
oVerView oF the Nies

This chapter provides a description of the NIES, the materials needed to 
administer the session, and the procedures for completing NIES tasks. NIES 
activities occur at the Scheduling Call and Confirmation Call, the preassessment 
visit, and during the assessment. At the conclusion of this chapter, you should be 
familiar with the procedures for completing each of the NIES activities.
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Accuracy in preparation and administration of the NIES is 
essential to the integrity of the data collected for this  
special study.
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Overview of the NIES

 

1. About the NIES 
 
The National Indian Education Study (NIES) is an important study sponsored by the Office 
of Indian Education in the U.S. Department of Education and is designed to provide valuable 
information on the education of American Indian/Alaska Native (AI/AN) students. The NIES 
Survey is administered to AI/AN students in grades 4 and 8 who have been selected to take 
reading, mathematics, and science NAEP assessments.  

Approximately 30 percent of the schools selected for NAEP are expected to be eligible to 
participate in the NIES. Because the NIES Survey includes questions related to the impact 
of AI/AN culture on the educational experiences of AI/AN students, only students with a 
Race Code of 5 are eligible to participate. 

A school can be identified as NIES at two points in the NAEP schedule: during sampling 
activities in the fall, or at the preassessment visit. Each school in the sample will fall into one 
of the following four categories: 

 Eligible, previously identified: If one or more AI/AN students attend the school and are 
sampled for NAEP. 

 Eligible, identified during the visit: When new enrollees who are AI/AN are added to the 
sample. 

 Eligible, identified during the visit: If a student’s Race Code is updated to 5 (AI/AN). 

 Ineligible, previously identified: If selected students are determined to no longer be 
coded AI/AN. 

 Ineligible, previously identified: If selected students will not be able to participate 
in NAEP.  
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To differentiate between the various scenarios, a school identified for the NIES during the 
sampling visit is referred throughout this manual as “previously identified as NIES,” and 
schools identified as NIES during the preassessment visit are referred to as “newly identified 
as NIES.” The script in the Quality Control Booklet (QCB) is your guide to determining a 
school’s inclusion in the NIES.  

1A. Key NIES Materials 
 
In order to capture better-quality data, there are three NIES-specific materials that you will 
use to complete NIES procedures:  

 NIES Administration Schedule. For schools previously identified as NIES, the NIES 
Administration Schedule comes preprinted by session with the name of the school, the 
school ID#, the grade, the NIES student names, and the original NAEP booklet ID# from 
the NAEP Administration Schedule. There will be an NIES Administration Schedule for 
each session containing one or more students with a Race Code of 5. Your supervisor 
will include the NIES Administration Schedule for previously identified NIES schools in 
the School Folder. 

 NIES Roster of Questionnaires. For schools previously identified as NIES, the NIES 
Roster of Questionnaires will be preprinted by Pearson with the school name, city, 
state, and school ID#. 

 NIES Student Information Report. For schools previously identified as NIES, your 
supervisor will print the NIES Student Information Report from the Student Data System 
(SDS). It will include the school’s name, the school ID#, the Session Number, and 
information about each student with a Race Code of 5. 

 
Another key new NIES document is the Instructions for the School Coordinator brochure for 
grades 4 and 8. This brochure (see page 9.4) will be included in the Preassessment Packet 
sent by your supervisor to schools previously identified as NIES. 

A complete description of the NIES materials is located in Appendix D. 
 



 

 

 

 
 ASSESSMENT COORDINATOR MANUAL 9.3 

Key NIES Materials 
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Procedure 1. Conduct the Confirmation Call 
 
Prior to the preassessment visit, you will complete a Confirmation Call with every school in 
your assignment. For schools previously identified as NIES, in Procedure 2-2, ask the 
school coordinator to locate the Instructions for the School Coordinator brochure from the 
Preassessment Packet. Have the brochure open and ready to review during the visit. 
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Ask the school coordinator to take out the NIES Student Information Report. The school 
coordinator will need to confirm that the students selected for NIES all have a Race Code of 
5 (AI/AN). For students with a confirmed Race Code of 5, the school coordinator will record 
the names of the mathematics and reading teachers onto the NIES Student Information 
Report. If one teacher teaches both subjects, the teacher should be listed twice. You will 
collect the completed NIES Student Information Report when you arrive at the school for the 
preassessment visit. 

The NIES portion of the Confirmation Call is now complete. Continue with Procedure 2-2 in 
the QCB. 

