FSCS WinPLUS MAIN MENU OPTIONS

5.7 Outlet Structure Changes

This option allows the user to add a new outlet, delete a closed outlet, merge two or more outlets,
move an outlet to a different administrative entity, and move an outlet to its own (newly created)
administrative entity. The structure changes are tracked automatically in a historical file as the user enters
data, so there is little additional burden to the WinPLUS user.

5.7.1  Edit Checking During Outlet Structure Changes

During ‘Outlet Structure Changes’, interactive edit checks are limited to invalid entries (e.g., invalid
codes in fields such as Outlet Type Code and Metropolitan Status Code, and alphabetic entries in numeric
fields).

Invalid entries are not permitted under any circumstances. WinPLUS software uses a -2 to
indicate a data element that has been left blank. The user must make a valid entry (i.e., -1, 0, -3, a
positive number, or alphanumeric data, as appropriate). Estimates can be used if exact data are not
available. The following responses are acceptable to WinPLUS:

-1 “-1” means “We don’t know the answer, don’t collect this data,
or can’t get the data right now.”

0 Zero means “we have none of this item” (e.g., the library
does not maintain a video collection).
-3 “-3” means “Not Applicable” and is used for these items only:

e Phone (use only if library has no phone)

e Square Footage of Outlet (use only for Bookmobiles
and Books-by-Mail Only outlets)

Any positive number for Enter the appropriate numeric data for the data element.

numeric data elements

Alphabetic and/or numeric data |Enter the appropriate alphabetic and/or numeric data. Some
for alphanumeric data elements [items require the selection of codes for data (e.g., Outlet Type
Code = CE, BR, BS, or BM). See appendix F.
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Outlet Structure Change Menu

To access the ‘Outlet Structure Change Menu’, select ‘Outlet Structure Changes’ from the
WinPLUS Main Menu. This menu gives the options for structure changes to outlet records.

‘& WinPLUS - Outlet Structure Change Menu Alabama FY-2003
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5.7.2 Add New Outlet

To add a completely new outlet record, select ‘Add new outlet’ from the ‘Outlet Structure Changes
Menu'. A window prompts the user to ‘Select a parent Administrative Entity for this Outlet’.

WinPLUS - Outlet Structure Changes

Add new Cutlet
Select an Adminiztrative E ntity that vou will be adding thiz Outlet bo
LIBID LIBMAME CITY FSCSKEY = |
p | 100-002 CORDOWA PUBLIC LIBRARY CORDOWA ALOOODZ =
100-003 DORA PUBLIC LIBRARY DORA ALO004
100-004 DOUBLE SPRIMGS PUBLIC LIBRARY DOUBLE SPRIMGS ALO005
100-000 CARL ELLIOTT REGIOMAL LIBRARY JASPER AL0oot
AlLB00g ADAMSYILLE PUBLIC LIBRARY ADAMSWILLE AlLa00g
100-005 HALEYILLE PUBLIC LIERA&RY HaLEYWILLE ALO00E
T0000s Wompis x L0007
100-002 5 AL00o3
107-000 C  Select a parent Administrative Entity For Ehis Cutlet, ALOoo
101-001 iy ALO0TT
101002 A ALD 2
959-028 B o, ALO07 2
1071-004 CHEROKEE COUMTY PUBLIC LIERARY CEMTRE ALO0T4
101-005 EARLE A RAIMNWATER MEMORIAL LIERARY CHILDERSEURG ALO0TE
1071-00& LIMCOLM PUELIC LIBRARY LIMNCOLM ALO0TE
101-007 LIMEWILLE PUBLIC LIERARY LIMEVILLE ALO0TT
1071-002 LUCILE L. MORGAM PUBLIC LIERARY HEFLIM AlL00la
101-009 O#FORD PUELIC LIBRARY FORD ALn01a
359-070 TALLADEGA PUBLIC LIBRARY TALLADEGA ALOD2a
Continue Cancel

