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Overview/Welcome Screen

General

The Executive Peer Tool (ExPT) allows comparisons between a focus institution and peer
institutions using all of the data available in the printed IPEDS Data Feedback Report (DFR) and
additional variables from the latest collection year.

The Integrated Postsecondary Education Data System (IPEDS)

P :
IMES  Fxecutive Pear Tool

Fixcus Institution:

Features

The ExPT may be used to view printed IPEDS DFRs, create Custom DFRs, and create statistical
reports on selected variables.

e Create and download a Custom DFR using different charts or a different comparison group than
used in the printed report.

e Create and download a Statistical Analysis Report showing statistics, tables, and graphs for the
selected variables.

e Create and save a custom comparison group that may be used again in the ExPT or other
IPEDS Data Tools.

e Download a focus institution’s IPEDS DFRs for the most recent four years.
e Download the most recent printed IPEDS DFRs for comparison group institutions.

e Download a data file of ExPT variables for the focus and comparison group institutions.
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Focus Institution Selection

Overview

A focus institution will be selected on the welcome screen. This institution will be compared to a
group of up to 100 institutions in the selected reports.

Start here:
1. Enter four or more characters to begin the search.
2. Alist of matching institutions will be shown as you type.
3. Click “Select” to choose an institution as the focus institution and continue to the next page.

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. 4 list of matching institutions will be shown as vou type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:

Search tips and examples

No matches

If there are no institutions matching the entered text, a message will be shown.

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. 4 list of matching institutions will be shown as vou type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:
abecd

Mo institutions were found matching the text you entered. Please enter different text.

Required text

Text must be entered to find a focus institution.

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. & list of matching institutions will be shown as you type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:

Search text required
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Underlined text in search results

The text matching the entered text will be underlined in the search results.

Start here...

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. A list of matching institutions will be shown as yvou type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:
maine

>

(Select) Central Maine Community College Auburn, ME

(Select) Central Maine Medical Center College of Nursing and Health Professions Lewiston, ME

(select) Central Maine Medical Center School of Radiologic Technology Lewiston, ME
(Select) Eastern Maine Community College Bangor, ME

(Select) Maine College of Art Portland, ME

(Select) Maine Maritime Academy Castine, ME

(Select) Northern Maine Community College Presque Isle, ME

(Select) Saint Joseph's College of Maine Standish, ME

(Select) Southern Maine Community College South Portland, ME

(Select) University of Maine Orono, ME

eeeeeceeoeee

X1

"College” or “"University”

For faster search results, omit common words like “College” or “University” in your search.

Start here...

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. A list of matching institutions will be shown as yvou type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:

of Ilinois

{Select) University of Illinois at Chicago cChicago, IL
(Select) University of Illinois at Springfield Springfisld, 1L

(Select) University of Illinois at Urbana-Champaign Champsign, IL
(Select) University of Illinois University Administration Urbans, IL
(Select) UTI of Illinois Inc Glendale Heights, IL

eeeee
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“"Searching...” message

Entering text with a large number of matches, such as “college” or “university,” will result in a
“Searching...” message while the results are compiled. If the searching message appears, wait
for your results to be returned. Continue typing to narrow the search or enter different text to
begin a new search. As text is typed, there may be a delay in seeing it display on screen if the
first several characters initiate a large search.

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. A list of matching institutions will be shown as you type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:
college

Searching...

"Duplicate” institution names

Occasionally, there may appear to be duplicate institutions in the search results. Click the (‘&)
button to see additional information such as IPEDS ID and institution location to identify the
specific institution in which are you interested. The current year’s printed IPEDS Data Feedback
Report is available for download as part of this additional information.

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. A list of matching institutions will be shown as you type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:

beta tech
Select) Beta Tech Richmond, V4 @
Select) Beta Tech North Charleston, 5C @
Select) Beta Tech Richmond, VA - ———— 1]
select) Beta Tech Columbis, SC o

_— - - = rl;EtEl Tech X L

IFEDS ID: 440378
Richmond, VA
1 {=| IPEDS Data Feeedback Report
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Search results do not match entered text

Occasionally, search results will be returned that do not match the entered text. Variations in
institutions’ names, abbreviations, and common misspellings are searched by the system, so
these may still return results without any underlined text.

Start here...

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. A list of matching institutions will be shown as yvou type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:
Ilinios

(Select) University of Ilinois at Urbana-Champaign Champsaign, IL @

Start here...

