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5. A Guide for Completing the SD/ELL Questionnaires 
 
To better assist the person completing the SD or ELL Questionnaire, A Guide for 
Completing the Student with Disabilities (SD) and English Language Learner (ELL) 
Questionnaires was developed. This guide (shown below) provides answers to commonly 
asked questions made by school staff when completing the SD or ELL Questionnaires. This 
guide also provides in-depth instructions for each question of the SD or ELL Questionnaire. 
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6. State-Specific Guidance for Completing the SD and 
 ELL Questionnaires 
 
NAEP State Coordinators posted State-Specific SD/ELL Guidelines (shown below) on the 
MySchool website for schools to access. Your supervisor downloaded these specific 
guidelines for each school in his/her assignment, made copies, and inserted them in the 
back of the guide shown on page 2.13. The supervisor then included the guide in the 
Preassessment Packet of materials (see Appendix A). 

These additional guidelines provide state-specific information about how to complete each 
question on the SD or ELL Questionnaire. 
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7. State Accommodations Chart 
 
In addition to A Guide for Completing SD/ELL Questionnaires, and the state-specific guidance, 
the NAEP State Coordinators may also provide schools with a State Accommodations Chart.  
The State Accommodations Chart is a document customized by the NAEP State Coordinators 
that shows how the NAEP accommodations compare to state accommodations. This chart 
includes state-specific information about the accommodation, and how it is typically administered. 
The school coordinator can use this tool to compare state and NAEP accommodations, as some 
accommodations that are allowed in states are now allowed on the NAEP assessment. 
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8. The Inclusion Worksheet 
 
The Inclusion Worksheet, shown below, contains the following preprinted information: 
student name; session #/line #; subject; and whether the student is classified as SD, ELL, 
or both. 
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After the preprinted information, there are a number of boxes labeled “Accommodations 
Allowed in NAEP.” These accommodations match those printed in Question 4 of the SD and 
ELL Questionnaires. Next to each accommodation is an “r,” “m,” or “s.” These letters 
indicate which subject allows the accommodation.  

Each accommodation listed on the Inclusion Worksheet has an accompanying designation 
of “S” (Separate) or “R” (Regular). These designations are informational guides as to which 
type of session the particular accommodation is usually administered in. They are for 
guidance only. 

As an AC, you may not assume to know which accommodations are appropriate for any SD 
or ELL students. You must ask the school coordinator to verify any accommodations 
required, as indicated in the SD and ELL Questionnaires. 

You will use the Inclusion Worksheet during the preassessment visit to transcribe the key 
questions in the SD and ELL Questionnaires and plan for accommodations. Let’s first look at 
the information in this document.  

After the long list of accommodations, the next section of the Inclusion Worksheet indicates 
how each student will be assessed based on responses to specific questions from the SD 
and ELL Questionnaires. Students identified as SD and/or ELL will either be included 
without accommodations or with all required accommodations, or will be excluded or 
included with only NAEP-permitted accommodations. 
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 Include Without Accommodations—Just 
because a student is classified as SD or 
ELL does not mean the student requires an 
accommodation on NAEP. In fact, many 
SD and/or ELL students are assessed in 
the regular assessment without 
accommodations. This column corresponds 
with Question 3 in the SD and ELL 
Questionnaires that asks if a student can 
be assessed without accommodations. If 
Question 3 is answered “A,” you will check 
this column for the student. 

 
 
 

 

 

 

 

 Include With Required Accommodations— 
This column corresponds with Question 5 in the 
SD and ELL Questionnaires, which asks if the 
accommodations the student requires are 
allowed on NAEP. If Question 5 is answered 
“A,” you will check this column for the student. 
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 Exclude—Sometimes a student will be 
excluded because either the 
accommodations required are not 
permitted on NAEP, or the student’s IEP 
or 504 Plan states he/she cannot be 
tested. This column corresponds to 
Question 5 response C or Question 6 
response B in the SD and ELL 
Questionnaire. You will need to determine 
the reason for the exclusion. Record the 
reason in the NOTES column so you can 
record the appropriate Exclusion Code on 
the Administration Schedule, in column Q, 
during the preassessment visit. NAEP’s 
Exclusion Codes are shown on page 2.20. 

