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Appendix A.
Preassessment 

Packet Materials
The materials described in this section are used to prepare the Preassessment 

Packet. Each school will be sent one packet of materials prior to the 

preassessment visit. Supervisors will prepare the packets and may ask for your 

assistance in the process. 
 

Instructions for the School Coordinator Brochure 
 
This brochure (page A.2) is included in the Preassessment Packet and provides the school 
coordinator with the list of items included in the packet and instructions for what needs to be 
done prior to the preassessment visit. During the Confirmation Call, you need to review this 
brochure with the school coordinator. 

This year, there are three versions of the Instructions for the School Coordinator brochure: a 
combined one for grades 4 and 8, one for grade 12, and one with information related to the 
National Indian Education Study (NIES) at grades 4 and 8. Each version of the brochure has 
information specific to the grade level being assessed, and you should become familiar with 
the information in all three of them.  
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Instructions for the School Coordinator Brochure 
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Student Information Report 
 
The Student Information Report (shown below) is a session-level document that contains 
the sampled student names and all of the demographic information that the Administration 
Schedule contains. Your supervisor will print out and provide you with one Student 
Information Report for each session. 

On the Instructions for the School Coordinator brochure, the school coordinator is asked to 
review the Student Information Report and update any missing demographic data.  
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SD and ELL Questionnaires 
 
Students who have disabilities (SD) and/or who have been identified as English language 
learners (ELL) require an additional questionnaire to be completed by the school staff 
member most knowledgeable about their testing ability. School staff members are asked to 
complete two types of questionnaires: 

 SD Questionnaire; and 

 ELL Questionnaire. 

 
These questionnaires (page A.5) will be used to collect additional information for NAEP and 
to assist the school coordinator in making informed decisions about how SD and ELL 
students will be assessed. The school coordinator or staff member most knowledgeable 
about the SD and/or ELL student has the option of completing the questionnaire either on 
hardcopy or online.  

The school coordinator’s instructions for distributing and collecting SD and/or ELL 
Questionnaires are printed on the right side of the SD/ELL Roster of Questionnaires. You 
will collect the completed hardcopy questionnaires and the blank questionnaires for those 
completed online during the preassessment visit. Then you will transcribe the results of the 
hardcopy questionnaires onto the Inclusion Worksheet. 
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SD and ELL Questionnaires 
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Guide for Completing the Student With Disabilities (SD) 
and English Language Learner (ELL) Questionnaires 
 
The Guide for Completing SD/ELL Questionnaires (shown below) provides step-by-step 
information on filling out the SD and ELL Questionnaires. The person completing the SD 
and ELL Questionnaires is provided with detailed instructions on how to answer each 
question within the questionnaire. Your supervisor may also have inserted into this guide 
state-specific SD/ELL guidelines for each state in your assignment. 
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The SD/ELL Roster of Questionnaires—Grades 4 and 8 
 
There is one combined SD/ELL Roster of Questionnaires available for grade 4 and grade 8 
schools. The Roster of Questionnaires (shown below) is the document that links the 
completed NAEP school staff questionnaires to the principals and teachers of sampled 
students. Therefore, it is important that the rosters are completed correctly to ensure that 
questionnaire data are linked to the correct teachers and schools. If incorrect information is 
recorded on the roster, the final NAEP results will not be accurate. Your supervisor will 
include a copy in the Preassessment Packet. 

There are four versions of the rosters: 

 Grade 4 Roster of Questionnaires, 

 Grade 8 Roster of Questionnaires, and 

 Grade 4 and 8 SD/ELL Roster of Questionnaires. 
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The Grade 12 Roster of Questionnaires 
 
The front of the Grade 12 Roster of Questionnaires (shown below) contains tracking 
information for the School Questionnaire, and the back of the roster contains tracking 
information for the grade 12 SD or ELL Questionnaires. If the school has any SD and/or ELL 
students, the student information will be preprinted by Pearson on the grade 12 roster. Your 
supervisor will include a copy of the grade 12 roster in the Preassessment Packet. 
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The Grade 12 School Questionnaire 
 
The NAEP School Questionnaire is the only document used to collect detailed background 
information from principals or school administrators. Since there are no Grade 12 Teacher 
Questionnaires, supervisors will prepare a Grade 12 School Questionnaire and send it with 
any required prepared SD and/or ELL Questionnaires to each grade 12 school along with 
the Grade 12 Roster of Questionnaires in the Preassessment Packet. Principals may 
complete the questionnaire using one method: online or hardcopy. Online questionnaires 
are located at www.naepq.com. 

 

http://nces.ed.gov/transfer.asp?location=naepq.com
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