Select the administrative entity that will be the parent to the outlet by clicking on the gray box to
the left of the names. The entire row must be highlighted. Select ‘Continue’ to proceed. Next, the ‘Add
New Outlet’ data entry screen window is displayed with the pop-up message ‘Do you want to replicate the
Parent Administrative Entity?’
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WinPLUS 2.5 - Outlet Structure Changes Alabama FY-2003
L Add new Outlet J
Outletz
01 LIEID: | YN ERIE, 14 F3LS 1D:al ooz o3

02 Mame: |.£‘-.F|LEY FUELIC LIERARY
03 Address: ||:~.|:|_ BO 145

04 City: |apLEY 07 County: i/ INSTON
g ZIF: |35541 06 ZIF+4: (0145 02 Phore: |2EIE-3B?-EI'I2E|

03 Outlet Type Code: |.2 -'I 11 Square Footage: I 2
10 Metropalitian Status code: |.2 vI 12 Mumber of Bookmobiles: I 2

Cancel Add Save Mow | Cancel Changes E it |

Select ‘Yes'’ to fill in the outlet's name, address, zip code, county, and telephone number with the
data in the administrative entity record. (Note: The cursor is positioned at the LIB ID# data element. If
the user does not enter a LIB ID#, WinPLUS automatically generates one based on the FSCS ID# of the
parent administrative entity, with the addition of a 3-digit suffix that uniquely identifies the outlet. WinPLUS
automatically generates the FSCS ID#.)

Use ‘Tab’ or ‘Enter’ to move to other data elements. Enter data for elements 09 through 12 now,
or later from WinPLUS Main Menu option ‘View/Update Administrative Entity or Outlet Records’. Select
‘Save Now’ or ‘Exit’ to save the changes, or ‘Cancel Add’ to cancel the procedure.
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5.7.3 Move Outlet to its Own (Newly Created) Administrative Entity

To move an outlet to its own (newly created) administrative entity, select ‘Move Outlet to its Own
(Newly Created) Administrative Entity’ from the ‘Outlet Structure Changes Menu’ and ‘Continue’. (Note:
The new administrative entity is assigned a new FSCS ID#. The number assigned is the next highest
FSCS ID# from the one previously assigned. The old outlet is automatically tracked in the historical

database under its old FSCS ID# and the new administrative entity’s FSCS ID#.)

% WinPLUS - Structure Change alabama FY-2003 o |
Select Outlet[z)
LIEID LIENAME CITY FSCSKEY ]
993-033 ABBEVILLE MEMORIAL LIBRARY ABBEVILLE ALODZ2Z —
501-001 ADaMSVILLE PUBLIC LIERARY ADAaMSVILLE AL0030
104-001 ADELLS MCCOMMELL RUSSELL LIBRARY | ALEXAMDER CITY AL0043
993-001 AFROM PUBLIC LIBRARY ARROM ALOTSY
ALABAMA CITY PUBLIC LIBRARY GADSDEM ALY
510-001 ALBERT L. SCOTT LIBRARY AlLABASTER AL0T29
503-004 ALBERTWILLE PUELIC LIBRARY ALBERTVILLE ALOTZ7
511-001 aLICEVILLE PUBLIC LIERARY ALICEVILLE ALOTAD
103-001 AMDALUSIA PUELIC LIBRARY AMNDALLSLA ALO0ZT
101-001 AMMIE L. AW BREY PUELIC LIBRARY ROAMOEE AL0011
AL0754-006 AMMISTON-CALHOUM COUNTY BOOEMOBIL ANMISTOM ALOTS4
514-001 AMMISTOM-CALHOUM COUNTY PUBLIC LIB. | AMNMISTOM ALOTES4
=03-001 ARAR PLUEBLIC LIBRARY ARAR ALOT24
100-001 ARLEY PUBLIC LIERARY ARLEY AL00oz
9353-002 A5HFORD BRAMCH LIBRARY ASHFORD ALOT58R
101-002 ASHLAMD CITY PUBLIC LIERARY ASHLAMD AlLomz
51200 ASHWILLE PUBLIC LIBRARY ASHWILLE ALOT45
107-001 ATHEMS-LIMESTOME PUBLIC LIERARY ATHEMS ALOOYE
B05-001 ATMORE PUBLIC LIBRARY ATMORE aLo14
933-082 ATTALLA-ETOWAH CO. PUBLIC LIERARY | ATTALLA ALOT18
104-004 AUBLIRMH PUBLIC LIBEARY SUBLER ALOORZ  w

