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I.  Introduction to the Common Core of Data State Nonfiscal Survey of Public         

    Elementary/Secondary Education: School Year 2007–08 Final File Version 1b
This data file for the State Nonfiscal Survey of Public Elementary/Secondary Education provides information about students and staff in public elementary and secondary education for the 2007–08 school year. The State Nonfiscal Survey of Public Elementary/Secondary Education is one of the six surveys of the Common Core of Data (CCD) and is conducted annually by the U.S. Department of Education’s National Center for Education Statistics (NCES).

Data for the state nonfiscal survey are provided by state education agencies (SEAs) from their administrative records. States report these data through the U.S. Department of Education’s Education Data Exchange Network (EDEN), which edits the data and forwards them to NCES.  The U.S. Census Bureau resolves any questions or errors that may remain, and prepares files for NCES.  NCES and the SEAs work cooperatively to ensure comparability between the data elements requested and reported. 

SEAs obtain the data in their administrative records from local education agencies (LEAs) that operate public schools. Each SEA may edit or examine the individual LEA reports before computing state totals. While SEAs are requested to provide counts as of the school day closest to October 1, the “as of” dates for membership counts may vary slightly from state to state. NCES edits state submissions, contacting states for confirmation or correction to any items that appear to be out of range in light of previous reports.  

EDEN began accepting files that contained data for the 2007–08 State Nonfiscal Survey of Public Elementary/Secondary Education on January 2008. Final files were received from EDEN in July, 2009. Data were reported by all states, the District of Columbia, Puerto Rico, and the U.S. Virgin Islands in the 2007–08 CCD collection through the EDEN; the Department of Defense dependents schools (overseas and domestic) and the Commonwealth of the Northern Mariana Islands reported directly to the CCD.  American Samoa, Guam, and the Bureau of Indian Education did not report for 2007–08. The information for American Samoa, Guam, and the Bureau of Indian Education presented in this file were taken from public websites and some information was carried over from the 2006–07 data. 

This documentation is intended to answer questions users may have about the contents of the CCD state nonfiscal survey data file. In the “User’s Guide” that follows this introduction, the section on “Coverage, Response, and Nonsampling Error” describes responding states and jurisdictions and issues related to state-by-state definitional differences. “Methodology” describes any adjustments that were made to the reported data and how missing data were imputed. The “List of Adjustments and Imputations” identifies any data item that was adjusted for any state. “Comments for Users of the Data File” discusses item nonresponse and identifies any cases in which states varied from the CCD standards in reporting data items. “User Guidelines for Processing the State Nonfiscal Survey of Public Elementary/Secondary Education Data File” explains the file version assignment system. “Guidelines for Using the Flat ASCII Data File” provides tips to data users importing data into software such as Microsoft Excel for analysis.  Table 1 identifies the two-letter postal abbreviations and the Federal Information Processing Standards (FIPS) codes for each state or other jurisdiction reporting in the CCD.  The file that is documented in this text contains revised data for the 2007–08 State Nonfiscal file.  The revised file replaces version 1a of the 2007–08 file.  See section D.3, “Revised file changes” for details on what data fields changed between the two files.  
There are four appendixes:

· Appendix A—Record Layout provides the variable names and labels of the data items discussed throughout the documentation, as well as their location in the data file. 

· Appendix B—Value Distribution, Field Frequencies, and Data Tables reports the minimum, maximum, and mean values for each item and the number of states for which the item was missing or not applicable. The appendix also indicates the number of states for which any data item was imputed. Data tables for selected statistics are also presented.
· Appendix C—Glossary provides definitions for CCD data items.

· Appendix D – State Notes provides comments for data users on individual states.

II. User’s Guide

A. Coverage, Response, and Nonsampling Error

The State Nonfiscal Survey of Public Elementary/Secondary Education includes 59 responding units: the 50 states, the District of Columbia, Puerto Rico, the Department of Defense dependents schools (overseas and domestic), the Bureau of Indian Education, and the four outlying areas (table 1). 

Item response is described in appendix B, which lists the minimum, maximum, and mean values for each item and the number of states for which the item was missing or not applicable.  The Bureau of Indian Education, American Samoa, and Guam did not report for the 2007–08 school year.
Nonsampling error occurs when reporting states use different item definitions than those supplied by CCD.  This can arise when states follow different education policies and are not able to map their data exactly to the CCD. An example is that some states issue several kinds of high school credentials, while other states issue a regular diploma to every student who meets their requirements (which may vary); therefore high school diploma counts may represent different requirements across states. Or, one state may report revenues from enterprise activities while another state prohibits districts from collecting such revenues. Another source of nonsampling error is the timing of the initial data collection. States may vary from the “as of October 1” requirement of the CCD; therefore student counts and other variables may not be comparable across states.
A.1. High School Completion Data

Beginning with the 2006–07 school year, the number of diploma recipients and other high school completers are no longer included in the State Nonfiscal Survey of Public Elementary/Secondary Education file.  These data are now published in the public-use Common Core of Data State Dropout and Completion Data File.

