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Appendix D. 
NIES Materials

 

NIES Administration Schedule 
 
The NIES Administration Schedule is used only for schools that are participating in the 
National Indian Education Study (NIES). 

The purpose of the NIES Administration Schedule is similar to that of the Administration 
Schedule. You will use it as an organizational tool to manage the NIES activities in the 
school. It will help you track all the American Indian/Alaska Native (AI/AN) students selected 
for NAEP who were given the opportunity to complete the NIES Survey.  

For ease of use, the NIES Administration Schedule is designed to look similar to the 
Administration Schedule. It will be preprinted with the school and student information. Your 
supervisor will send the NIES Administration Schedule to you in the School Folder. 
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At the top of the NIES Administration Schedule, there is space for: 

 the school ID number,  

 the school name, 

 the survey session, and 

 the administrator name. 

 
In the top-right corner, you will record the date, time, and location of the survey session, and 
if necessary, that of the makeup survey session. 

In the Summary Box under the school and session information, you will calculate and record 
survey summary totals, similar to the way in which you and your assessment administrators 
(AAs) will record summary totals for NAEP on the Administration Schedule. 

Below is the summary information for columns on the NIES Administration Schedule:  

 student attendance, 

 student name, 

 the NAEP Session and Line Number from the Administration Schedule, 

 the NAEP booklet ID number (from column O of the Administration Schedule), 

 the NIES Student Questionnaire ID Number, 

 the Math NAEP Teacher Number, 

 the Reading NAEP Teacher Number,  

 the NIES Administration Code, and  

 the list of NIES Administration Codes. 
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NIES Student Information Report 
 
The NIES Student Information Report (shown below) is a document your supervisor will print 
from the Student Data System (SDS). The NIES Student Information Report will include 
students sampled with a Race Code of 5. The school coordinator will review it for missing 
and/or inaccurate data for students selected for the NIES. The school coordinator will also 
use the NIES Student Information Report to record the reading and mathematics teacher 
names of the students selected for the NIES.  
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NIES Roster of Questionnaires 
 
The NIES Roster of Questionnaires (shown below) is used to track the status of the NIES 
School and Teacher Questionnaires. The front of the roster is where the school coordinator 
will record the name of the principal completing the NIES School Questionnaire and the 
names of the reading teachers. The back of the roster is where the school coordinator 
records the names of the mathematics teachers and their questionnaire ID #’s. 
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Listing of Sampled Students for NIES 
 
The Listing of Sampled Students for NIES (shown below) is printed out by the supervisor and 
placed in the School Folder. There should be one copy per session. The list contains the 
Session Number, student name, and homeroom of the students. This form should be updated 
for ineligible and excluded students, copied, and given to the school coordinator before you 
leave the preassessment visit. The school coordinator may distribute his/her copy to teachers 
of the students selected for the NIES. This form should also be distributed to AAs on the 
morning of the session, as it takes the place of needing multiple copies of the NIES 
Administration Schedule. At the conclusion of the session, collect and account for each copy 
of the Listing of Sampled Students for NIES and leave it in the NAEP Storage Envelope. 
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NIES Appointment Card 
 
The NIES Appointment Card is distributed by the AAs after the regular session to inform 
selected students that they are invited to participate in the NIES. As the AAs collect the 
student ID labels, they will place the appointment cards on the upper-right corner of the 
students’ desks. 
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NIES Student Questionnaires 
 
The NIES Survey (shown below) is in a booklet separate from the regular NAEP 
assessment booklet. These booklets are referred to as the NIES Student Questionnaires.  

There are four NIES Student Questionnaires: 

 Grade 4 (non-Alaska), 

 Grade 8 (non-Alaska), 

 Grade 4 (Alaska), and 

 Grade 8 (Alaska). 
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NIES Student ID Labels 
 
In your bulk supply, you will receive a set of peach-colored student ID labels for the NIES. 
These labels will be preprinted and have “NIES” printed in the lower-right corner of the label. 
These labels are also removable. You will affix the label that corresponds to the student on 
the NIES Student Questionnaire cover (shown below). The labels will be removed and 
discarded at the end of the NIES session.  
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NIES School Questionnaire 
 
The NIES School Questionnaire (shown below) is distributed only in schools participating in 
the NIES. This questionnaire collects information about school factors related to the 
education of AI and AN students in the school. 

Like the NAEP School Questionnaire, there is one NIES School Questionnaire per school, 
and it is to be completed by the principal or someone designated by the principal. It is 
available for completion online or in hardcopy booklet format. Give the NIES School 
Questionnaire to the school coordinator at the preassessment visit. 

For schools participating in the NIES, you will receive the NIES School Questionnaire in the 
School Folder from your supervisor. 
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NIES Teacher Questionnaires 
 
The NIES Teacher Questionnaires (shown below) collect information about the teacher’s 
background and instructional practices as they relate to the education of the AI and AN 
students whom the teachers serve. 

There are two NIES Teacher Questionnaires: one at grade 4 and one at grade 8. Only 
teachers who teach reading or mathematics to students selected for the NIES will complete 
a Teacher Questionnaire. NIES Teacher Questionnaires are available for teachers to 
complete online or in hardcopy booklet format. 

Bring to the preassessment visit the prepared School Questionnaires and the grade-specific 
NIES Teacher Questionnaires. 

In the School Folder, your supervisor will include two NIES Teacher Questionnaires for each 
student on the NIES Administration Schedule, for up to five students. For schools with five 
or more students on the NIES Administration Schedule, you will receive a total of 10 NIES 
Teacher Questionnaires. 
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NIES Survey Scripts 
 
There are two NIES Survey Scripts (shown below): 

 the Grade 4 NIES Survey Script, and 

 the Grade 8 NIES Survey Script. 

The NIES scripts use different wordings and procedures than the session scripts for regular 
sessions. 
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