
Safeguarding Your Technology

Practical Guidelines for Electronic
Education Information Security
Safeguarding Your Technology is designed to 
help education administrators better understand how
and why to effectively secure an organization’s 
information, software, and computer and networking
equipment. It stresses both technical and procedural
steps that can be implemented to improve an educa-
tion organization’s technology defenses, including
detailed descriptions of physical, information,
software, user access, and network/Internet security
countermeasures. It also offers valuable recommen-
dations concerning broader organizational tasks,
such as risk assessment, policy development and
implementation, day-to-day security management,
and staff training.

Unlike other resources about electronic information
security, these guidelines were developed specifically
for education administrators at the building,
campus, district, system, and state levels (e.g.,
school principals, district superintendents, state
chiefs, and college deans and their assistants).

To view this document on line, please visit:

http://nces.ed.gov/forum/publications.asp



The National Forum on Education Statistics is 
sponsored by the National Center for Education
Statistics of the U.S. Department of Education.
Its mission is to support and improve the collection,
reporting, and use of education data at local, state,
and national levels. To access a complete list of
Forum resources, including abstracts and in some
cases downloadable versions, visit the Forum’s 
web site at http://nces.ed.gov/forum. Email messages
should be addressed to forum@ed.gov.

Single copies of Safeguarding Your Technology can 
be ordered at 1-877-4ED-PUBS. Larger orders should
be directed to the U.S. Government Printing Office
(GPO # 065-000-01182-4) at:

https://orders.access.gpo.gov/su_docs/sale/prf/prf.html

or

U.S. Government Printing Office
Superintendent of Documents
P.O. Box 371954
Pittsburgh, PA 15250-7954 
(Telephone: 202-512-1800)