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. A list of matching institutions will be shown as yvou type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:

International School of Health and Beauty

(Select) Superior Career Institute Lauderdale Lakes, FL @
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Site Navigation
Overview

The ExPT offers standard site navigation showing the focus institution and the following features:

1. Start Over
2. Save
3. Data Feedback Reports
4. Help
The Integratad Postsecondary Education Data System (IPEDS)
PEIS | Executive Peer Tool '
=] r Y

Focus Institution

The name of the selected focus institution is shown in the navigation bar. To change the focus
institution, you must click “Start Over” from the top navigation bar.

Start Over

To return to the welcome page and select a different focus institution, click “Start Over.”

Previous selections of comparison group, variables and/or charts and output types are not retained
and must be made again. This is required because the availability of comparison groups, variables,
and charts varies with the selection of the focus institution. The purpose of the ExPT is to provide
comparison data for a single school, not to create datasets for analysis. The user is referred to
other IPEDS tools such as the IPEDS Data Center for this kind of research.

Save
Comparison Group

Once you have created a comparison group, you may save it. There are two options for saving
a comparison group.

Save on NCES Server

Enter a file name to save the comparison group to a file on your computer. This file will
have a “.uid” file extension. To use this file in the ExPT or other IPEDS Data Tools, you
must have a Power User account. If you are not currently a Power User, you will be given
the opportunity to become one when you choose to “Upload comparison group.”

Save File

Click “Save” to save the comparison group on the NCES server for 30 days and receive a job
number to retrieve your saved group. Enter your email address to receive your job number
via email; otherwise, be sure to record the job number. In the ExPT, choose “Upload
comparison group” to retrieve the saved comparison group from the NCES server.
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The Intagrated Postsecondary Education Data System (IPEDS)
Sisfistical dais and fnfovmatioey 00 Fosisecongeny Inshiibdons
Execulive Peer Tool

Foous [nstitutson: Iames Madison Universty E] Start ower Cints Fesdback Reports ﬂHEIp
Save [X] case

Save CoOmpanson Group

You currantly have 30 of 100 maximuen institubions in yaur COMpanson group. Yau may
save this group to a file that may be uplsadad later if you hava a Power User account,
ar without a Power User account, you may sava this comparson groasp on the NCES
server for 30 days.

Save on NCES Server

Chick "Save"” to sava the companson growp on the NCES server for 30 days and
raceive a job number to retrieve your saved group. Entar your amail address to
raceive your job number via email; otharwise, be sure to record the job number. [n
the ExPT, choose "Uplead comparisan group” bo rétrieve the saved comparison graup
fram the NCES sereer.

Emai (optional): | |

Save File

“ Enter a file name to save the companson group to your comguter. Thes file must

hawe a *.ued” file extension. To use this file in the ExPT or other IPEDS Daka Tools, L
you must have a Powar Usar account, IF wou are not currantly a Powar Usar, you will

ba given tha opportunity to becoma ana when you choose to "Uplsad comparison

group.” @
File Nama: [CG232423,ued || Sava
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Data Feedback Reports

You may download the printed IPEDS Data Feedback Reports (DFRs) that were provided to

institutions. Up to four years of reports are available for the focus institution.

Options: Step 1

Once you define a comparison group, you may download the current year’s printed IPEDS DFR

in PDF format for each of the institutions in the comparison group.

Sasdisiical oals 800 MfonTanon &9 Poslbssonsary Ingifuirens

Execulive Peor Tool

4”" The Integrated Postsecondary Education Data System (IPEDS)
IFED

- T - |5 - - -
4 | RAMT Ol d =111 |F Lald Fesdb-acK hegHaris
L

b AR

-
fou may download the [ nted IPEDS Data Feedback Reports (DFRs) that were
9 providad ko instibubons. Up to four yvears of raports ara available for the facus
InsoibuEsn
Aus Insttubon 2008 2007 2008 2005
Alabama A E M Urnsersaky #=| (308K P=| (398K Pl (402K) = | S0

Companson &

Omce you define a comparison group, you may download the cusrent years prmted

IPEDS DFR in PDF format for each of the instibubens in the companson group

i

Options: Steps 2 & 3

You may download the current year’s printed IPEDS DFR in PDF format for each institution in

the comparison group. Select the institution and click "Download.”