tove to Mew Entity Cancel

A window listing all outlets is displayed. Select the outlet that will be changed to an administrative
entity by clicking on the gray box to the left of the names. The entire row must be highlighted. Select
‘Move to New Entity’ to continue with the structure change. The following message will be displayed:

‘Move This Outlet to a New Administrative Entity?’ Select ‘Yes’ to continue.
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If you select ‘Yes’, the ‘Move Outlet to a Newly Created Administrative Entity’ data entry screen is
displayed. Please enter data for the newly created administrative entity. Select ‘Save Now’ or 'Exit' to
save the new administrative entity record, or select ‘Cancel Outlet Move’ to cancel the structure change.

WinPLUS - Qutlet Structure Changes Alabama FY-2003
L kMowe Qutlet to Newly Created Administrative Entity J
| 14 FSCS: [ALE0T]
| dentification
ol LIBID: 02 Mame: |ﬂLAB.&M.& CITv PLUBLIC LIBR&RY
Steet Address td ailing Address
03 Address: |2?|:||:| WEST MEIGHAM 07 Address: |.2
04 City: IG.&DSDEN 03 City: |_2

& ZIF: |359[|2 & ZIF+4: 1 7E 03 ZIF: |.2

11 County: IE TOWwAH

10 2P [3

12 Phone: |255.549.4553 13 "Web Address: httpo/d |.2

14 Interlib. |.2 vI . I? vl
= 17 FSCS PL:
15 Legal I'2 jv 18 Geo. I'2 3

Basziz:

16 Adrmir. |_2 vI 13 Boundary I? vl
Change:

Cancel Outlet | Save Mow | Cancel Ehangesl
Move

Exit |
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5.7.4 Merge Two or More Outlets

To merge two or more outlets, select ‘Merge Two or More Outlets’ from the ‘Outlet Structure
Changes Menu’ and select ‘Continue’. (Note: WinPLUS automatically assigns the new outlet a new
FSCS ID#. The old outlets that merged are tracked in the historical database under their old and new
FSCS ID#s.) Next, you will be prompted to ‘Select two or more Outlets to be Merged’ from a list of all

outlets.

tMerge Outlets
Select an Outlet[=]
LIBID LIBMARE CITY FSCSEE™ = |
b |B01-014 PLEASAMNT GROWE PUBLIC LIBRARY PLEASAMNT GROVE ALIOY
9959-058 IHION SPRINGS PUBLIC LIERARY UHION SPRINGS ALOOIS
103-000 CROSS TRAILS REGIOMAL LIBRARY OFF ALOO3E
103-001 ANDALUSIA PUBLIC LIERARY AMDALLSIA ALOOIT
103-002 BRAMTLEY PUBLIC LIBRARY BRANTLEY ALOO3E
9959-034 ELEA PUEBLIC LIBRARY ELBA ALOO39
103-004 EMMA x| ALO04D
999-041 EMTEF HPRISE AL00A1
1073-006 FLORA  Select bwo or more Outlets to be Marged, §A ALO04Z
103-007 HARTEF FORD ALOD4S
103008 LUVEF ok | cancel | NE ALO044
103-009 OFP I ALOO4S
501-012 LEEDS JAME CULBRETH LIBRARY LEEDS ALOOOZ
103-010 SAMSON PUBLIC LIBRARY SAakSOM ALOOAR
103-011 SLOCOMBE PUBLIC LIBRARY SLOCOME ALOOAT
104-000 HORSESHOE BEMD REGIOMAL LIBRARY  |DADEWILLE ALOOAG
100-000 CARL ELLIOTT REGIOMAL LIBRARY JASPER ALDOO1
ALODOT-006 ARLEY PUBLIC LIBRARY ARLEY ALDDOT
100-002 CORDOWA PUBLIC LIBRARY CORDOWA, aLoooz
Continue Cancel

Select the outlet records to be merged by clicking on the gray box to the left of the names. The
entire row must be highlighted. If you continue, a message will ask ‘Do you want to carryover one of the

outlets?’

