Data Element Description

District: ________________________________________________________________

Using the following form, write a complete data dictionary entry for any of the following data elements: student first name, student address, student lunch status, staff Social Security Number, student ID.

	Items
	Entry

	Data element name 
	

	Definition
	

	Format (text vs. numeric)
	

	Size
	

	Authoritative source (system or form)
	

	Usage
	

	Confidentiality source
	

	Authority to Collect (e.g., legislation)
	

	Business Rules
	

	Valid codes
	

	Code range
	

	Referential integrity checks
	

	Timeline for collection
	

	Time to report to SEA
	

	Verification timeline–federal and state
	

	Time to report to USDOE
	

	Position responsible/authoritative
	

	How are data used
	


