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The SD/ELL Online Questionnaire Summary 
 
School staff will be given the option of completing questionnaires in hardcopy or online at 
www.naepq.com. If the person most knowledgeable about a student identified as SD and/or 
ELL chooses to complete either the SD or ELL Questionnaire online, the school coordinator 
will be asked to print the SD/ELL Online Questionnaire Summary for you to use in place of 
the hardcopy questionnaire(s). During your independent work at the preassessment visit, 
you (or the AA assisting you) will then transcribe the information from the printout onto the 
Inclusion Worksheet, just as is done with the hardcopy questionnaires.  

 

 

http://nces.ed.gov/transfer.asp?location=naepq.com
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School Staff and Teacher Questionnaires 
 
The NAEP questionnaires are the only documents used to collect detailed background 
information from teachers, principals, or other school administrators. 

In addition to the SD and ELL Questionnaires, there are also two additional types of school 
staff questionnaires: Teacher Questionnaires and School Questionnaires shown below. 

These questionnaires will be used to collect additional information for NAEP. School staff 
may complete all questionnaires either online or by hand. Online questionnaires can be 
accessed at www.naepq.com, as printed on the hardcopy questionnaire cover. The 
instructions to the school coordinator for distributing and collecting all questionnaires are 
printed on the right side of the Rosters of Questionnaires. 

NAEP Teacher Questionnaires 
The Teacher Questionnaire collects information about a teacher’s background characteristics, 
educational training, and instructional practices. The Teacher Questionnaires are as follows:  

 Grade 4 Reading/Mathematics/Science (combined),  

 Grade 8 Reading, 

 Grade 8 Mathematics, and 

 Grade 8 Science. 

All grade 4 and grade 8 teachers who teach the subject(s) being assessed to students in the 
selected grade will be asked to complete a questionnaire.  

 

http://nces.ed.gov/transfer.asp?location=naepq.com
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New Enrollee Sampling Line Numbers Form and New 
Enrollee Listing Form 
 
The New Enrollee Listing Form (page B.13) will be used by only the field staff, not by the 
school coordinator. You will use it to record the names and demographic information of the 
students who are currently enrolled at the school but not on the list of students submitted to 
NAEP in the fall. 

From the list of students on the New Enrollee Listing Form, you will select a sample of 
students during the preassessment visit using the school-specific New Enrollee Sampling 
Line Numbers Form (page B.20). A set of line numbers for the appropriate session type is 
used to select the students for the assessment. 
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New Enrollee Listing Form and New Enrollee Sampling Line Numbers Form 
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Original List of Students Submitted for Sampling 
 
The Original List of Students Submitted for Sampling (shown below) is the original list of 
student names. Supervisors will include this form in the School Folder. ACs will use the 
Original List of Students Submitted for Sampling to check against the current list of students, 
in order to determine if there are any new enrollees at the school.  

NOTE: The version of the Original List of Students Submitted for Sampling in the School 
Folder you receive may vary slightly, depending on whether the school E-Filed (submitted 
their list of students electronically) or was sampled by your supervisor. 
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Student Sampling Summary Report 
 
NAEP is committed to providing data of the highest statistical quality. Generally, this begins 
with the school and student samples that NAEP uses. Westat, as the sampling contractor, 
draws both the school samples and the student samples using the lists of eligible students 
submitted by schools, districts, and states. When those student lists are submitted by  
E-Filing, they are run through a series of data checks to verify the quality of the submission. 
If the checks identify questions or issues, messages are displayed to the E-Filers, giving 
them an opportunity to correct or verify the submitted data. 

For some schools that submitted an E-File, you will receive a Student Sampling Summary 
Report, shown on page B.16, which summarizes the online data checks that each school 
received. Not all schools will have a Student Sampling Summary Report. Your supervisor 
will include this report in the School Folder, if necessary. 
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Student Sampling Summary Report 
 

Check# Variable Error Message Text 

1 Grade 100% of the students on the file you submitted are classified as Grade ___, 
excluding those students classified as “NA” or “information unavailable at this time.” 

___% of your students have grade levels outside the expected range for their age. 

2 Sex ____% of the students are female and ____% are male. / 100% of the students are 
female/male. 

 Data on file for this school shows ____% female and ____% 
male. 