Sranshos' gake and informanon o0 Fosiseconds’y inshadicns

M The Integrated Postsecondary Education Data System (IPEDS)

Executive Pesr Tool

« | Start over o Save :I" Dt Feedback Reports G0

o may download the pnnted IPEDS Data Feedback Reports (DFR3) that were
provided to inshibubons. Up Ba four yaars of reports aré avalable for the focus

mis fitution

Focus Institution 2008 2007 2006 2005
|  Alabama A & M University ] (308K | (308K A (202K A (408K

e 1S
: Wou may download the current year's printed IPEDS DFR in POF format for each
| mEttubon in the compangan groug. Select the matitubtion and click "Dewnload.”
|

Institution: | Adalphi Universaty % | | Download

1 5 sefdback Reps - X | Clas

o

TR
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Help

You may use the context-sensitive help feature from any page of the ExXPT. The help material most
relevant to the current page will be shown. The on-screen help will open in its own window.

Refer to the table of contents to navigate to topics of interest.

The complete help file is available for download as a PDF file.

IPEDS Executive Peer Tool Help X Close

| Downlgsd POF Yarsion . Mext Topic
e S Overview/Welcome Screen

= GeEneral

e v General

Focus Tnstitution Selection The Executive Paar Tool (ExPT) allows comparisons between a focus institution
W and peer insttutions using all of the data available in the printed IPEDS Data

» Search Tips and Examphes Feadback F!.-EFH'.‘-I'E I:DFFC_': and additional varables from the latest collection yaar.
Site Navigation

+ Qwerview The Integrated Postsecondary Education Date System (IPEDS)

+ Focus [nstuticn Do 1y A B e 1o JpERenT ArLre)

+ SRar Oy EECiilid i Tl

* SawE ol iisi
+ [Data Feadoack Feparts

« Help Weltome Lo the ExPT

i T Lraculneg Pasr Tool (EofT | alowd £ompdrmiord belmian o o rebiofes el paar ol Dlubond wieng 8l
Step 1 Comparison Group e i dilh deilibh B prled [PLOS Dbbh Feadhich Rapar? [DFRY bid addbonal vanabled bom e
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W

& vEryiEw
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& Um= sukpmabhcs 'y-i;\grera-_e-:l Begn by pelactng 5 fone mebh s thet =il B# s haus far the ongarann. Frder foar o mare

COTIpArISan Qroup charactens to begin tha searth, 4 K of mastheng instioutonsg will be shaown 58 vou type. Olck “Salect™

. D TRl B TGN 36 Thit R0 1 ETDGANN Brel R 10 TRl P DadE
+ U= institution-defined custom _
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®
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Features
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Step 1: Comparison Group Selection

Overview

After selecting a focus institution, there are three steps to get results using the Executive Peer Tool
(ExPT), beginning with comparison group selection. The step indicator bar shows an abbreviated
step name and highlights the current step. Below the indicator bar, the full step name and
applicable sub-step name are shown.

The Integrated Postsecondary Education Data System (IPEDS)
PE0S | cxecutive peer Tool

Method of Selection

Overview

Select a method to define a comparison group. NCES used the default option to generate the
printed IPEDS Data Feedback Report (DFR).

ﬁl.l‘!’ The Integrated Postsecondary Education Data System (IPEDS)

Exscutive Poer Tool
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Use institution-defined custom comparison group

Select this option to use the same comparison group as the printed IPEDS DFR. The focus
institution created this comparison group as part of the IPEDS collection process.

Use automatically-generated comparison group
Select this option to use the comparison group that was created by NCES using characteristics

of the focus institution. This comparison group was used for the printed IPEDS DFR unless a
custom comparison group was submitted by the selected focus institution.

Upload comparison group
Select this option either to upload or to retrieve a saved comparison group file.

Add institutions by name

Select this option to add institutions by name to a new comparison group. If you choose to add
institutions by other methods, you will be given the option to add additional institutions by
name later.

Add institutions by criteria

Select this option to add institutions meeting certain criteria to the comparison group.

Available criteria include state or outlying area, geographic region, degree-granting status, type
of institution, size of institution, basic Carnegie classification, instructional programs by two-
digit CIP code, Title IV status, or status as a Tribal college or a Historically Black College or
University.
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Use automatically-generated comparison group

Overview

Select this option to use the comparison group that was created by NCES using characteristics
of the focus institution. This comparison group was used for the printed IPEDS DFR unless a
custom comparison group was submitted by the selected focus institution.

Results Page

Selecting the automatically-generated comparison group and clicking “"Next” will take you to
the “Comparison group results” page. All of the institutions in that group will be displayed in
the right-hand “"Comparison Group” box. To accept all of the institutions in that group and
proceed to the next step, click "Next.” You may also remove institutions from the list or add
additional institutions by name before proceeding.

