APPENDIX"A®

PREASSESSMENT PACKET MATERIALS

p
-
=
(1]
'}
«
«
[1-]
«\
«
E]
(1]
=
=
-
=
(x)]
=
(1]
el
=
=]
=
(1)
=
()
«




Appendix A.
Preassessment
Packet Materials

The materials described in this section are used to prepare the Preassessment
Packet. Each school will be sent one packet of materials prior to the
preassessment visit. Supervisors will prepare the packets and may ask for your

assistance in the process.

Instructions for the School Coordinator Brochure

This brochure (page A.2) is included in the Preassessment Packet and provides the school

coordinator with the list of items included in the packet and instructions for what needs to be
done prior to the preassessment visit. During the Confirmation Call, you need to review this
brochure with the school coordinator.

This year, there are three versions of the Instructions for the School Coordinator brochure: a
combined one for grades 4 and 8, one for grade 12, and one with information related to the
National Indian Education Study (NIES) at grades 4 and 8. Each version of the brochure has
information specific to the grade level being assessed, and you should become familiar with
the information in all three of them.
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APPENDIX A. PREASSESSMENT PACKET MATERIALS

Instructions for the School Coordinator Brochure

FOR THE SCHOOL COORDINATOR
Grades 4, 8, and NIES

COMPLETING PREASSESSMENT ACTIVITIES FOR NAEP 2009

‘We greatly appreciate your support of the National
Progress (NAEP) and the participation of your sche
program, We are pleased that you are serving as the
activities at your school. In order for the visit to
your time, we ask that you read these instructions

FOR THE SCHOOL COORDINATOR
Grades 4 and 8

COMPLETING PREASSESSMENT ACTIVITIES FOR NAEP 2009

‘We greatly appreciate your support of the National Assessment of Educational
Progress (NAEP) and the participation of your school in the 2009 assessment
program. We are pleased that you are serving as the coordinator for NAEP
activities at your school. In order for the visit to take the least amount of
your time, we ask that you read these instructions carefully.

Iwill call you shortly after you receive this Preassessment Packet. If you have
questions before then, I can be d through the MySchool website
at .com or the inft below. If you need immediate
assistance, please call the NAEP Help Desk at 1-800-283-NAEP (6237).

‘The preassessment visit is scheduled for

at am./p.m.
dade ime

I will arrive at your school an hour or so before our preassessment visit
to gather the materials listed below and work in a designated space
untl our scheduled appointment.

Please have these materials ready for me upon my arrival:
Completed Student with Disabilities (SD) and English Language
Learner (ELL) Questionnaires and/or the SD/ELL Online
Questionnaire Summary for those that were completed online
Updated NAEP Student Information Report(s)

Printed list of current students in selected grade
Completed Logistics Qu (Optional)

NAEP is scheduled to take place in your school on

‘We look forward to a successful assessment!

Sincerely,

NAEP Represeniative

Enail address

Telephone naumber

ou receive this Preasses:
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FOR THE SCHOOL COORDINATOR

Grade 12

COMPLETING PREASSESSMENT ACTIVITIES FOR NAEP 2009

‘We greatly appreciate your support of the National Assessment of Educational
Progress (NAEP) and the participation of your school in the 2009 assessment
program. We are pleased that you are serving as the coordinator for NAEP
activities at your school. In order for the visit to take the least amount of
your time, we ask that you read these instructions carefully.

Iwill call you shortly after you receive this Preassessment Packet. If yor
have gquestions before then, I can be d through the MySchool
website at www.mynaep.com or the information below. If you need immediate
assistance, please call the NAEP Help Desk at 1-800-283-NAEP (6237).

The preassessment visit is scheduled for

at am./pm.
date time

I will arrive at your school an hour or so before our preassessment visit
to gather the materials listed below and work in a designated space
until our scheduled appointment.

Please have these materials ready for me upon my arrival:
Completed Student with Disabilities (SD) and English Language
Learner (ELL) Questionnaires and/or the SD/ELL Online
Questionnaire Summary for those that were completed online
Updated NAEP Student Information Report(s)

Printed list of current students in selected grade
Completed Logistics Qr ire (Optional)

NAEP is scheduled to take place in your school on.

‘We look forward to a successful assessment!
Sincerely,

NAEP Representative

E-mail address

Telephone number
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Student Information Report

The Student Information Report (shown below) is a session-level document that contains
the sampled student names and all of the demographic information that the Administration
Schedule contains. Your supervisor will print out and provide you with one Student
Information Report for each session.

