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Appendix C.
Assessment Materials

On assessment day, bring all the materials from the preassessment visit as well 

as all the materials specific for the assessment, as described in this appendix. 
 

Assessment Information Form 
 
Effective communication between you and your assessment administrators (AAs) is crucial 
to NAEP’s success. The Assessment Information Form (page C.2) is a two-page document 
developed for you to communicate specific information to the AAs about their assignment 
and about the accommodation sessions that will be conducted at the school. You can either 
mail your prepared Assessment Information Forms to your AAs or give the forms to them in 
person 1–2 weeks before each assessment.  



 

 

 

APPENDIX C. ASSESSMENT MATERIALS

 
 C.2 ASSESSMENT COORDINATOR MANUAL 

Assessment Information Form 
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Bundle Slip 
 
Assessment booklets will be packaged in bundles. The number of booklets in a bundle 
depends on the grade and the session type. An example of the Bundle Slip and the bundle 
sizes are shown below. 

Bundle Sizes 
A numbered Bundle Slip will be shrink-wrapped with each bundle of booklets. The Bundle # 
on the slip should match the number printed in the Bundle #’s box in the upper-right section 
of the Administration Schedule. 

Each Bundle Slip will list the three-digit prefixes of the booklets contained in the bundle. 
These prefixes should match the prefixes printed on the Administration Schedule. The slip 
will also show the types of additional materials needed for the booklets in the bundle. 
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Assessment Booklets and Ancillary Materials 
 
The assessment booklets (shown below) are used to assess the selected students. There 
are many different versions of assessment booklets. The cover of each booklet contains 
space to record the NAEP School ID Number. Some booklets will also have space to write a 
teacher number. Each booklet cover also has a code in the upper-right corner. This code is 
made up of the following three components: 

 a letter identifying the subject; 

 a three-digit booklet version number; and 

 a letter or letters identifying any additional materials, often called “ancillary materials,” 
the booklet requires. 

NOTE: Only certain assessment booklets require the use of ancillary materials. The 
materials will vary depending on the subject and the grade being assessed. Some of these 
materials will be individually prepackaged in clear plastic bags. A label on the bag will tell 
you the name of the material inside and the code letter. 

You should be able to recognize the booklet codes to ensure you are distributing the correct 
booklets and materials for each session. 
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Session Scripts and Question-by-Question Specifications 
 
1. Session Scripts 
 
Regular Session Scripts 
Session scripts (shown below) are used to administer the assessment. There are five 
different versions of the session scripts: 

 the Grade 4 Session Script, 

 the Grade 8 Session Script, 

 the Grade 12 Session Script, 

 the Grade 4 NIES Session Script, and 

 the Grade 8 NIES Session Script. 

There are differences between scripts in wording, procedures, and required materials. The session 
scripts for the regular and accommodation sessions are provided in the back of the AA Manual. 
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2. Question-by-Question Specifications 
 
Question-by-Question Specifications (page C.7), also referred to as “QxQs,” are brief 
explanations of the intent of each question in the student background questionnaire sections 
of the assessment booklet and instructions on how AAs (and any other session 
administrators) are required to answer certain questions from students about each 
questionnaire item. 

General Background QxQs 
QxQs for the general student background sections of the assessment are provided in the 
back of each session script. AAs must refer to them when helping students understand the 
intent of a question in the background sections. 

Subject-Area Background QxQs 
QxQs for the subject-area background sections of the assessment are also provided in the 
back of each session script. AAs must refer to them when helping students understand the 
intent of a question in the reading, mathematics, or science subject-area background 
sections. 
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Examples of General Background QxQs 
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Accommodation Session Scripts 
Accommodation session scripts (shown below) should be used to administer separate 
accommodation sessions. These scripts have been developed to meet the specific needs of 
the students who are being accommodated. Some sections of the scripts have been 
shortened or simplified, and the timing of the sections is less stringent. Each 
accommodation script is listed below: 

 the Grade 4 Accommodation Session Script, 

 the Grade 8 Accommodation Session Script, and 

 the Grade 12 Accommodation Session Script. 
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