 

 

 

 Include With Only NAEP-Permitted 
Accommodations—Sometimes a student 
requires an accommodation that is not 
permitted in NAEP. This column corresponds 
to Question 5 response B or Question 6 
response A in the SD and ELL 
Questionnaires. These responses will 
determine if the student can be assessed 
with only the accommodations that are 
permitted. For example, if a reading student 
is typically given the read aloud, extended 
time, and one-on-one accommodations, the 
student could be excluded because the read 
aloud is not permitted in reading. However, 
the school can indicate whether or not the 
student can be tested with only those 
accommodations that are permitted in 
reading. In this instance, it would be the 
extended time and one-on-one 
accommodations. 
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If a student requires one of these accommodations and cannot be included in the 
assessment with only NAEP-permitted accommodations, he/she will be excluded from using 
one of the Administration Codes listed below. 

Reasons for Exclusion 

60 SD—Cannot be assessed. Student whose IEP states he/she cannot be tested or whose cognitive 
functioning is so limited that the student cannot be included in the assessment even with an 
accommodation. 

61 SD—Required accommodation not permitted. Student cannot be included in the session due to a 
disability for which a required accommodation was not permitted (e.g., reading the assessment items to a 
student selected for a reading assessment). 

62 ELL—Cannot be assessed. Student whose English language proficiency is so limited that he/she cannot 
be included in the assessment even with an accommodation. 

63 ELL—Required accommodation not permitted. Student cannot be included in the session due to 
limited proficiency in the English language for which a required accommodation was not permitted (e.g., a 
bilingual booklet for a student selected for the reading assessment). 

64 SD & ELL—Cannot be assessed. Student whose cognitive functioning and/or English language 
proficiency is so limited that he/she cannot be included in the assessment even with an accommodation. 

65 SD & ELL—Required accommodation not permitted. Student cannot be included in the session due to 
a mental/physical disability and limited English proficiency for which required accommodation was not 
permitted. 

66 Excluded, but assessed. Students who the school deemed should be excluded from the assessment, 
but the school requested that they participate anyway.  

67 SD—Required accommodation not available. Student cannot be included in the session due to a 
disability for which a required accommodation was not available (e.g., a scribe or other accommodation 
supplied by the school). 

68 ELL—Required accommodation not available. Student cannot be included in the session due to limited 
proficiency in the English language for which a required accommodation was not available (e.g., a 
bilingual dictionary or other accommodation supplied by the school). 

69 SD & ELL—Required accommodation not available. Student cannot be included in the session due to 
a mental/physical disability and limited English proficiency for which a required accommodation was not 
available.  
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Once the Inclusion Worksheet is completed and 
you have discussed with the school coordinator 
how the SD and/or ELL students will be assessed 
in NAEP, you will use the Group # column to group 
the students into accommodation sessions. Mark 
all students who will be assessed in the regular 
session with an “R.” Categorize the separate 
accommodation sessions by accommodation type 
and then group them together. For example, 
assign a “1” to all students who will be tested 
together in a read aloud session (remember that a 
read aloud session must be grouped by subject); 
assign a “2” to all students who will be tested in a 
bilingual booklet session. 

Finally, your last step in completing the 
accommodation planning process is to assign a 
Planning Code in the Planning Code column of 
the Inclusion Worksheet. 

After the Inclusion Worksheet is completed, you 
will transcribe a Planning Code to all students on 
the Administration Schedule. The Planning Code is assigned to provide a quick way for you 
and the assessment administrators (AAs) to see which students will be assessed without 
accommodation, assessed with accommodations in the regular session, and assessed with 
accommodations in a separate session. 

The Planning Codes and a description of how they are used are provided in the table below.  

Planning Codes to Assign in Column P of the Administration Schedule 

1 Assess without accommodation(s). Used for all students who are not classified as SD and/or ELL, and 
for students who are classified, but who can be assessed in a regular session.  

2 Accommodation(s) offered in regular session. Used for SD and/or ELL students who are offered 
accommodations that can be provided in the regular session. 

3 Accommodation(s) offered in separate session. Used for SD and/or ELL students who are offered 
accommodations that must be given in a separate session. 

4 Not applicable. Used for students who are withdrawn/graduated or ineligible. Also used for students  
who are excluded (Administration Codes 60–65 and 67–69). Note: Do not use this code for students who 
are Excluded but Assessed (Administration Code 66). These students should be given an Accommodation 
Code of 2 or 3. 
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