B. Methodology

NCES has imputed and adjusted some reported values to create a data file that more accurately reflects student and staff counts and improves comparability among states. Imputations and adjustments were performed on data from the 50 states and the District of Columbia only. No adjustments or imputations were performed on race/ethnicity data for any state. Reviewing the list of imputation flags provided on the data file will indicate which variables were adjusted/imputed. An imputation flag of “R” (reported) for an item indicates that its values were not imputed/adjusted.
The imputation process consisted of several stages and steps, and varied with the nature of the missing data. (Section C, “List of Adjustments and Imputations,” identifies all items affected by these procedures. All items, except totals and subtotals, affected by these adjustments are presented in this list.) Growth rate imputations were performed first, followed by disaggregation, then other adjustments. Totals and subtotals were recalculated after all imputations and adjustments had been performed.

“Imputations” provide estimates in cases in which the missing value is not reported at all, indicating that subtotals and totals for the category are underreported. An imputation by NCES would assign a value to the missing item, and the subtotals and totals containing this item would increase by the amount of the imputation.

“Adjustments” are changes in reported data to prevent identification of individuals and corrections in cases in which a value reported for one item contains a value for one or more additional items not reported elsewhere. For example, a state might not differentiate between kindergarten teachers and prekindergarten teachers, reporting “-1” (missing) for prekindergarten teachers and a value representing the count of staff for both categories as kindergarten teachers. NCES adjusts these two responses by reducing the amount reported for kindergarten teachers and adding that amount to prekindergarten teachers. The total count for teachers would not be affected by this adjustment. 

B.1. Imputations 

Two different methods were used for imputing missing values: imputation using growth rate and impute/import approaches 

Impute using growth rate.  If a missing item had been reported by the state in the previous year, the imputation was based on the rate of change from the previous to the current year among reporting states.  The method was as follows: (1) calculate the ratio of the current year value for the item to the previous year’s value among states reporting the item strictly by the definition; (2) calculate the average of these ratios; and (3) multiply the value reported in the previous year (but missing this year) by this average ratio. These items are indicated in the list in Section C by “impute using growth rate.”

Impute/import for prekindergarten teacher counts.  The method used to impute prekindergarten teachers was as follows: (1) calculate the ratio of prekindergarten teachers (PKTCH) to prekindergarten students (PK) for each state reporting these items strictly by the definition; (2) calculate the average of these ratios; and (3) multiply the count of prekindergarten students (PK) of the state with the missing item times the average ratio. 

B.2. Adjustments

There are several variations in the way adjustments were carried out. These variations are indicated in the “List of Adjustments and Imputations.” Please note that each item adjusted in this process is contained in the list. Variable names in the list can be identified by using the record layout in appendix A. 

“Combined with” and “contains” adjustments. Statements with “combined with” indicate that the first item was reported as missing and the value was included in the item(s) following “combined with.” These statements can be matched to statements with “contains,” where the first variable contains the value for that item plus the value for the item(s) following “contains.” At the end of the “contains” statement, the total used in calculating the ratio used in the adjustment is indicated by the word “using.” In all cases, this total is total number of students (MEMBER). For example, “STUSUP combined with LEAADM” indicates that the value for student support services staff (STUSUP) was included in the amount reported for LEA administrators (LEAADM). The adjustment process reduces the amount for LEAADM and places it in STUSUP. “LEAADM contains STUSUP using MEMBER” describes the same condition. The amount reported for LEAADM contains the count for STUSUP, and the distribution is based on a ratio with total number of students (MEMBER) in the denominator.