WinPLUS Version 2.5
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WinPLUS - Outlet Structure C

kMerge Outlets

Select an Outlet(=]

LIBID LIBMAME CIT FSCSKEY = |
103-001 ANDALUSIA PUBLIC LIBRARY ANDALLISS, ALO037
p [103-002 BRANTLEY PUBLIC LIBRARY BRAMTLEY ALO035

Select Cutlet ko carry over.

Continue Cancel

If you choose ‘Yes’, you will be prompted to ‘Select Outlet to carry over’. (Note: Information from

this outlet will be inserted in the newly merged outlet.)

After you select the outlet to carry over, a list of all administrative entities is displayed with the
message ‘Select a parent Administrative Entity for this Outlet.” Select the administrative entity for the new

outlet by clicking on the gray box to the left of the names. The entire row must be highlighted.

The ‘Merge Outlet’ data entry screen will be displayed for the newly merged outlet. Please enter
the data for the newly merged outlet as explained under section 5.7.2—Add New Outlet, and then select
‘Save Now’ or 'Exit' to save the new outlet record, or select ‘Cancel Merge’ to cancel the structure change

and return to the ‘Outlet Structure Changes Menu'.
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5.7.5 Delete Closed Outlet (Library did not merge or change)

To delete a closed outlet, select ‘Delete Closed Outlet’ from the ‘Outlet Structure Changes Menu’
and select ‘Continue’. (Note: The closed outlet record is deleted, tracked in the historical database under
its original FSCS ID#, and can later be restored. See section 5.7.8—Restore Previous Deletion.)

FY-2003

=10l x|

Alabama

% WinPLUS - Structure Change

Select Outlet[z]
FSCSKET «

ABBEYILLE MEMORIAL LIBRARY ABRBEVILLE AlLoQz2

ADELIA MCCOMMELL RUSSELL LIBRARY  |ALEXAMDER CITY LARNE ]
935-001 AKROMN PUBLIC LIBRARY AKROMN AL01S7
B0E-000 ALARAMS CITY PUBLIC LIBRARY GADSDEM ALOTTY
510-001 ALBERT L. SCOTT LIBRARY ALABASTER ALOT23
B03-004 ALEBERTVILLE PUEBLIC LIER&RY ALBERTVILLE ALotzy
511-001 ALICEVILLE PUBLIC LIBRARY ALICEVILLE ALOT40
103-001 ANDALLSIA PUBLIC LIBRARY AMDALLISLA ALOO3Y
101-001 AMMIE L. AWwEBREY PUBLIC LIBRARY ROAMOKE ALOOTT
AL0154-006 ANMISTOMN-CALHOUM COUMTY BOOKMOBILANMISTON AL0T54
514-001 AMMISTOMN-CALHOUM COUMTY PUBLIC LIB. [ANMISTOMN ALOTE4
503-001 ARAE PUBLIC LIBRARY ARAE ALOT24
935-075 ARITOM PUELIC LIBRARY ARITOM ALOQDZ2
ALOOOT-006 ARLEY PUBLIC LIBRARY ARLEY AlLooot
999-002 ASHFORD BRAMCH LIBRARY ASHFORD ALOTEE
101-002 ASHLAMD CITY PUBLIC LIBRARY ASHLAMD ALo0z
512-001 A5HVILLE PUBLIC LIBRARY A5SHVILLE aL0145
107-001 ATHEMS-LIMESTOME PUBLIC LIERARY ATHEMS ALOOTE
B05-001 ATMORE PLUBLIC LIERARY ATMORE ALOTT4
335-032 ATTALLA-ETOWAH CO. PUBLIC LIBRARY  |ATTALLS ALOT1g
104-004 AURIEH PURLIC | IBRARY AR AlL0oR2 -