On the Instructions for the School Coordinator brochure, the school coordinator is asked to
review the Student Information Report and update any missing demographic data.

August 12, 2008
NAEP 2009 STUDENT INFORMATION REPORT
Dixon Middle School 9921220 Session # RS0803
-A- -B- -C- -E- -F-| G- H-T - | K-
LINE # STUDENT NAME :gg: MOB| YOB |SEX ETT-I?J‘I:(!EIITY NSLP| SD ELL
[ 1 TPeters, Mark 232 4 [ 1995] 1 1 1 4 2
2 [ Phillips. Susan [ 232 [ 2 T1985] 2 [ 3 1T 172 1]
[3 TPierce, Tim [ 232 [ 6 [1904] 1 [ 1 [ 2T 42 ]
[ 4 TPrice. Carol [ 232 [ 10 T1904] 2 T 1 1 T4T2 ]
[ 5 TPutnam, April [ 232 [11 [ 1904] 2 [ 2 1T 12 1]
[ 6 T[Qualls, Kimberly [ 232 [ 97194 2 [ 5 [ 1T 42 1]
7 | Ramos, Marisol | 232 [ 1719951 2 | 3 3T 471 12 ]
[8 TRandal, Tyrone [ 232 [ 5 1985 1 [ 2 [ 1742 ]
[ 9 TReed, Julia __home-schooled [ 232 [ 7 T71994] 2 T 2 1T 4172 7]
10 [ Reynolds, Michael [ 232 [ 9 T1984] 1 [ 1 1 [ 24 2 ]
[11 TRivera, Pedro [ 232 [ 12719041 1 [ 3 [ 274 11 ]
[(12_ TRobins, Sang [ 232 [ 1071904 1 [ 4 [ 1 T4 12 ]
13 [ Rogers. Daniel | 232 [ 611995 1 [ 5 1T 1 T2 1]
[14 TRowe, Christina [ 232 [ 271995] 2 [ 1 1T 172 1]
15 | Sanders, Tina [ 178 [ 101904 2 | 81 [ 1] 4T 2 ]
[(16 T safford. Karen [ 178 [ 971995] 2 [ 1 [ 1 T4T2 ]
[C17_TSanchez, Roberto [ 178 | 5719951 1 [ 3 [ 317412 ]
[C18 T Scott, Edwin [ 178 [ 271904 1 | 5 11742 ]
19 [ Smith, Paige [ 178 [ 117 19e5] 2 | 1 17472 ]
[20 T stewart, Elena [ 178 T 10[ 1994] 2 [ 3 [2 T4 T2 |
[21 T Taylor, Daniel [ 178 [ 12719047 1 [ 1 [ 3T 42 ]
[22 TThomas, Chris [ 178 [ 6 [1904] 1 [ 1 1 T4 ]2 1]
["23 TTucker, Tony [ 178 [ 971984 1 [ 1 [ 3T 42 |
24 | Vann, James [ 178 [ 1119957 1 [ 1 [ 1T 42 1]
25 | Walker, Brian_moved - withdrawn | 178 [ 3 171995] 1 | 1 1T 4172 1]
26 [ William. Aamir [_178 [ 711904 1 [ 1 [ 27412 ]
[27 1 [ [ [ [ [ [ [ [ |
[28 ] [ [ [ [ [ | [ [ |
[29 1 [ [ [ [ [ [ [ [ |
STUDENT DEMOGRAPHIC CODES
Sex: 1=Male; 2=Female 8D: 1=Yes, IEP; 2=Yes, 504; ELL: 1=Yes; 2=No; 3=Formerly ELL;
3=Yes, IEP/504 plan in process; 9=Information unavailable
4=No, not SD; 9= Information unavailable

Tfmﬁ;h:l?%s . 5=American Indian/Alaska Native National School Lunch Program (NSLP)

—uvhlte, not HISpanic g other 1=Student not eligible  4=School not participatin
2:B[ack, r.mt Hispanic 7=School does not collect this information 2=Free lunch 9=|nformation‘:mav£|ablg
3=Hispanic — " y —_ .

4=Asian/Pacific Islander 9=Information unavailable 3=Reduced price lunch
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APPENDIX A. PREASSESSMENT PACKET MATERIALS

SD and ELL Questionnaires

Students who have disabilities (SD) and/or who have been identified as English language
learners (ELL) require an additional questionnaire to be completed by the school staff
member most knowledgeable about their testing ability. School staff members are asked to
complete two types of questionnaires:

e SD Questionnaire; and

e ELL Questionnaire.