The method used for this adjustment is as follows: (1) calculate the ratio of each missing item and the item containing the missing value(s) to the total indicated at the end of the “contains” statement for each state reporting these items strictly by the definition; (2) calculate the average of each of these ratios; (3) calculate the ratio of each average ratio to the sum of the average ratios for the unreported items as well as for the item that will be distributed; and (4) multiply the reported item by the ratio calculated in step 3 to determine the share for each item. States reporting these items “strictly by the definition” are those states that (a) report values greater than 0 for each of the items involved in the adjustment; and (b) have no values affected by another “contains” or “combined with” adjustment. 
“Disaggregated from” adjustments. Adjustment statements with “disaggregated” are used only for the distribution of total guidance counselors (TOTGUI) into elementary and secondary counselors (ELMGUI and SECGUI) in those states not reporting this detail. In these cases, the total number of counselors is not affected by the adjustment operation.  This methodology for disaggregating elementary and secondary guidance counselors from the total guidance counselor count was used for the first time on the 2006–07 data file and differs from the methodology used in prior years.  The method used for “disaggregated from” adjustments is as follows: (1) calculate the sum of elementary students (defined as grades prekindergarten through grade 6) and secondary students (defined as grades 7–12) and proportionally allocate ungraded students to the elementary and secondary student counts for the current year; (2) calculate the sum of elementary and secondary students (as defined in step 1) and calculate the ratios of elementary counselors (ELMGUI) to the number of elementary students and secondary counselors (SECGUI) to the number of secondary students in the prior year; (3) multiply the ratios calculated in step 2 by the number of elementary students and secondary students in the current year, respectively, to determine the share of elementary and secondary guidance counselors in the current year; and (4) multiply the total number of guidance counselors in the current year (TOTGUI) by the share factor calculated in step 3 to determine the values of ELMGUI and SECGUI for the current year. 

“First-year disaggregate from” adjustments.  Starting with the 2007–08 CCD, the “first-year disaggregate from” methodology was used in cases where a state reported two or more items separately in the prior year, but in the current year reported these variables combined into a single count and reported one of the items as missing.  For example, in the prior year, the state reported LEA support staff (LEASUP) and other support staff (OTHSUP) individually, but in the current year, the state reported LEASUP and OTHSUP data combined in the LEASUP count. The methodology for this adjustment is as follows: (1) using prior year data for the affected state, calculate the ratios of each item to the total indicated; and (2) multiply the total for the current year by the prior year’s ratio for each component to disaggregate the current year count.
Adjustments to ungraded teacher and ungraded student counts.  In cases where a state reported zero or missing for ungraded teachers (UGTCH) or ungraded students (UG), and the state does not allow teachers or students to be classified as ungraded, the reported value of zero or missing was adjusted to not applicable. 

“Adjusted to sum of internal detail” adjustments (nonimputed data). In cases where a state reported a total count of teachers (TOTTCH), or student membership (MEMBER) that exceeded or was less than the sum of associated detail, but none of the associated components had been imputed, the reported total was adjusted to equal the sum of the associated detail. 
“Adjusted to sum of external detail” adjustments.  In some cases, data items were reported by the state on the school or LEA level, but were not reported on the state level.  In these cases, the data were imputed by aggregating corresponding data items from available school- and LEA-level data. Additionally, if a state reported a data item on the state level that was less than the total reported on the LEA or school level, the state level count was adjusted to equal the aggregate of the data item from the school or LEA level if the SEA agreed that this value was more accurate. 
“Totaled from sum of internal detail” adjustments (imputed data). In cases where a state reported a total count of teachers (TOTTCH), or student membership (MEMBER) that exceeded or was less than the sum of associated detail, and one of the associated components had been imputed with growth rate or impute/import, the reported total was adjusted to equal the sum of the associated detail.  For example, if the sum of prekindergarten teachers (PKTCH), kindergarten teachers (KGTCH), elementary teachers (ELMTCH), secondary teachers (SECTCH), and ungraded teachers (UGTCH) was less than the total number of teachers reported (TOTTCH), TOTTCH was adjusted to match the sum of the associated teacher detail.  MEMBER was adjusted to sum to the total of grade detail only (i.e., MEMBER was not adjusted to match the sum of race/ethnicity by grade detail).  In cases where a state reported a total count of guidance counselors (TOTGUI) that was less than the sum of the associated detail, the reported total was adjusted upwards to equal the sum of the associated detail.  TOTGUI was not adjusted downwards if the sum of associated detail was less than the reported value of TOTGUI because some states employ guidance counselors that do not fall into the two associated detail categories of elementary guidance counselors (ELMGUI) and secondary guidance counselors (SECGUI).