J.Lw The Integrated Postsecondary Education Data System (IPEDS)
IPEDS Executive Pear Tool
| | . Y
Instructiomns: [
| 1 W
O 1]
=
O
o
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Use institution-defined custom comparison group
Overview

Select this option to use the same comparison group as the printed IPEDS DFR. The focus
institution created this comparison group for this purpose.

Results Page

Selecting the institution-defined custom comparison group and clicking “Next” will take you to
the “"Comparison group results” page. All of the institutions in that group will be displayed in
the right-hand “"Comparison Group” box. To accept all of the institutions in that group and
proceed to the next step, click "Next.” You may also remove institutions from the list or add
additional institutions by name before proceeding.

JLH' The Integrated Postsecondary Education Data System (IPEDS)
i ] S EITCE) NN BN AT B TWT OH] ~ O Ta p A fitratal
IPEBS  Executive Peer Tool
B ceve | : &

Instroctiodms:

e B B & &
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Upload comparison group

Overview

Power Users may login and upload a comparison group file. All users may retrieve a previously
saved comparison group by entering the job number.

Upload Saved File

This feature is available for Power Users only. You may become a Power User by clicking
“Login” and following the link to “"Become a Power User.”

Hack Raset

may become a Pawer User by chckmg “Log

Liagin

Back | | Resel

The Intagrated Postsacondary Education Data Systemn (IPEDS)

Bistishcsl dats and Wcrmahon G Postescondar
| Executive Pear Tool
Lomparison Group =alaction
Instructioms: Power BIS may jiri arned upload

&d ngEnsan group By entenng the job numbe

This feature is available for Power Users only

follawing the ink to "Bacome & Power Lser.”

Mg p file. All users may retn 1 pray Iy

If wou sawed a comparison group bo the HCES
server uwsing the ExPT or another IMEDS data toal
please anter tha jab number b retneve the st of
institutions. Note: IF you provided your email
iddress when you saved the comparson growg,
tha job numbar was amailad to wvouw. Job numbars
are valid for 30 days.

Enter a praviousty saved job number [Exampla:
Ires LIS td4 1 324804 ).

Jab risies Submit
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You may upload a comparison group file downloaded from the ExPT or from another IPEDS data
tool. You may also use a user-generated comparison group file, consisting of one UnitID per
line, separated by a carriage return. Files must have the ".uid" file extension. The ExXPT will
not allow files with different file extensions and may reject files whose contents were modified if
the structure of the file is different than expected.

After logging in as a Power User, select your file and click “Upload.”

T L TR Il':' it & COmpaRnEan grou hil I Yau yEQ & COMPpAar n group to T MCES

downdoaded from the ExPT or from another IPEDS SEMEF using the ExPT or anothar IPEDS data tood,

data tool, You may slso use 3 user-genarated piaase gnter the job number to retrigve the kst of

companson group il irgisting of one LinetlD pesr i titiatsang. Note: If vouw provided your ema

i, separated Oy 4 Carmage retlm. Files musE sfdress when you saved the companson group

have the "wid" file extension, The ExPT will not the job nismber was emailed to you, Job numbers
a FMlEe Wikl Mearamrsl hiléE astars 1] W e My E valied for 20 daw

repect files whose contents were modified if the

structure of the file is differsnt than sxpected Enter 3 previously saved jo0 numbsar {Sxampis

IFstLIstB4 13748064 )

Eida mama: IC\Oocurments and Set | Hrowea..

oo number; [ = Fali s

Liplgad
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Retrieve Saved Group

If you saved a comparison group to the NCES server using the ExPT or another IPEDS data
tool, please enter the job number to retrieve the list of institutions. Note: If you provided your
email address when you saved the comparison group, the job number was emailed to you. Job
numbers are valid for 30 days.

Enter a previously saved job number (Example: InstList841324804).

?’he Integrated F"ﬂS:‘.‘S#EQ-"'G'ﬂ"’}.-“ Education Data System (IPEDS)
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1 1

Instrections:
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Results Page — up to 100 institutions

Selecting “Upload comparison group,” whether you are uploading a file or are retrieving a
saved list, will display your results on the “"Comparison group results” page. If there are no
more than 100 institutions in the list, which is always the case for lists created in the ExPT, all
institutions in the list will be displayed in the right-hand “Comparison Group” box. To accept all
of the institutions in that group and proceed to the next step, click "*Next.” You may also
remove institutions from the list or add additional institutions by name before proceeding.