Delete Outlet Cancel

Next a list of all outlets is displayed. Select the outlet that will be deleted by clicking on the gray
box to the left of the name. The entire row must be highlighted. Select ‘Delete Outlet’ to proceed. A
window showing the outlet record is displayed with the message ‘Do you want to delete this Outlet?’
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WinPLUS 2.5 - Outlet Structure Changes

L Close Cutlet J

Outlets

01 LIBID: (335033 14 FSC3 ID:|m_nnzz oo2
Uz Mame:  JARBEYILLE MEMORIAL LIBRAne:

x
03 Address: |3EI'| KIRkLAMD STREET

04 City: I.-'-‘«BBEVILLE Do wou wank to delete this Qutlet? |HENF|Y

05 ZIF:  [36310 05 ZIP+4: 24 res | ne | | [3345852818

09 Outlet Type Code: CE - 11 Square Footage: I R

10 Metropalitian Statuz code: IND vl 12 Murnber of Bookmobiles: I i

Select ‘Yes’ to delete the closed outlet. Select ‘No’ to return to the ‘Outlet Structure Changes
Menu’.

Note: If an outlet closes temporarily, the user should:

1. Delete the closed outlet using the ‘Delete Closed Outlet’ option from the ‘Outlet Structure Change
Menu’.

2. When the outlet reopens, restore it using the ‘Restore Previous Deletion’ option from the ‘Outlet
Structure Change Menu’.
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5.7.6 Outlet Moves to Different Administrative Entity

To move an outlet to a different administrative entity, select ‘Move Outlet to Different
Administrative Entity’ from the ‘Outlet Structure Changes Menu’. (Note: The outlet move is tracked in the
historical database under its old FSCS ID# and under the new administrative entity’'s FSCS ID#.)

i% WINPLUS - Structure Change  Alabama FY-2003 _ - Ol x|

Select Cutlet(s)
LIBID LIBMAKME I FECSKEY
b [993-033 ABBEWILLE MEMORIAL LIBRARY ABBEWILLE AL0022 T
501-001 ADAMSVILLE PUBLIC LIBRARY ADAMSYILLE AL0030
104-001 ADELIAMCCONMELL RUSSELL LIBRARY ALEXANDER CITY AL0049
993-001 ARROMN PUBLIC LIBRARY AKROM ALOTSY
506-000 ALABAMS CITY PUBLIC LIBRARY GADSDEM ALOTTY
510-001 ALBERT L. SCOTT LIBRARY ALABASTER AL0129
509-004 ALBERTYILLE PUBLIC LIBRARY ALBERTYILLE ALOTZ27
511-001 ALICEVILLE PUBLIC LIBRARY ALICEVILLE AL0140
103-001 ANDALUSIA PUBLIC LIBRARY AMNDALUSIA, AL0037
101-001 ANMNIE L AWBREY PUBLIC LIBRARY ROANOKE AL0011
AL0154-006 ANNISTON-CALHOUN COUNTY BOOKMOBILEANMNISTOMN AL0154
514-001 ANMNISTON-CALHOUN COUNTY PUBLIC LIB. |ANMNISTOMN AL0154
503-001 ARAB PUBLIC LIBRARY ARAB AL0124
100-001 ARLEY PUBLIC LIBRARY ARLEY AL0002
999-002 ASHFORD BRANCH LIBRARY ASHFORD ALO158
101-002 ASHLAND CITY PUBLIC LIBRARY WA S HLA ALO0T2
512-001 ASHWILLE PUBLIC LIBRARY ASHYILLE AL0T45
107-001 ATHEMNS-LIMESTOMNE PUBLIC LIBRARY ATHEMNS ALO07E
505-001 ATMORE PUBLIC LIBRARY ATMORE AL0T14
999-082 ATTALLAETOWMAH CO. PUBLIC LIBRARY ATTALLA AL0T18
104-004 AUBURN PUBLIC LIBRARY AUBURM ALO052
999-043 AUTAUGAPRATTVILLE PUBLIC LIERARY  |PRATTVILLE AL0192
999-043 AUTAUGAWILLE PUBLIC LIBRARY AUTAUGAWILLE AL0192
AL0108-003 AWVONDALE BRANCH LIBRARY BIFMINGHAR AL0108
399-028 B. B. COMER MEMORIAL LIBRARY SYLACAUGA ALO0T3
395-010 BAILEY COWE BRANCH LIBRARY HUNTESYILLE ALOTEE -
Mowve to Different Entity Cancel