C. List of Adjustments and Imputations 
Adjustments and imputations to data items in the 2007–08 state nonfiscal data file, organized alphabetically by state or other jurisdiction, are as follows:

ALABAMA

AIDES imputed using growth rate

CORSUP imputed using growth rate

ELMGUI disaggregated from TOTGUI

SECGUI disaggregated from TOTGUI

LEASUP first year disaggregation with OTHSUP

OTHSUP first year disaggregation with LEASUP

UGTCH adjusted to not applicable
ALASKA 

UGTCH adjusted to not applicable
CORSUP imputed using growth rate
UG adjusted to not applicable
ARIZONA

UGTCH adjusted to not applicable
CALIFORNIA 

PKTCH imputed/import PK 

TOTTCH totaled from internal detail

LIBSUP combined with OTHSUP 

OTHSUP contains LIBSUP using MEMBER 

PK adjusted using Individuals with Disabilities Education Act (IDEA) counts for students 
age 3–5
MEMBER totaled from internal detail

COLORADO 

UGTCH adjusted to not applicable
UG adjusted to not applicable
CONNECTICUT 

UG adjusted to not applicable
DELAWARE

UGTCH adjusted to not applicable
UG adjusted to not applicable
FLORIDA

UG adjusted to not applicable
GEORGIA

UG adjusted to not applicable
IDAHO

UGTCH adjusted to not applicable
UG adjusted to not applicable
ILLINOIS 

UGTCH imputed using growth rate

TOTTCH totaled from internal detail

AIDES imputed using growth rate

LIBSUP imputed using growth rate

INDIANA

UG adjusted to not applicable
IOWA

ELMTCH totaled from external detail
UGTCH adjusted to not applicable
TOTTCH totaled from internal detail
UG adjusted to not applicable
KENTUCKY

AIDES totaled from external detail
ELMGUI disaggregated from TOTGUI

SECGUI disaggregated from TOTGUI

OTHSUP totaled from external detail
MARYLAND

UGTCH adjusted to not applicable
UG adjusted to not applicable
MASSACHUSETTS

UGTCH adjusted to not applicable
MICHIGAN

G04 totaled from external detail
G05 totaled from external detail
G07 totaled from external detail
G08 totaled from external detail
G09 totaled from external detail
UG totaled from external detail
MEMBER totaled from internal detail
MINNESOTA

ELMTCH totaled from external detail
SECTCH totaled from external detail
TOTTCH totaled from internal detail
AIDES totaled from external detail
LIBSUP totaled from external detail
LEAADM totaled from external detail
LEASUP totaled from external detail
SCHSUP totaled from external detail
STUSUP totaled from external detail
OTHSUP totaled from external detail
UG adjusted to not applicable
MISSOURI

UGTCH adjusted to not applicable
UG adjusted to not applicable
MONTANA 

PKTCH combined with ELMTCH 

KGTCH combined with ELMTCH 

ELMTCH contains PKTCH, KGTCH using MEMBER 

UGTCH adjusted to not applicable
AIDES totaled from external detail
LIBSPE totaled from external detail
LIBSUP imputed using growth rate

LEAADM totaled from external detail
LEASUP imputed using growth rate 

SCHADM totaled from external detail
SCHSUP imputed using growth rate 
OTHSUP imputed using growth rate
NEBRASKA 

PKTCH combined with ELMTCH 

KGTCH combined with ELMTCH 

ELMTCH contains PKTCH, KGTCH using MEMBER 

SECTCH totaled from external detail

TOTTCH totaled from internal detail
AIDES totaled from external detail
ELMGUI totaled from external detail
SECGUI totaled from external detail
LIBSPE totaled from external detail


LEAADM totaled from external detail
LEASUP contains SCHSUP using MEMBER 

SCHSUP combined with LEASUP
OTHSUP totaled from external detail
UG adjusted to not applicable
NEVADA

AIDES imputed using growth rate

LIBSUP imputed using growth rate

LEASUP imputed using growth rate

SCHSUP imputed using growth rate

OTHSUP imputed using growth rate

NEW HAMPSHIRE 

UGTCH adjusted to not applicable
CORSUP combined with SCHADM 

SCHADM contains CORSUP using MEMBER 

SCHSUP contains STUSUP using MEMBER 

STUSUP combined with SCHSUP 

UG adjusted to not applicable
NEW JERSEY

CORSUP imputed using growth rate

ELMGUI disaggregated from TOTGUI

SECGUI disaggregated from TOTGUI

LIBSUP imputed using growth rate

LEASUP imputed using growth rate
SCHSUP imputed using growth rate

STUSUP imputed using growth rate

OTHSUP imputed using growth rate
NEW MEXICO

KG totaled from external detail
G01 totaled from external detail
G02 totaled from external detail
G03 totaled from external detail
G04 totaled from external detail
MEMBER totaled from internal detail
NEW YORK

KGTCH totaled from external detail
TOTTCH totaled from internal detail
CORSUP totaled from external detail
SECGUI totaled from external detail
SCHADM totaled from external detail
SCHSUP totaled from external detail
STUSUP totaled from external detail
NORTH CAROLINA