M The Integrated Postsecondary Education Data System (IPEDS)
IFED [:I-:etu.tb.';:;PEEr I-:;nl B .
= it : ts gH
Instructions: [ I i
Hesal Mart
El iy =
| )
L i
|
L ]

ExPT 2008 Help version 1: October 1, 2008 Page 20 of 49



Results Page — more than 100 institutions

Selecting “Upload comparison group,” whether you are uploading a file or are retrieving a
saved list, will display your results on the “"Comparison group results” page. If there are more
than 100 institutions in the list, which may be the case for lists created outside the ExPT, all
institutions in the list will be displayed in the left-hand “Institution Results/Removed” box.
Select no more than 100 institutions and click "Add” to move them to the right-hand
“Comparison Group” box. Click “"Next” to proceed if your comparison group is complete. You
may also remove institutions from the list or add additional institutions by name before

proceeding.
The Integrated Postsecondary Education Data System (IPEDS)
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Add institutions by name
Overview
Define a comparison group containing a maximum of 100 institutions and click “Next.”
To add institutions by name, enter four or more characters to begin the search. A list of
matching institutions will be shown as you type. Click "Add” to move individual institutions to

the comparison group. Click “Add All” to move the entire list of institutions to the comparison
group. A comparison group may contain a maximum of 100 institutions.
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Add one institution to the comparison group

To add an institution to the comparison group, type the name in the “Institution” box. Once
it is displayed below, click the “"Add” button beside the institution name. This will not be
allowed if adding the institution will cause the "Comparison Group” box to contain more
than 100 institutions.
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The added institution will display in the right-hand "Comparison Group” box and will display

an (¥ )icon instead of the “add” button. You may continue to add more institutions to
your comparison group from the same list or enter new text to find other institutions.
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Add more than one institution to the comparison group

To add more than one institution at a time to the comparison group, type the common part
of those institutions’ names in the “Institution” box. Once the institutions are displayed
below, click the “"Add All” above the list. This will not be allowed if adding the list will cause
the “"Comparison Group” box to contain more than 100 institutions.
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The added institutions will display in the right-hand “Comparison Group” box and each will
display an ( # ) icon instead of the “Add” button. If you have not reached the 100-
institution maximum for the comparison group, you may enter new text to find and add
additional institutions.
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100-institution maximum

An error message will be displayed if you try to add a number of institutions that would
cause the comparison group to contain more than 100 institutions. In this case, choose
schools individually or enter more text to narrow your search results list.
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Remove a school

If you added a school to your comparison group by mistake, you may remove a school from
the comparison group by selecting it and clicking the "Remove” button.
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Institutions removed from the “"Comparison Group” box are displayed in the “Institution
Results/Removed” box.
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Add institutions by criteria

Overview

Select this option to add institutions meeting certain criteria to the comparison group.
Available criteria include state or outlying area, geographic region, degree-granting status, type
of institution, size of institution, basic Carnegie classification, instructional programs by two-

digit CIP code, Title IV status, or status as a Tribal college or a Historically Black College or
University.

Focus institution criteria

The top of the page contains instructions and characteristics of the focus institution to help you
select the relevant characteristics for institutions to be in the comparison group.

Select the desired characteristics of institutions to include in the comparison group. The focus
institution’s characteristics are listed at the top of the page and are highlighted within each list
of criteria. The maximum number of institutions with a particular characteristic is listed next to
each value. As you select and deselect characteristics, the institution count is updated. To
undo all of your selections and return this screen to its original state, click "Reset.”

You may return up to 500 institutions in the results list. However, you may only select a
maximum of 100 institutions for your final comparison group.

The Integrated Postsecondary Education Data System (IPEDS)
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Comparison Group criteria

The bottom of the page contains the criteria available to define a comparison group. The
characteristics of the focus institution are highlighted in each list of comparison group criteria,
along with the total number of institutions matching each criterion.

As you make selections, remember that your final comparison group may not exceed 100
institutions. You may proceed to the "Comparison group results” page with up to 500
institutions, but it may be easier to reduce your list on this page.

State o I Fis | ] (e Tl
il i -~ i ~
ap O
| ]
al . ' 2
| s L] w
20 i q ] 1% il 1 ]
] = .
] O
g |
] {r _'
=l sl F -
[ ] &= [
|| |
ap o
_I b _I kS
Instru i I a| i
= a
[ ]
[]
an
|| "
ithier indaie
0 uh 0
E K Pl

ExPT 2008 Help version 1: October 1, 2008 Page 31 of 49



Tips

Choose values from either “Geographic Region” or from “State of other jurisdiction,” but not
both. If, for example, you choose “Alaska” and “"New England” the count of institutions is “0”
because an institution cannot be in both Alaska and New England.

oo é

Tl

Monitor the institution count displayed at the top of the page. Your final comparison group may
not exceed 100 institutions. Although you may proceed to the “Comparison group results” page
with up to 500 institutions, it may be easier to reduce your list on this page.