Procedure 2. Work Independently 
 
Because a school can be previously identified or newly identified as NIES, there are two 
sets of NIES materials specific to each scenario. For previously identified NIES schools, 
your supervisor will prepare materials listed in the first two columns in the chart below. Your 
supervisor will also prepare a generic packet of materials (third column below) for schools 
that are newly identified as NIES at the preassessment visit. 

NIES Packet School Folder Generic Packet 

For schools previously identified as 
NIES, your supervisor will send the 
following materials in the 
Preassessment Packet: 

 the NIES Envelope, labeled 
“Important NIES Survey 
Materials,” 

 the NIES Brochure, 

 the NIES Student Information 
Report (printed from the SDS), 

 the NIES Sample Questions 
Booklet, and 

 the sample NIES 
Parent/Guardian Notification 
Letter. 

 

For schools previously identified as 
NIES, check that your supervisor 
included the following NIES 
materials in the School Folder: 

 the NIES Administration 
Schedule (preprinted with the 
NIES student names and their 
NAEP booklet ID number), 

 the NIES Roster of 
Questionnaires,  

 a blank NIES School 
Questionnaire,  

 blank grade-specific NIES 
Teacher Questionnaires, and 

 the Listing of Sampled Students 
for NIES. 

 

If a school has not been previously 
identified as NIES, you will need to 
bring the generic packet of NIES 
materials to the school with you. 
Your supervisor will prepare the 
generic packet and send it directly 
to you with your School Folders. 
The generic packet of NIES 
materials includes:  

 the NIES Envelope, 

 the NIES Brochure, 

 the NIES Sample Questions 
Booklet, 

 the NIES Student Information 
Report (blank), 

 the NIES Roster of 
Questionnaires (blank), 

 the NIES Administration 
Schedule (blank), 

 one NIES School Questionnaire, 

 two grade-appropriate NIES 
Teacher Questionnaires, and 

 a sample NIES Parent/Guardian 
Notification Letter. 
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When you arrive at the school for the preassessment visit, you should collect the NIES 
Envelope with the updated NIES Student Information Report. For every school (regardless 
of their NIES status), you will need to work through Procedure 2F in order to confirm the 
eligibility status of the school for NIES. 

 

 

In Procedure 2F-1, check “Yes” if the school was previously identified as NIES in the fall 
and continue with Procedure 2F-2. If the school was not previously identified as NIES, 
check “No” and skip to Procedure 2F-6. 

 

Procedure 2F-2 is for schools previously identified as NIES prior to the visit. The three-fold 
purpose of this procedure is to 1) check for any new enrollees with a Race Code of 5; 
2) confirm if the school coordinator updated the Race Code to 5 for any students on the 
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NAEP Student Information Report; and 3) check for any students with a Race Code of 5 
who are withdrawn, ineligible, or not enrolled.  

If there are new enrollees with a Race Code of 5, add the student names to the NIES 
Administration Schedule and the NIES Student Information Report. If the school coordinator 
updated any Race Codes to 5 on the NAEP Student Information Report, you will also add 
these students to the NIES Administration Schedule and the NIES Student Information 
Report. Finally, if any sampled students with a Race Code of 5 are withdrawn, ineligible, or 
not enrolled, assign an appropriate NIES Administration Code of 51, 54, or 55 on the NIES 
Administration Schedule. 

 

Use the completed NIES Student Information Report to complete Procedure 2F-3. If you do 
not have the completed NIES Student Information Report, ask the school coordinator to 
review it and make updates. You cannot continue with Procedure 2F until you have the 
updated NIES Student Information Report. 

With the completed NIES Student Information Report, verify that all the students listed have 
a Race Code of 5 in column D. If any students with a Race Code of 5 are no longer 
confirmed, or were incorrectly assigned a Race Code of 5, these students are not eligible for 
the NIES, and you will record an NIES Administration Code of 53 (Ineligible, not AI/AN) on 
the NIES Administration Schedule. Make sure the Race Code has also been corrected on 
the Administration Schedule of the regular session. 
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In Procedure 2F-4, you will review all the updates and determine if there are any students 
with a Race Code of 5 who are not withdrawn, never attend campus, or are other, ineligible. 
If “Yes,” the school is still eligible for NIES, and you should continue with Procedure 2F-5.  

If “No,” the school is no longer eligible for NIES. Make sure the students listed on the NIES 
Administration Schedule have appropriate NIES Administration Codes and record the NIES 
Status code as Ineligible (no AI/AN students) in Procedure 3H-6. After the preassessment 
visit, update this code in the School Control System (SCS). Since this school is no longer 
eligible for NIES, skip to Procedure 2G. 