KGTCH imputed using growth rate

TOTTCH totaled from internal detail
UG adjusted to not applicable
NORTH DAKOTA

UGTCH adjusted to not applicable
UG adjusted to not applicable
OHIO

KGTCH totaled from external detail
ELMTCH totaled from external detail
SECTCH totaled from external detail
UGTCH totaled from external detail
TOTTCH totaled from internal detail
AIDES totaled from external detail
LIBSUP totaled from external detail
LEASUP totaled from external detail
SCHSUP totaled from external detail
STUSUP totaled from external detail
OTHSUP totaled from external detail
UG adjusted to not applicable
OKLAHOMA

UGTCH imputed using growth rate

TOTTCH totaled from internal detail
OREGON

ELMGUI disaggregated from TOTGUI
SECGUI disaggregated from TOTGUI

PENNSYLVANIA

ELMTCH totaled from external detail
TOTTCH totaled from internal detail
UG totaled from external detail
MEMBER totaled from internal detail
RHODE ISLAND

UGTCH adjusted to not applicable
UG adjusted to not applicable
SOUTH CAROLINA 

UGTCH imputed using growth rate

TOTTCH totaled from internal detail

UG adjusted to not applicable
MEMBER totaled from internal detail
SOUTH DAKOTA

UG adjusted to not applicable
TEXAS 

ELMTCH totaled from external detail
TOTTCH totaled from internal detail
ELMGUI disaggregated from TOTGUI

SECGUI disaggregated from TOTGUI

UG adjusted to not applicable
VERMONT

KGTCH totaled from external detail
ELMTCH totaled from external detail
SECTCH totaled from external detail 

TOTTCH totaled from internal detail
UG adjusted to not applicable
VIRGINIA

UGTCH adjusted to not applicable
UG adjusted to not applicable
WEST VIRGINIA

UGTCH adjusted to not applicable
LIBSUP imputed using growth rate
UG adjusted to not applicable
WISCONSIN

UG adjusted to not applicable
DEPARTMENT OF DEFENSE DEPENDENTS SCHOOLS – OVERSEAS
LIBSUP totaled from external detail
DEPARTMENT OF DEFENSE DEPENDENTS SCHOOLS – DOMESTIC
MEMBER totaled from internal detail
GUAM

UG adjusted to not applicable

U.S. VIRGIN ISLANDS

UG adjusted to not applicable

D. Comments for Users of the Data File

In prior years, the numbers of diploma recipients and other high school completers were published on the State Nonfiscal Survey of Public Elementary/Secondary Education file. Beginning with the 2006–07 school year, these data are published in the public-use Common Core of Data State Dropout and Completion Data File.
D.1. Data item values less than 1

Values for items for which states did not report anything or reported an entry of less than 1, and for which no imputations or adjustments were made, have been adjusted to 0, -1, or -2 according to the following criteria:


0: A zero value represents a report of no occurrences of a data element. A value was expected and measured, but zero cases were found in the category. (For example, a secondary school district having no 12th-graders would report “0.”)  

-1: A value of -1 indicates that data are missing. A value was expected, but none was measured. (For example, a district that has at least one 12th-grader but cannot measure the number of 12th-graders would report “-1.”)

-2 : A value of -2 indicates that data are not applicable. A value was neither expected nor measured. (For example, an elementary school district would report “-2” for 12th-graders.)

In the 2006–07 collection, EDEN allowed states to report null values (i.e., no value at all for a cell), which are not accepted by the CCD.  CCD survey staff adjusted null values to missing, not applicable, or zero as appropriate.  Appendix D identifies missing and not applicable data items for each state. 

D.2. NCES edits to nonfiscal data

This section presents information on anomalies for nonfiscal data submitted by states, as well as any edits made by NCES.  These edits include imputations and adjustments as described previously, as well as any edits made as the result of a consistency check on submitted data (e.g., reported membership cannot be less than the sum of the individual grade variables; in those cases, membership is edited to match the sum of the grade detail). When known, specific state reporting practices concerning missing data are also listed. All nonfiscal edits and reporting practices listed below apply to school year 2007–08. NCES does not impute missing data for jurisdictions other than the 50 states and the District of Columbia. 

American Samoa, the Bureau of Indian Education, and Guam did not report for the 2007–08 school year.  Neither of these jurisdictions is included in the following discussion of data edits.
Prekindergarten student membership. California reported prekindergarten student membership as missing. California prekindergarten student membership was adjusted based on Individuals with Disabilities Education Act (IDEA) Part B counts for students ages 3–5.  