Observe the counts next to each criterion value to help determine your selections. These
numbers represent the total number of institutions that match each criterion. As you select
multiple criteria, monitor the institution count to see how the combination of criteria affects the

results.
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Characteristics identical to the focus institution are highlighted in the list of criteria. You may
want to include institutions with the same characteristics, depending upon the purpose of your
comparison group.
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Institution count logic

When making selections from a single section like “State or other jurisdiction,” you may use the
counts listed to determine the total number of institutions that will be in the results. Results
are returned that match either “Alabama” or “Alaska” resulting in 89 institutions.

0|
]

When making selections from more than one section like “State or other jurisdiction” and “Type
of Institution,” the counts listed beside each criterion will only give you the maximum number
of institutions possible, but the combination of the criteria will likely be smaller. Results are
returned that match both “"Alabama” and “Public, 4-year or above” resulting in 14 institutions.

3
O §
y

100 %
O]

|
O0EOO<

When making selections from the “Other indicators” section, keep in mind that each option
stands alone and the results will be returned for institutions that meet all of the selected
options. In this example, there are no institutions that are both “Tribal College” and
“Historically Black Colleges and Universities (HBCU).”
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Results Page

The selected criteria shown in the example below results in 14 institutions.

State r ot wrisoi Ction Zeographic Region
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Clicking “Next” will take you to the “"Comparison group results” page. All of the institutions
matching the selected criteria will be displayed in the left-hand “Institution Results/Removed”
box. Select no more than 100 institutions and click “"Add” to move them to the right-hand
“Comparison Group” box. Click “"Next” to proceed if your comparison group is complete. You
may also remove institutions from the list or add additional institutions by name before

proceeding.
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Comparison Group Results Page
Overview

The “Comparison group results” page has two boxes side-by-side: “Institution

Results/Removed” and “"Comparison Group”. Regardless of the method selected to create a

comparison group, the results are displayed on this page.

The Integrated Postsecondary Education Data System (IPEDS)
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Institution Results/Removed box

Some of the methods used to define a comparison group will initially display the results in the
“Institution Results/Removed” box.

Any institutions selected and removed from the “Comparison Group” box will show here until
they are deleted or added back to the comparison group, or until “"Next” is clicked.

Any institutions in this box may be selected and added to the comparison group by clicking
“Add.” If the number of institutions to be added will cause the comparison group to contain
more than 100 institutions, an error message will show prompting you to narrow your
selections before clicking “Add.”

Number of Institutions in the box. The number of institutions in the box will be displayed
next to the heading “Institution Results/Removed.”

Instructions/Messages. Any pertinent instructions or messages confirming your recent
actions will be displayed.

Select/deselect all. The “select/deselect all” feature lets you quickly select institutions to add
to the comparison group.

Delete selected. The “delete selected” feature lets you clear the “Institution
Results/Removed” box if desired. Select any or all institutions to delete and then click “Delete
selected.”

Information Icon (‘='). The information icon next to each institution provides additional
information that may be useful in determining whether to include it in the comparison group.

Comparison Group (100 max) box

Some of the methods used to define a comparison group will initially display the results in the
“Comparison Group” box. A comparison group may contain up to 100 institutions.

To continue to the next page in the application, the comparison group must contain between 1
and 100 institutions. However, to ensure more meaningful reports, a comparison group of
between 10 and 30 institutions is recommended. Some variables will not contain data if fewer
than 5 schools are used, depending upon availability in the IPEDS collection. These missing
data are displayed as “N/A” on the reports.

Any institutions in this box may be removed from the comparison group by selecting them and
clicking “Remove.”

Select/deselect all. The “select/deselect all” feature lets you quickly select institutions to
remove from the comparison group.

Information Icon (‘=). The information icon next to each institution provides additional
information that may be useful in determining whether to include it in the comparison group.
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Add additional institutions by name

Regardless of the method used to define a comparison group, additional institutions may be added
by name as long as the 100-institution maximum has not been exceeded. Click the “Add additional
institution(s) by name” link on the "Comparison group results” page to use this feature.

b
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+"% Add additional s tiiubonie) by name
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For details on using this feature, refer to the “Add institutions by name” section of this
documentation.
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Back | Raset Mext
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Save comparison group

The “Comparison group results” page provides another way to access the “Save” feature on the
navigation bar by providing the link “"Save comparison group.”
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Step 2: Variables/DFR Charts

Overview

After selecting a focus institution, there are three steps to get results using the Executive Peer Tool
(ExPT). Statistical variables/Custom DFR charts selection is the second of three steps. The step
indicator bar shows an abbreviated step name and highlights the current step. Below the indicator
bar, the full step name and applicable sub-step name are shown.