Next, a window listing all outlets is displayed. Select the outlet that will be moved to a new
administrative entity by clicking on the gray box to the left of the names. The entire row must be
highlighted. To proceed, select ‘Move to Different Entity’. Next, the user is prompted to ‘Select a parent
Administrative Entity for this Outlet.” A window listing all the administrative entities is displayed.
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WinPLUS - Dutlet Structure Changes

howve Outletto Different Administrative Entity
Select an Adminiztrative Entity that you will be adding thiz Outlet to
LIEID LIBMAME CITY FSCSKEY - |
p | 100-000 CARL ELLIOTT REGIOMAL LIBRARY JASPER Alooot  —
100-001 ARLEY PUBLIC LIBRARY ARLEY ALDDOZ
100-002 CORDOWA PUBLIC LIBRARY CORDOMWA ALDOO3
100-003 DORA PUBLIC LIBRARY DORA, ALDDD4
100-004 DOUBLE SPRIMGS PUBLIC LIBRARY DOUELE SPRIMGS ALDOOS
100-005 HaLEY%ILLE PUBLIC LIBERARY HALEYILLE ALOOOR
Ton00s [T x| i
100-008 5 ALDOO9
101-000 C Select a parent Administrative Entity for this Outlet, ALOOTO
1071-001 A, ALDOM
1071002 A AL0M 2
9959-028 B o, ALDOA3
101-004 CHEROKEE COUMTY PUBLIC LIBRARY CEMTRE ALOO14
107-005 EARLE A. RalMNWATER MEMORIAL LIBRARY CHILDERSEBURG ALDONG
101-006 LIMCOLM PUBLIC LIBRARY LIMCOLM ALOONA
1071-007 LIMEWVILLE PUBLIC LIBRARY LIMEWILLE ALDO 7
101-008 LUCILE L. MORGAM PUBLIC LIBRARY HEFLIM ALDOTE
1017-009 O=FORD PUBLIC LIERARY FORD ALDDNY
995-070 TALLADEGA PUELIC LIBRARY TALLADEGA AlL00z0
Continue Cancel

Select the administrative entity to which the outlet is moving by clicking on the gray box to the left
of the names. The entire row must be highlighted. Select ‘Continue’ to finalize the structure change.
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5.7.7 Delete Incorrect Record

To delete an incorrect outlet record, select ‘Delete Incorrect Record’ from the ‘Outlet Structure
Changes Menu'. (Note: The deleted outlet is tracked in the historical database under its original FSCS
ID# and can later be restored. See section 5.7.8—Restore Previous Deletion.)

Next, a list of all outlets is displayed. Select the outlet that will be deleted by clicking on the gray
box to the left of the names. The entire row must be highlighted. Select ‘Delete Outlet’ to proceed with
the structure change. Next, a ‘Delete incorrect Outlet record’ data entry screen is displayed with the
message ‘Do you want to delete this Outlet?’