Kindergarten student membership. The kindergarten student membership count for New Mexico was totaled from external (school-level) detail.
Grade 1 student membership. The grade 01 student membership count for New Mexico was totaled from external (school-level) detail.
Grade 2 student membership. The grade 2 student membership count for New Mexico was totaled from external (school-level) detail.
Grade 3 student membership. The grade 3 student membership count for New Mexico was totaled from external (school-level) detail.
Grade 4 student membership. The grade 4 student membership counts for Michigan and New Mexico were totaled from external (school-level) detail. 
Grade 5 student membership. The grade 5 student membership count for Michigan was totaled from external (school-level) detail.
Grade 7 student membership. The grade 7 student membership count for Michigan was totaled from external (school-level) detail.

Grade 8 student membership. The grade 8 student membership count for Michigan was totaled from external (school-level) detail.

Grade 9 student membership. The grade 9 student membership count for Michigan was totaled from external (school-level) detail.

Ungraded student membership. Alaska, Colorado, Connecticut, Delaware, Florida, Georgia, Idaho, Indiana, Iowa, Kentucky, Maryland, Michigan, Minnesota, Missouri, Nebraska, New Hampshire, North Carolina, North Dakota, Ohio, Rhode Island, South Carolina, South Dakota, Texas, Vermont, Virginia, West Virginia, Wisconsin, and Guam reported values of missing or zero.  The counts of ungraded students in these states were adjusted to not applicable. The ungraded student membership for Michigan and Pennsylvania were totaled from external detail.  Alabama, Louisiana, Maine, New Mexico, Utah, Washington, Wyoming, and the Department of Defense dependents schools (overseas and domestic) reported ungraded student counts as not applicable.  
Total student membership. The total student membership for California, Michigan, New Mexico, Pennsylvania, South Carolina, and  Department of Defense dependents schools (domestic) were totaled to equal the sum of grade detail.
Prekindergarten teachers. California and North Carolina reported prekindergarten teachers as missing. Montana and Nebraska included prekindergarten teachers in the elementary teacher counts. Imputations or adjustments were performed for all of these states.
Kindergarten teachers. Montana and Nebraska reported kindergarten teachers in the elementary teacher counts. North Carolina reported kindergarten teachers as missing. Imputations or adjustments were performed for all of these states. The kindergarten teacher counts for New York, Ohio, and Vermont were totaled from external detail.
Elementary teachers. Montana and Nebraska included prekindergarten and/or kindergarten teachers in the elementary teacher counts. Imputations or adjustments were performed for these states.  The elementary teacher counts for Iowa, Minnesota, Ohio, Pennsylvania, Texas, and Vermont were totaled from external (local education agency-level) detail.

Secondary teachers. The secondary teacher counts for Minnesota, Nebraska, Ohio, and Vermont were totaled from external  (local education agency-level) detail.

Ungraded teachers. Ungraded teachers were reported as not applicable or adjusted to not applicable for Alabama, Alaska, Arizona, Colorado, Delaware, Idaho, Iowa, Louisiana, Maine, Maryland, Massachusetts, Missouri, Montana, New Hampshire, North Dakota, Rhode Island, Virginia, West Virginia, and Wyoming. Counts of ungraded teachers were missing for the Illinois, Oklahoma, South Carolina, American Samoa and Guam. Imputations were performed for all of these entities except American Samoa and Guam. Ungraded teacher counts for Ohio were totaled from external (local education agency-level) detail.

Total teachers. The total teacher count was calculated for California, Illinois, Iowa, Minnesota, Nebraska, New York, North Carolina, Ohio, Oklahoma, Pennsylvania, South Carolina, Texas, and Vermont.

Instructional aides. Instructional aides were missing for Alabama, Illinois, and Nevada. Instructional aides were imputed for each of these states. The instructional aides counts for Kentucky, Minnesota, Montana, Nebraska, and Ohio were totaled from external (local education agency-level) detail.

Instructional coordinators and supervisors. Counts were missing in Alabama and Alaska. New Hampshire included instructional coordinators and supervisors in the school administrator count. The missing counts were imputed for Alabama and Alaska. The counts were adjusted for New Hampshire. New Jersey over-reported this count, and the reported count was replaced with an imputed count.
Elementary guidance counselors. Alabama, Kentucky, New Jersey, Oregon, and Texas reported total guidance counselors only, and the count of elementary guidance counselors was proportioned out from this total. The count of elementary guidance counselors for Nebraska was totaled from external (local education agency-level) detail.  Counts of these staff were missing for Puerto Rico.  Counts were not imputed for Puerto Rico.

Secondary guidance counselors. Alabama, Kentucky, New Jersey, Oregon, and Texas reported total guidance counselors only, and the count for secondary guidance counselors was proportioned out from this total. The count of secondary guidance counselors for Nebraska and New York were totaled from external (local education agency-level) detail. Counts of these staff were missing for Puerto Rico. Counts were not imputed or adjusted for Puerto Rico.