The Integratad Postsecondary Education Data Systam (IPEDS)

/4 ¥l stice
IPEDS Executive Peer Tool

Selection

Overview

Choose whether to create a Statistical Analysis Report or a Custom Data Feedback Report
(Custom DFR). Then select either variables or charts from the selections presented and click
“Next” to see your output.

The Intagrated Postsecondary Education Data System (IPEDS)

e rory o
IPED Exacutiva Pear Tool

Create Statistical Analysis Report

Select this option to choose which variables to include in the online report. You will be able to
view and download statistics, tables, and graphs of the selected data for the focus and
comparison group institutions.

Create Custom Data Feedback Report
Select this option to choose which charts to include in the Custom DFR. You will be able to
preview the selected charts and download a Custom DFR containing the methodological notes,

footnotes, and sources for all charts as presented in the printed IPEDS DFR. Note: This option
does not allow individual selection of variables within a chart, only the selection of whole charts.
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Create Statistical Analysis Report

Choose variables to include on the Statistical Analysis Report. Click on the information (@) icon
for details about each variable.

To select only those variables that were used for the printed IPEDS DFR, click the link provided.
The DFR variables are marked with the (EE.) icon.

To select all variables in a group, click “Select/Deselect all” in that group.

To select all variables in all groups, click “Select/Deselect all” at the top of the page.

The Integrated Fostsecondary Education Data System (IPEDS)
Siptigiical dale and INFarmasio O FoSTERConaTy (EiTLioms
Executive Peer Tool
acus [rstitution: James Madison Unnnersit T | Start owner EE-!'.'z !_ Data Feedback Aeports -ﬂl'zlp

1. Companson roup 2. Vanames/DFR Charts 3. Owitpuk

s

Statistical variables/Custom DFR charts selection

Instructions: Choose whether to create a Statiscal Analysis Feport or a2 Custom Data Feedback Eeport (Custom
DFR). Then select either canables or charts from the chosces isted and cick “Next”™ to see the output.

Back Reset Mext

Would you like to...
@ Create a Statiscal Analysis Report @ O Create a Custom Data Feedback Report

+ Expand a - lapse al £ Select) Deselect @l

Unduplicated 12-month headeount of all students and of undergraduate students, total FTE
enrollment {academic year 2006-07), and full- and part-time fall enrollment (Fall 2007} =
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[*] Unduplicated headcount - undergraduates I#] Part-time fall enrcliment
E| Total FTE anrallmant

— Enrcllment by student level: Fall 2007 Er
ot
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undergraduate [¥] Graduate
] Transfer-im, degrea/certificate-seaking I¥] First-professional
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+ Part-time enrollment, by student level: Fall 2007 &9

# Percent of all students enrolled, by race fethnicity, and percent who are women: Fall 2007 &
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Create Custom Data Feedback Report

To create a Custom DFR, choose which charts to include. Click on the information (*ﬂ) icon for
details about each chart. You may not select individual variables with this option since the DFR
charts include a standard set of data.

To select only those charts that were used for the printed IPEDS DFR, click the link provided. The
DFR variables are marked with the (i) icon.

To select all charts, click “Select/Deselect all” at the top of the page.

The Integrated Postsecondary Education Data System (IPEDS)
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Step 3: Output

Overview

After selecting a focus institution, there are three steps to get results using the Executive Peer Tool
(ExPT). Output is the final step. The step indicator bar shows an abbreviated step name and

highlights the current step. Below the indicator bar, the full step name and applicable sub-step
name are shown.
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Statistical Analysis Report — Statistics Tab

Overview

Statistics are displayed below and may be downloaded by clicking the “Download Statistics” link.
Graphs are available to view and may be downloaded in PDF format. To switch to the data table,

click the “Data” tab.

The Integrated Postsecondary Education Data System (IPEDS)

Satistrcal dale and iabrmabion on Postsscondary imshfubons

Instructions: The stabstics and data table for the selected vanables fior the foous

and companson group institutons are displayed below. To see results for a -

I Executive Peer Tool
Foous Instrbubion: James Madison Uninesrsiy & | Start awer E Sanve= F Diata Faedback Beports ﬂl-ilp
1. Companson Group 2. Variables/DFR Charts 3. Qutput
Output
"] Ay 3 ppm o
Statistical Analysis Report Madify these data...