WinPLUS 2.5 - Outlet Struck

L Delete incorrect Outlet record J

COutletz

01 LIBID: [511-001 14 FSESID:|ALD140 o2
Uz Mame: Al ICEVILLE PUBLIC LIBRAF

winPLUs =]
03 Address: |41 6 3RD AVEMUE ME

. i 7
04 City: I.&LIEE'&-"ILLE Do wiou wank ko delete this Ouklet? IPIEKENS

05 2ZIF:  [35442 06 ZIP+4: 32 res | no | | [2053738891

03 Outlet Tupe Code: CE = 11 Square Footage: I A
10 Metropalitian Status code: [NOo 12 Mumber of Bookmaobiles: I 0

Select ‘Yes'’ to confirm the deletion, or select ‘No’ to cancel the structure change and return to the
‘Outlet Structure Changes Menu'’.
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5.7.8 Restore Previous Deletion

To restore a previously deleted outlet, select ‘Restore Previous Deletion’ from the ‘Outlet
Structure Changes Menu’. (Note: The deleted record is restored from the historical database and
becomes a current record in the outlet database. The outlet’s old FSCS ID# is retained.) A list of outlets
that may be restored is displayed.

WinPLUS - Outlet Structure Changes Alabama FY-2003
Festore Outlet record
Select an Qutlet to Restore
FSCS LIBID LIBMAKE CITY =
ALOD4S 104-000 HORSESHOE BEMD REGIOMAL DADEYILLE
ALOD4S AL0048-006 HORSESHOE BEMD REGIOMAL DADEYILLE
ALOD4S 104000 HORSESHOE BEMD REGIOMAL DADEYILLE
ALOD4S 104-000 HORSESHOE BEMD REGIOMAL DADEYILLE
ALOD4S AL0048-007 HORSESHOE BEMD REGIOMAL DADEYILLE
ALN5E 9959-002 HOUSTON-LOWE MEMORIAL LIIDOTHAMN
ALN5E AL0158-002 HOUSTON-LOWE MEMORIAL LIIDOTHAMN
ALN5E 999002 HOUSTON-LOWE MEMORIAL LIIDOTHAMN
ALN5E 999002 HOUSTON-LOWE MEMORIAL LIIDOTHAMN
ALN5E 9959-002 HOUSTON-LOWE MEMORIAL LIIDOTHAMN
AL00SS -1 HUEYTOWwWM PUEBLIC LIBRARY |HUEY'T D'
ALMEE 995-010 HUMTSYILLE-MADISOMN CO. PUHUMTSYILLE
ALMEE 995-010 HUMTSYILLE-MADISOMN CO. PUHUMTSYILLE
ALMEE ALDTEE-024 HUMTSYILLE-MADISOMN CO. PUHUMTSYILLE
ALD208 -1 IDER PUELIC LIBRARY IDER
AL -1 IM& PULLEM SMALLwOOD MEK CHICKAS AW
ALO0 -1 IROMDALE PUBLIC LIERARY  |IROMDALE
ALOTTF -1 JACESOM PUBLIC LIBRARY JACESOM -
|« | o

Festore Cancel

Select the outlet that will be restored by clicking on the gray box to the left of the names. The
entire row must be highlighted. Select ‘Restore’ to proceed with the structure change.
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Next, a window showing the outlet is displayed. The user will be asked ‘Do you want to restore

this Outlet?’

WinPLUS 2.5 - Outlet Structure Cha

L Festare Outlet record J

01 LIBID:  fal n043-005

U3 Address: [207 NORTH WEST STREET
04 City: |DADEYILLE

02 Mame:  [HORSESHOE BEND REGIONALDooviin oy o

YWinPLUS

Do wou wank ko restore this Outlet?

05 ZIF: |35353 0& ZIF+4: ﬁ Yes I

14 FSCS |D1|ALDD¢18 00E

%]

|TALLAPOOSA
| | [256-825-9232

09 Outlet Type Code: BS -

10 Metropolitian Status code: IND vI

11 Square Footage: I 2
12 Murnber of Bookmobiles: I 2

Select ‘Yes’ to continue with the restore. Select ‘No’ to cancel the restore and return to the ‘Outlet
Structure Changes Menu’. When the user selects ‘Yes’, the outlet record is restored from the historical
database and again becomes a part of the outlet database under its original FSCS ID#. The ‘Outlet

Structure Change’ Menu is then displayed.

WinPLUS Version 2.5
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