Librarians. The count of librarians for Montana and Nebraska were totaled from external detail.
Library support staff. Counts for these staff were missing for Illinois, Montana, Nevada, New Jersey, West Virginia, and the Department of Defense dependents schools (overseas and domestic). The count of library support staff was combined with the other support staff category for California. This category was imputed or adjusted for each of these states except Department of Defense dependents schools (overseas and domestic).  The counts of library support staff for Minnesota and Ohio were totaled from external (local education agency-level) detail.

LEA administrators. Counts of LEA administrators for Minnesota, Montana, and Nebraska were totaled from external (local education agency-level) detail.

LEA administrative support staff. Counts of these staff were missing for Alabama, Montana, Nevada, New Jersey and Ohio. Nebraska included school administrative support staff with LEA administrative support staff. LEA administrative support staff counts were imputed or adjusted for each of these states.

School administrators. Counts of school administrators were totaled from external (local education agency-level) detail for Montana and New York. New Hampshire included instructional coordinators and supervisors with their school administrators count, and the count was adjusted. 

School administrative support staff. Counts of school administrative support staff were missing for Montana and Nevada. Counts were imputed for these states. Nebraska and New Hampshire included school administrative support staff with their LEA administrative support staff and student support services staff, respectively . These numbers were adjusted for Nebraska and New Hampshire.  Counts of school administrative support staff were totaled from external (local education agency-level) detail for Minnesota, New York, and Ohio. New Jersey underreported this count, and the reported count was replaced with an imputed count.
Student support services staff. New Hampshire combined student support services staff with their school administrative support staff count. Counts of student support services staff were totaled from external detail for Minnesota, New York, and Ohio. New Jersey underreported this count, and the reported count was replaced with an imputed count.
All other support services staff. Counts for the category of all other support services staff were missing for the Alabama, Montana, and Nevada. California included library support staff counts in the all other support services staff count. The counts were imputed or adjusted for all of these states.  Counts for Kentucky, Minnesota, Nebraska, and Ohio were totaled from external detail. New Jersey underreported this count, and the reported count was replaced with an imputed count.
Race/ethnicity student by grade data. No edits were made to race/ethnicity student by grade data.
D.3. Revised file changes

CCD files are revised if errors are found on the file or a state resubmits data.  States are given the opportunity to revise data reported on the state nonfiscal file one year after the initial release of the data.  Revisions on this one-year-later file are fully edited and the file is reimputed. 

The following states changed their data on certain variables from the first release (version 1a) to the second release (version 1b) of the Common Core of Data State Nonfiscal Survey of Public Elementary/Secondary Education: School Year 2007–08:
1. Teacher and/or staff data were revised for two SEAs (Florida and Hawaii).

2. Student membership data were revised for two SEAs (Alabama and Indiana).

After incorporating these revised data for version 1b of this data file, all imputations and adjustments were recalculated.  For more information on imputations and adjustments, see Section B. Methodology.

Table 1. State and other jurisdiction FIPS codes and abbreviations used in CCD datasets

	State name/jurisdiction
	FIPS
	1
	Abbreviation
	2
	State name/jurisdiction
	FIPS
	1
	Abbreviation
	2

	
	
	
	
	
	
	
	
	
	

	Alabama
	01
	
	AL
	
	Ohio
	39
	
	OH
	

	Alaska
	02
	
	AK
	
	Oklahoma
	40
	
	OK
	

	Arizona
	04
	
	AZ
	
	Oregon
	41
	
	OR
	

	Arkansas
	05
	
	AR
	
	Pennsylvania
	42
	
	PA
	

	California
	06
	
	CA
	
	Rhode Island
	44
	
	RI
	

	
	
	
	
	
	
	
	
	
	

	Colorado
	08
	
	CO
	
	South Carolina
	45
	
	SC
	

	Connecticut
	09
	
	CT
	
	South Dakota
	46
	
	SD
	

	Delaware
	10
	
	DE
	
	Tennessee
	47
	
	TN
	

	District of Columbia
	11
	
	DC
	
	Texas
	48
	
	TX
	

	Florida
	12
	
	FL
	
	Utah
	49
	
	UT
	

	
	
	
	
	
	
	
	
	
	

	Georgia
	13
	
	GA
	
	Vermont
	50
	
	VT
	

	Hawaii
	15
	
	HI
	
	Virginia
	51
	
	VA
	

	Idaho
	16
	
	ID
	
	Washington
	53
	
	WA
	

	Illinois
	17
	
	IL
	
	West Virginia
	54
	
	WV
	

	Indiana
	18
	
	IN
	
	Wisconsin
	55
	
	WI
	

	
	
