To:
Higher Ed

From:
K12
Subject:
Data Sharing Agreement

1. This Data Sharing Agreement is entered into between the K12 (hereinafter “XX”) and the Higher Ed (hereinafter “YY”). 

YY and/or XX may amend this agreement by mutual consent, in writing, at any time.
2. Purpose of Agreement

Linking students between XX and YY necessitates the need to exchange certain demographic data.  The data provided by XX will enhance YY to further analyze the student data and provide additional information back to the school districts.

This data analysis will increase the capacity of local school districts to better prepare students for entry into the post secondary system and also assist college counselors to guide students in pursuing career and educational goals.
The data will only be used for research and/or analytical purposes and will not be used to determine eligibility or to make any other determinations affecting an individual.
3. Period of Agreement

The period of this Agreement shall be in effect from DD MMM YYYY until terminated in writing by either organization.

4. Description of Data

The data elements to be exchanged are listed below.  If additional elements are needed YY and/or XX may amend this agreement by mutual consent, in writing, at any time.  Further details of the data and format of exchange will be listed in a data extract guide.

	Field
	Description

	Source ID
	Unique ID of source

	Student ID
	Unique ID of student (K12)

	Last Name
	Student’s last name

	Middle Name
	Student’s middle name

	First Name
	Student’s first name

	Birth Date
	Student’s birth date

	Gender
	Student’s gender

	School ID
	Unique ID of K12 school

	Graduation Year
	Date graduated from High School 

	YY Student ID
	Unique ID of student (Higher Education)


5. Method of Transfer

YY and XX will employ industry best practices, both technically and procedurally, to protect XX data from unauthorized physical and electronic access during transfer.  Methods employed are subject to review and approval by YY and XX.
6. Security of Data

Both Parties will assume responsibility of data received from each other and will employ industry best practices, both technically and procedurally, to protect data from unauthorized physical and electronic access.  Methods employed are subject to review and approval by each Party.
Both Parties will comply with all applicable federal and state laws and regulations protecting the privacy of citizens including the Family Educational Rights and Privacy Act (FERPA).  

Both Parties will be notified in the event the security, confidentiality or integrity of the data exchanged is, or is reasonably believed to have been, compromised.  Notification will take place within 24 hours of discovery.  Appropriate course(s) of action will be determined based on inputs from both YY and XX representatives. 

Exchange of data between either XX or YY and 3rd party contractors is subject to the requirements outlined in this agreement.
7. Disposition of Data

Both XX and YY will destroy all data when no longer needed to achieve the purpose of the project as outlined above.  Written notification will be sent to either party when completed.
8. I have read, understood, and will comply with these requirements
	Name of YY Representative 
	

	Title of YY Representative
	

	
	

	Signature of YY Representative
	                                                  Date


9. I have read, understood, and will comply with these requirements
	Name of XX Representative 
	


	Title of XX Representative
	

	
	

	Signature of XX Representative
	                                                 Date
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