@ Edit variables/DFR charts

different companson group or different vanakbles, click one of the "Modify thess &4 New comparison group
dats...” hnks.
Back
Statistics Data
Statistics are displayed below and may be downboaded by dicking the X | Coanload Satistics
“Download Stabostics” link. Graphs are available to view and may be
downloaded in PDF farmat. To switch to the data table, cick the “Data” tab.
Focus Comiprarison
variable Name Institution Group Medlan Graph
Unduplicated 12-month headcount of all students and of [M=30) h]
undergraduate students, total FTE enrollment [academic
vear 2006-07), and full- and part-time fall enrollment
{Fall 2007 )
Undugheated headodunt - tabal 19,276 17 278
Unduplicated headoount - undergraduates 16,842 14,528
Total FTE enrollmant 17,151 13,798
Full-time fall enroliment 16,513 12,603
Part-teme fall encollmant 1,405 2,399
Enrollment by student level: Fall 2007 (N=30) b
Graduate 1,504 2048
First-professional 0 0
Back
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Graph

Graphs may be downloaded by clicking "Download Graph." To return to the Statistical Analysis

Report to view other data and graphs, click "Back."
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Downloads

Two options are available for downloading output data from the Statistics tab:

1.
the selected variables for the focus and comparison group institutions.

Download Full Data File: Use this option to download a data file that contains al
variables for the selected focus and comparison group institutions.

ExPT 2008 Help version 1: October 1, 2008

Download Statistics: Use this option to download a data file that contains the statistics for

| available
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Statistical Analysis Report — Data Tab

Overview

ExPT 2008 Help version 1: October 1, 2008

Tabular data are displayed below and may be downloaded by clicking the "Download Data” link.
You may customize the online display by sorting the columns or by either displaying all
variables at once or paging through the columns. The complete data file containing all
variables for the selected focus and comparison group institutions is also available for
download. To switch to the statistics, click the “Statistics” tab.

The focus institution data row is highlighted and the columns may be sorted.

The Integrated Postsecondary Education Data System (IPEDS)
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Display All / Enable Paging

To view all variables on a single display page, click “Display All.”
To avoid scrolling, click "Enable Paging” to click through multiple pages of results.

The Integrated Postsecondary Education Data System (IPEDS)
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Downloads

Two options are available for downloading output data from the Data tab:

1.
for the selected variables for the focus and comparison group institutions.

available variables for the selected focus and comparison group institutions.
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Download Data: Use this option to download a data file that contains the tabular data

Download Full Data File: Use this option to download a data file that contains all




Custom Data Feedback Report - Charts tab

Overview

The selected charts are displayed below and may be saved individually or downloaded as a Custom
Data Feedback Report (Custom DFR) in PDF format. To see results for a different comparison
group or to select different charts, click one of the “"Modify these data...” links.

To download the PDF version of a Custom DFR containing the methodological notes, footnotes, and
sources for all charts as presented in the printed IPEDS DFR, click the “Download Custom DFR”

link.
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Downloads
Two options are available for downloading output data from the Charts tab:

1. Download Custom DFR: Use this option to download a PDF file that contains the selected
charts and methodological notes, footnotes, and sources for those charts as displayed in the
printed IPEDS DFR.

2. Download Full Data File: Use this option to download a data file that contains all available
variables for the selected focus and comparison group institutions.
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Modify these data...

Overview

Several options are available from the output pages to change the output shown. Access these
features in the “"Modify these data...” box or from the top navigation bar.

e Edit variables/DFR charts
,'.He.'.' COMparson group

Edit variables/DFR charts

To see output on different variables or charts for the same focus and comparison group

institutions, click this link. After making your selections, click "Next” to be returned to the
output screen.

New comparison group

To see the same output for the same focus institution and different comparison group

institutions, click the "New comparison group” link. After making your selections, click “"Next”
to be returned to the output screen.

Note: Start Over
To use a different focus institution, click “Start Over” from the top navigation bar.

Previous selections of comparison group, variables and/or charts and output types are not
retained and must be made again. This is required because the availability of comparison
groups, variables, and charts varies with the selection of the focus institution. The purpose of
the EXPT is to provide comparison data for a single school, not to create datasets for analysis.

The user is referred to other IPEDS tools such as the IPEDS Data Center for this kind of
research.
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