	
	
	
	Wyoming
	56
	
	WY
	

	Iowa
	19
	
	IA
	
	
	
	
	
	

	Kansas
	20
	
	KS
	
	Department of defense dependents schools (overseas)

Department of defense dependents schools (domestic)

Bureau of Indian Education

American Samoa

Guam

Commonwealth of the Northern Marianas Islands

Puerto Rico

U.S. Virgin Islands
	58

61

59

60

66

69

72

78
	3

3

3


	DO

DD

BI

AS

GU

MP

PR

VI
	

	Kentucky
	21
	
	KY
	
	
	
	
	
	

	Louisiana
	22
	
	LA
	
	
	
	
	
	

	Maine
	23
	
	ME
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Maryland
	24
	
	MD
	
	
	
	
	
	

	Massachusetts
	25
	
	MA
	
	
	
	
	
	

	Michigan
	26
	
	MI
	
	
	
	
	
	

	Minnesota
	27
	
	MN
	
	
	
	
	
	

	Mississippi
	28
	
	MS
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Missouri
	29
	
	MO
	
	
	
	
	
	

	Montana
	30
	
	MT
	
	
	
	
	
	

	Nebraska
	31
	
	NE
	
	
	
	
	
	

	Nevada
	32
	
	NV
	
	
	
	
	
	

	New Hampshire
	33
	
	NH
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	New Jersey
	34
	
	NJ
	
	
	
	
	
	

	New Mexico
	35
	
	NM
	
	
	
	
	
	

	New York
	36
	
	NY
	
	
	
	
	
	

	North Carolina
	37
	
	NC
	
	
	
	
	
	

	North Dakota
	38
	
	ND
	
	
	
	
	
	


1 Federal Information Processing Standards codes (01–78).

2 U.S. Postal Service state abbreviation codes.

3 Not official U.S. FIPS code.  The state abbreviations for Department of Defense dependents schools (overseas) are AA, AE, and AP to indicate schools located in Asia, Europe, and the Pacific, respectively.  For Department of Defense dependents schools (domestic) and Bureau of Indian Education schools, state abbreviations correspond to the state in which the school is located.

SOURCE: U.S. Department of Commerce, National Institute of Standards and Technology, Federal Information Processing Standards, (1987).  "Codes for the Identification of the States, the District of Columbia and the Outlying Areas of the United States, and the Associated Areas" (FIPS pub 5-2).

E. User Guidelines for Processing the State Nonfiscal Survey of Public  

     Elementary/Secondary Education Data File

Starting in 1999–2000, CCD data file names were changed to include a two-digit version number. The 2007–08 State Nonfiscal Survey of Public Elementary/Secondary Education Excel file is called ST071B.XLS, the flat ASCII file is called ST071B.TXT, and the SAS data file is called ST071B.SAS7BDAT. The first two characters of the file name indicate the type of file (SC = School Universe, AG = Agency Universe, ST = State), the third and fourth characters indicate the file year (07 = 2007–08 CCD collection), and the fifth and sixth characters indicate the version number (1 = final file, B = second version). The record layout for the state nonfiscal survey file is contained in appendix A.

If errors are discovered in the published 1a files (final file, first version) or if states report new or corrected data, NCES may revise the file.  The revised file is labeled 1b.

Approximately 1 year after the release of the 1a files, NCES releases a revised state nonfiscal data file. The purpose of the revised data file is to allow state education agencies to submit any corrections to their data. The revised file is labeled 1b, unless another revision of the original file has occurred sometime in that year due to an NCES error found in the file.  

F. Guidelines for Using the Flat ASCII Data File

When using the flat ASCII data file, care should be taken to label the identification number variables (e.g., FIPST) as character fields.  This is necessary in order to retain the leading zero in many of the identification numbers.  It is necessary to keep the leading zeroes when merging these data with other files.  This can be accomplished in Excel by using the ‘Import Wizard’ to select the ID fields and set them as text fields. 
Appendix A—Record Layout for the Common Core of Data State Nonfiscal Survey of Public Elementary/Secondary Education: 

School Year 2007–08
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Appendix B—Value Distribution, Field Frequencies, and Data Tables for the Common Core of Data State Nonfiscal Survey of Public Elementary/Secondary Education: 
School Year 2007–08
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Appendix C—Glossary for the Common Core of Data: 
School Year 2007–08
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Appendix D—State Notes for the Common Core of Data: 
School Year 2007–08
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Documentation to the Common Core of Data State Nonfiscal Survey of Public Elementary/Secondary Education: 


School Year 2007–08


Final Version 1b
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