These questionnaires (page A.5) will be used to collect additional information for NAEP and
to assist the school coordinator in making informed decisions about how SD and ELL
students will be assessed. The school coordinator or staff member most knowledgeable
about the SD and/or ELL student has the option of completing the questionnaire either on
hardcopy or online.

The school coordinator’s instructions for distributing and collecting SD and/or ELL
Questionnaires are printed on the right side of the SD/ELL Roster of Questionnaires. You
will collect the completed hardcopy questionnaires and the blank questionnaires for those
completed online during the preassessment visit. Then you will transcribe the results of the
hardcopy questionnaires onto the Inclusion Worksheet.

A4 SMENT COORDINATOR MANUAL




SD and ELL Questionnaires

- 2009
- R
N P English Language Learner
. .
- AE (ELL) Questionnaire
. : NATIONAL ASSESSMENT I—
e OF EDUCATIONAL
: - PROGRESS
ey ([ Directions For School Staf| = «= 2009
N 3 . 3 o)
" - “This questionnaire should be o nt with Di iliti
| - at your school most knowledgeable abouth - NAE P Stug]e) t w t . Sab R t es
| - student is tested in the state assessmenl il - ( ) Q ionnair
.- @ Math @® Reating D5 | em - ueSt (1) aire -
vi ? 91
- © Civics, Geography, or U.S. History ) : NATIONAL ASSESSMENT
| - To complete this questionnaire: e OF EDUCATIONAL
. : « Choose the method (mark one) - PROGRESS
fp— © Online (http:/www.naepa.com) | - Vs -
- @ This hardcopy (use #2 pencil) el Directions For School Staff For NAEP Staff Use Only
+ Answer each que.sllon.to the.bSﬁ of ymfr g - This questionnaire should be completed by the person School #
- * Return the questionnaire — either blank it df -+ g at your school most knowledgeable about how this
- ;{:&I\I:Ifo?:ii‘:\oazelﬁd ha;'dcopy “toyoul e student Is tested In the state assassment below:
- —— . : % b B Roadng ® sdlarce Student Demographlic Information
: . Givics, G , or U.S. Hi
. : e e, Geograpr of il (from columns E and F on Administration Schedule)
R ( \ e To complete this questionnalre: Birth Date Sex
: . : « Chaose the method (mark one) D] Dj D
. - fp— @ Online (http/www.naepq.com) T = S
. : R @ This hardcopy (use #2 pencil) our =i
p— ' - « Answer each question to the best of your ability. Student Booklet ID
. - | - « Return the questionnaire — either blank if done it
- - online or the completed hardcopy — 1o your NAEP (from column O on Administration Schedule)
, (" boworus| = || schoolooomnariy_7 )LD LT O
. - ABCDE = 2
. - - Sesslon Number  Admin Sched
., - ) : \
- OO®®OJ - -
- DODOD D] - - Une #
: OO DE - e
() q - e
- OODDE - -
i ®O® ®F - -
: g = ~ DONOTUSE
- OO DG - -
- D@ B - - AB CDEF
® ® @®gq - :
: .
|- o [OIOIGIGICIO)
‘According to the Paperwark Reduction Act of 1965, no persone are required 1o respond . - ®®® ®®®
e L L L o029
iwion pe Tosponce bcleding 1o 1 ko riew it wiving dia| - O® @D
|- X ot ana mum..um.....'.: - - DD D (D>
= EERTEETERTIN o Slojlalols
: - PLACE LABEL HERE
. -
- J
-
Uns oo collocon e &, vokd OV conio Rumbor. T vl OUE, comel et s e ?m Tn ashortzed by law (PL407-H0, 20 U.A.C. §9010). Whlo your partipitin
d‘mp:m Im“:n;-vm:n;m:r'ih oo, st & mmhmgwrm nwm-.-nmmewnmnmumummwmmm
- neaded, and completo and feview the Informion colhmm n You have sy commnents conceming the  Pumasee only and wil ba kept arictly confidsria. o,
SR - oy e e G T e
¢ Individual submission of thia form, write diractly fo: NAEPNCEE, LS. Depertment of Education, 1880 Printod In U.SA.
KSVMINW Washington, D.C. msw
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Guide for Completing the Student With Disabilities (SD)
and English Language Learner (ELL) Questionnaires

The Guide for Completing SD/ELL Questionnaires (shown below) provides step-by-step
information on filling out the SD and ELL Questionnaires. The person completing the SD
and ELL Questionnaires is provided with detailed instructions on how to answer each
question within the questionnaire. Your supervisor may also have inserted into this guide
state-specific SD/ELL guidelines for each state in your assignment.