 Data for this school filed in a previous year shows ____% female 
and ____% male. 

 The first names of the students classified as (male/female) are 
names commonly given to (males/females). 

3 Students with 
Disabilities (SD) 

____% of the students are shown as Students with Disabilities. / 100% of the 
students are shown as Students with Disabilities. 

 Data for this school filed in a previous year shows ____% 
Students with Disabilities. 

4 English language 
learners (ELL) 

____% of the students are shown as English language learners. / 100% of the 
students are shown as English language learners. 

 Data for this school filed in a previous year shows ____% 
English language learners. 

5 National School 
Lunch Program 
(NSLP) 

____% of the students are shown as eligible for free or reduced price lunch. / 100% 
of the students are shown as eligible for free or reduced price lunch. 

 Data on file for this school shows _____% eligible for free or 
reduced price lunch. 

 Data for this school filed in a previous year shows ____% eligible for free 
or reduced price lunch. 

 The number of students receiving reduced-price lunch is greater than the 
number of students receiving free lunch. 

6 Race  The race/ethnicity data composition of the age (9/13/17) students 
differs substantially from the data on file for this school/data for this 
school filed in a previous year. 

 All of your students are identified as a single race. This differs from the 
data on file for this school/data for this school filed in a previous year. 

7 Race/Name As a quality control check, please review the race/ethnicity for all students. 

8 Enrollment The number of students on the file you submitted differs substantially from the data 
on file for this school. 
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Log of Schools 
 
The Log of Schools (shown below) is a computer-generated, complete listing of all schools 
in your area in NAEP School ID Number order. You will receive the log from your supervisor. 
Use the log to quickly find assessment dates for your assigned schools, help you schedule 
your activities, and assist you in conducting your weekly call with your supervisor. 
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NAEP 2009 Listing of Sampled Students 
 
The NAEP 2009 Listing of Sampled Students (shown below) is printed out by the supervisor 
and placed in the School Folder. There should be one copy per session. The list contains 
the Session Number, student names, and homeroom for each student. After the 
preassessment visit, update this form by crossing out any students who are withdrawn, 
ineligible, or excluded. Also, group any students together who will be assessed in the same 
accommodation group. You will provide the school coordinator with a copy of this form 
before leaving the school to inform teachers of the students selected for the assessment. 
You will also provide copies of this form to your AAs in order to direct students to the correct 
session. 
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Teacher Notification Letter 
 
The Teacher Notification Letter (shown below) is provided for the school coordinator to inform the 
teachers of students selected for NAEP sessions. You will provide the school coordinator with a 
copy of this letter during the preassessment visit. School officials can copy or modify this letter as 
they wish for distribution to all teachers of students who will be participating in the assessment. 

 



 

 

 

APPENDIX B. PREASSESSMENT VISIT MATERIALS

 
 B.20 ASSESSMENT COORDINATOR MANUAL 

Certificates of Appreciation (School and Student) 
 
Student Appreciation Certificates 
 
NAEP has created Student Appreciation Certificates (shown below) as a way to thank each 
student for his/her participation. In grade 4 schools, AAs will hand out these certificates to 
the students at the conclusion of the assessment session. In most grade 8 and grade 12 
schools, you will give a supply of these certificates to the school coordinator during the 
preassessment visit to use as appointment cards for the students. In grade 8 and grade 12 
schools that elect not to hand out these certificates in advance, it is your responsibility to 
provide a supply to the AAs who will then distribute them at the end of the session. 
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Students in grades 8 and 12 are encouraged to bring their own scientific or graphing 
calculators for use during the assessment and will receive an appointment card with 
instructions for bringing a NAEP-appropriate calculator. 
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School Certificate of Appreciation 
 
The School Certificate of Appreciation has been created as a way to thank the school for its 
cooperation and effort in helping to make NAEP a success. It is printed in color on 8½ x 11 
paper and is inserted in an attractive folder. It is suitable for framing, and many schools do 
so and hang it on their walls. 

You will present the School Certificate of Appreciation to the school coordinator at the 
conclusion of the School Coordinator Debriefing Interview on assessment day. 
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