 

In Procedure 2F-5, confirm that you know the reading and mathematics teachers of the 
students confirmed with a Race Code of 5 on the NIES Student Information Report. For every 
student with both the reading and mathematics teacher recorded, complete Procedure 2F-6. If 
there are any confirmed students on the NIES Student Information Report but no teachers 
recorded, you will collect that information during the visit with the school coordinator. Then 
prepare the appropriate NIES School and Teacher Questionnaires, as shown on pages 9.12–
9.13. After completing Procedure 2F-5, skip to Procedure 2G. 
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The purpose of Procedure 2F-6 is to walk you through the process of determining whether 
a school not previously identified as NIES is now eligible for NIES. First, determine if any 
new enrollees added to the sample have a Race Code of 5. Next, locate the Student 
Information Report for NAEP, and check to see if the school coordinator updated the Race 
Code to 5 for any students listed. If so, move on to Procedure 2F-7. 

 

In Procedure 2F-7, you will review the updates and determine if there are any students with 
a Race Code 5 who are not withdrawn, never attend campus, or are otherwise ineligible. If 
“Yes,” the school is newly identified as eligible for NIES, and you should continue with 
Procedure 2F-8. If “No,” this school is still not eligible for NIES, and you should skip to 
Procedure 2G. 
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In Procedure 2F-8, locate the generic packet of NIES materials provided by your supervisor 
and pull out the NIES Student Information Report. Fill in the school name and school ID#. 
For each eligible student with a Race Code of 5, complete the following columns:  

 A (Session ID and Line #), 

 B (Student Name), and 

 C (Race Code). 

 
During the preassessment visit, you will ask the school coordinator to confirm these students 
are AI/AN. At this point, you have not met with the school coordinator, so you cannot collect 
the names of the reading and mathematics teachers. Work through the steps outlined in 
Procedure 2F-8 and continue with Procedure 2G-1. 

If this results in no students with a Race Code of 5 taking the NAEP assessment, the school is 
no longer eligible for NIES, and you should alert the school coordinator and skip to Procedure 
3I-1. Otherwise, if the school is still eligible for NIES, continue with Procedure 3H. 
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2A. Prepare the NIES Roster of Questionnaires and the School and Teacher 
Questionnaire covers. 

 
To prepare the NIES Roster of Questionnaires:  

 Record the School Questionnaire ID number on the roster. 

 Record the principal’s name in the space provided on the roster. 

 Fill in the name of the reading teacher on the front of the roster and the name of the 
mathematics teacher on the back of the roster. 

 
Fill in the corresponding NIES Teacher Questionnaire number from the barcode on the 
Teacher Questionnaire cover. If one teacher is teaching both reading and mathematics to 
NIES students, list that teacher twice: once in the front for reading and once on the back for 
mathematics. That teacher will have two teacher numbers, but only one barcode (recorded 
in both places) for his/her NIES Teacher Questionnaire. 
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There is one NIES School Questionnaire for grades 4 and 8. The School Questionnaire is 
intended for the principal to complete either on hardcopy or online. Follow the steps 
described below to prepare the NIES School Questionnaire:  

 Write the school ID number in the box labeled School #. 

 Fill out the date the questionnaire needs to be returned to the school coordinator 
(usually a day before the assessment). 

 Place a blank removable label in the lower-right corner of the cover. Write the principal’s 
name on the label. 
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There is one NIES Teacher Questionnaire for grade 4 and one for grade 8. Both the reading 
and mathematics teachers of grade 4 and 8 NIES students will be asked to complete an 
NIES Teacher Questionnaire, regardless of the NAEP subject the student is assigned to 
take. For students in grade 4, this will most likely be the same teacher. For students in grade 
8, both the mathematics and reading teachers will be asked to complete an NIES Teacher 
Questionnaire. Teacher Questionnaires can be completed either on hardcopy or online.  

Follow the steps described below to prepare the NIES Teacher Questionnaire: 

 Write the NAEP school ID number on the questionnaire cover.  

 Fill out the date the questionnaire needs to be returned to the school coordinator 
(usually a day before the assessment). 

 Record the reading and mathematics teacher ID numbers from the NIES Roster of 
Questionnaires. 

 Place a blank removable label in the lower-right corner of the cover. 

 Record the teacher’s name on the label. 

 Place the Teacher Questionnaires back in the NIES Envelope. 
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