A Guide for Completing the Student With Disabilities (SD)
and English Language Learner (ELL) Questionnaires

Please review these instructions before completing the SD/ELL Questionnaires assigned to you by the NAEP school coordinator

A.6 ASSESSMENT COORDINATOR MANUAL



The SD/ELL Roster of Questionnaires—Grades 4 and 8

There is one combined SD/ELL Roster of Questionnaires available for grade 4 and grade 8
schools. The Roster of Questionnaires (shown below) is the document that links the
completed NAEP school staff questionnaires to the principals and teachers of sampled
students. Therefore, it is important that the rosters are completed correctly to ensure that
questionnaire data are linked to the correct teachers and schools. If incorrect information is
recorded on the roster, the final NAEP results will not be accurate. Your supervisor will
include a copy in the Preassessment Packet.

There are four versions of the rosters:
® Grade 4 Roster of Questionnaires,

® Grade 8 Roster of Questionnaires, and

® Grade 4 and 8 SD/ELL Roster of Questionnaires.

I Tmmm
] [ I I I ) | mw nn [ mwi+r et n
_— NAEP 2009 semoors: [ TT T T 0]
N AEP SD/ELL Roster of Questionnaires
LECCLEPLETLEEELEEL PR LEL LT L]
cod ! ] oy o nouan " mwir v n
|
|
e, e 20 IO
tnten completed in No. 2 penell : NAEP Grade 8 Roster of tionnaires semoon®
CECCLEEELELEEEL LT ELEELL PP LLE TP EL P LT
L. NAEH ! nm v e r o un " mn i run
Distributeq '
|
|
S P . Ny -0
i completed in No. 2 peneil. 3 NAEP Grade 4 Roster of Questio ires SeHooL#)
0 | oo (School and Teacher Questi Trucking Form) Page_ of
L] 1 NAEP School Questionnaire ' L NAEP School Questionush |:| |:”_”_”_”_||:| |:| prer— |n,g. |mq8,.,_, SCHOOLNAME:
™ Distributed to: ! CITVSTATE:
™ IL Teacher Q | TI. NAEP Teacher Questionnaire Return Statvs Schoal Coordinatar
i TeacherName | §|  Teacher Questionngire TD# [mwsee| onie for and ©
™ i
o ta| 97 ol o o letheSchulennmmnnnwﬂlepnnupll.
6 . - | hinvher to complete it online.
2 el 97 ol o o 'Pmntann]mdam(]maionthcﬁuntmvx)bywhichitshmﬂdhe
o7 : — = completed and returned to you.*
© 10| 97 o|lo| o
08 (B N | | | | the Teacher Q i
04 | 04| 97 o o [e) « Qive ome questionnaire to each teacher who teaches reading, mathematics,
.,, i — — or science to fourth-grade stadents.
[ | 05| 97 [e} (o] (e}  Encourage teachers to complete them online.
10 ! — — + Point out the date (Listed on the front cover) by which they should be
o L 106] 97 || || o|o [¢) completed and returned to you.*
o7 07| 97 [e} (e] (e} Mark the appropriate “Return Statns” oval.
2 * — — « As each hardcopy is retumed to you, mark the “Retum Statos” (Hardcopy
08 1 %8| 97 [oJ e] @) ar Online) on this Rostar of Questionsaires based on how it was completed.
B - — — - Ifa is to you, mark the “Not Completed” oval.
” i 2197 ||| L lele o
P 31" 97 L] L] ° ° ° ;?Nt:ummmdmmplmwemmnm,:‘g;her .
n 97| ||| L [[o]©° O | *School staff who complete the questionnaires online should return the blank
n [ 97 ° ° ° hardcopy questionnaires to you with the “online” oval shaded on the front cover.
P’ 18]97| || | | |lo]o] o
“ 14| 97 o|lo| o [—
B
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The Grade 12 Roster of Questionnaires

The front of the Grade 12 Roster of Questionnaires (shown below) contains tracking
information for the School Questionnaire, and the back of the roster contains tracking
information for the grade 12 SD or ELL Questionnaires. If the school has any SD and/or ELL
students, the student information will be preprinted by Pearson on the grade 12 roster. Your
supervisor will include a copy of the grade 12 roster in the Preassessment Packet.

1. SD or ELL Questionnaire i L. SD or ELL Questionnaire scmoos: |91913]-[1 04 @ (G Femmwatmomy |

Distriruted To (Saff Name) |sesias! Student Booklet ID # SD or ELL Questionnaire ID # Retura Status
Sradem Name | Line# | (Columm “07 on Admin Schedule)| (Barcode ID # on SD or ELL Caver) [Hardcopy| Cule

‘ 99
— 99
— 99
—] 99

(o]

o]

O|0|O]|O
o] Q
—(|O|O|O|O

| ":‘.":""’ (Scisool and SIVELL Questionnalre Tracking Form) Page of
| 1 School Questionnaire "1 School Questionnaire
! .

Eommaey o[- OO0 o]

L I i CITY/STATE:

This form must be 3 # NAEP 2009
completed in No. 2 pencil. i NAEP Grade 12 Roster of Questionnaires smw""[:l:l] - [:I:I] ) D

. SDer ELL ' IL SD or ELL Questi Return Siatns

Distribated To (Staff Name) | Sonkn’ | Original Stdant Booklet ID # SD or ELL Questionasire ID #
Studsat Name =i

!

OOOOOOOOOOOOOOE

» Emoourage bim/her ko conpletc il online,
« Point ourthe dane (lsted on the fiont cover) by

Prepare the SD and/or ELL Questionnaices.

Information Rsportas SD aadlor ELL should bo
Hsted inthe “Stodeat Name” column o the lefl,

who
is momt kmowledgemble about baw that studest is o ety

e stucns,

To® line dircely bove the studert’s namc on this
Roster,

 Encourage staf members t complede them oeline.
‘Wil it should be completd and refuresd 1o o0
Mari the appropriste “Return Status” oval.
B ek the

“Retoen Staog” (Hardoopy or Online) an this
Raster of Questionnaires based on hoyw it was

« IF s questionnsire is not retumed £ you, mark the
oval,

Keep {kis Roster and all complsted quesionaaires.
together.

'The NAEP Representstive will callzct them from you
duing the Dreasasessment visk.

BlEglglglglglgle|lelele gl 88
olo|o|o|o|o|o|ofo|o|o|o]o]|o
ojo|0O|Oo|O|O|O|O|O|O|lO|O|O|O
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The Grade 12 School Questionnaire

The NAEP School Questionnaire is the only document used to collect detailed background
information from principals or school administrators. Since there are no Grade 12 Teacher
Questionnaires, supervisors will prepare a Grade 12 School Questionnaire and send it with
any required prepared SD and/or ELL Questionnaires to each grade 12 school along with
the Grade 12 Roster of Questionnaires in the Preassessment Packet. Principals may
complete the questionnaire using one method: online or hardcopy. Online questionnaires
are located at www.naepq.com.

School Q
N AEP 2009 Questionnaire
Grade 12 (School Characteristics and Policies)

Q967

NATIONAL ASSESSMENT
OF EDUCATIONAL
PROGRESS

4 Directions For School Staff For NAEP Staff Use Only

To complete this questionnaire: School #
- Choose the method (mark one) Djj Djj D
@ Online (httpz/www.naepq.com)
@ This hardcopy (use #2 pencil)
= Answer each question to the best of your ability.
» Return the questionnaire — either blank if done online

or the completed hardoopy to your NAEP school
coordinator by

\_

( DO NOT USE \

A B ¢ D E F

@© @@ © @D
ODOD DDD
DD DD
OISO IOIE
OISIOXOIOIC
®&EBE® OB E
& o @

DODOD DDD
PLACE LABEL HERE

@ ® @

Accarding to the Paperwork Reduciion Act of 1995, Tequired to respond iformation A

unlees such collaction displays a valld OMB control number. The valld OMB control number for this Infarmation  This report Is authortzad by law (PL.107-110, 20 U.S.C. 88070). Whils your participation
collestion Is 1850-0720. The time required 1o complete this Information collection Is estimated to average 3q 8 voluniary, your cooparaiion is nepdod to mako tho rosuls of the survoy comprohonsive,
minules per responss, inclucing the time to review insiructions, seerch existing data. resources, gether the data  aCcUrate, and timaly. The Information you provide ks baing collectsd for research
needed, and complete and review the Information callection. It you have any oomments conoerning the  Purposes only and will be kept stictly confldentlal.

aceuracy of The time estimats(s) or suggestions for improving this form, pleass write to: U.S. Department ~ ‘OMB No. 18500790 + Approval Explres 05/31/2010

of Education, Washington, D.C. 202024651. it you have comments or concerns fegarding the status of  Mark Reflex® forms by Pearson NCS ENH 77226-001:664321

yaur Individual submission of this form, writa directly to: NAEP/NCES, U.S. Department of Educafon, 1990 Printed in US.A.

K8troot N.W., Weshington, D.C. 20006-5651.
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