ADMINISTERING ACCOMMODATION SESSIONS

Some students will be tested with special provisions called
“accommodations,” which are changes in the way students
are given the test or are able to respond.

The objective of this chapter is to familiarize you with the accommodations
provided by NAEP and how to administer them to the students.

In this chapter, you will

m |earn about the accommodations NAEP allows;

®m learn how to administer accommodations in regular and separate
sessions; and

m learn which accommodations are NOT allowed by NAEP and how
to code students who cannot be assessed.
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Administering
Accommodation Sessions

Procedure 1. Understand Accommodations Most Frequently
Provided by NAEP

NAEP provides accommodations for a student identified as a student with a disability (SD)
and/or an English language learner (ELL) whose Individualized Educational Program (IEP)
specifies them. For ELL students who do not have an IEP, knowledgeable school staff, such
as IEP or 504 teams, school psychologists, and teachers, will make decisions about
accommodations.

Not all SD and ELL students will require test accommodations. Decisions about
accommodations are made individually for each student. When it is determined that a
student will receive an accommodation for NAEP, your assessment coordinator (AC) will
work with the school to ensure that the accommodation is consistent with what the student
routinely uses during state assessments.

On occasion, you may be required to administer one or more accommodations to students
either in the regular session or in a separate accommodation session.

The next few pages describe how to administer the accommodations NAEP allows. They
also identify the subjects in which each accommodation is allowed and the additional
accommodations typically required. Finally, there are general guidelines for determining
whether to provide accommodations in separate or regular sessions based on limiting
distractions in regular sessions while still providing the usual test accommodations that SD
or ELL students receive during their state assessment.

Your AC will provide you with information regarding how and where students with
accommodations will be assessed on the Assessment Information Form.

For information on working with students who require accommodations, refer to the
Inclusion magazine.
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ADMINISTERING ACCOMMODATION SESSIONS

Direct Linguistic Support

5.2

Accommodation

Directions read aloud
in native language

What Is It?

This accommodation requires that
the session script instructions be
read aloud in Spanish.

Subjects

Reading, Math,
& Science

Booklet Cover Code
BDR

Typical Additional
Accommodations

SMG/ONE
SSA

How to Administer

« This accommodation requires a separate
accommodation session.

« The person administering the session will use the
grade-appropriate bilingual session script to conduct
the session.
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Direct Linguistic Support

Accommodation

Test items read aloud
in native language

What Is It?

For this accommodation, students
may request to have words, phrases,
or sentences read aloud to them

in Spanish. This requires the student
to use the bilingual Spanish/English
mathematics or science assessment
booklet. Therefore, this accommo-
dation is only allowed with the
mathematics or science assessment
booklet in Spanish.

Subjects
Math & Science

Booklet Cover Code
OTH

Typlcal Additional
Accommodations

SMG/ONE
BIB
EXT
SSA

How to Administer

« This accommodation requires a separate
accommodation session.

« The person administering the session will use the
grade-appropriate bilingual session script to conduct
the session.

« Students will complete the assessment using the
bilingual Spanish/English mathematics or science
assessment booklets.

ASSESSMENT ADMINISTRATOR MANUAL

5.3



ADMINISTERING ACCOMMODATION SESSIONS

Direct Linguistic Support

5.4

Accommodation
Bilingual booklet

What Is It?

NAEP has bilingual Spanish/
English mathematics or science
assessment booklets available for
students who require them.When a
bilingual booklet is open, one page
has the directions and questions

in Spanish, and the facing page
will have the same directions and
questions in English. Because of the
size, the booklets are printed in a
set of two. Students may mark their
answers on either page and in
either language.

Subjects
Math & Science

Booklet Cover Code
BIB

Typical Additional
Accommodations
SMG/ONE

EXT

SSA

How to Administer

« This accommodation requires a separate
accommodation session.

« The person administering the session will use the
grade-appropriate bilingual session script to conduct
the session.

« Students will complete the assessment using the
bilingual Spanish/English mathematics or science
assessment booklets.

ASSESSMENT ADMINISTRATOR MANUAL




Accommodation How to Adminlister

Bilingual dictionar
: g S y « This accommodation is usually provided in the
without definitions . :
regular session, although students who need this
What Is It? accommodation will need to have extended time to
This is a non-electronic bilingual look up words in the dictionary.
dictionary provided by the school in « Prior to the start of the session, the AA should quietly
- any language that contains English instruct the student to follow along with the regular
S| | tansiations °_f.W°de but does not timing of the assessment, but explain that, at the end,
s contain definitions. It is sometimes he/she will have extra time to go back and
L1 | referred to as a “word-for-word” finish working,
i dictionary, “word-to-word translation
'b% d:(c:t:onary" :lr“rbilingjarl W(:r dli stl « The AA is responsible for checking the dictionary prior
£ " ' to the start of the assessment to be sure it does not
-g Subjects contain definitions.
a Math & Science
Booklet Cover Code
BID
Typical Additional
Accommodations
EXT
Directions only sign
ections only signed « This accommodation can be provided in the regular
What Is It? session in the back of the room (or wherever it is
This accommodation requires that typically administered).
= a qualified sign language interpreter « The interpreter will sit near the students so they are
£ at the school sign the instructions able to see the directions being signed.
S included in the session script.
s The interpreter may not sign any
= additional directions in the
(1]
= assessment booklet.
b4
£ Subjects
Reading, Math, & Science
Booklet Cover Code
OTH
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Presentation Format

5.6

Accommodation

Test items signed

What Is It?

This accommodation requires that a
qualified sign language interpreter
at the school sign some or all of the
test questions and answer choices
for the student.

Subjects
Math & Science

Booklet Cover Code
OTH

Typical Additional
Accommodations

SMG/ONE
EXT
SSA

What Is It?

For this accommodation, students
may request to have words, phrases,
or sentences read aloud to them

in English.

NOTE: Reading the script, instruc-
tions, or directions aloud, when
requested, so students understand
where and how to record their
answers is NOT considered an
accommodation and should not

be recorded as one. These instruc-
tions can be repeated or reworded
in any way, in English, so students
understand what to do.

How to Administer

« This accommodation requires a separate
accommodation session.

= The interpreter will sign the instructions from the
grade-appropriate accommodation session script to
the student along with the question and answer choices,
then wait for the student to mark the answer before
moving on to the next question.

« For mathematics booklets, the interpreter will refer to
the Mathematics Read-Aloud Guidelines that are with
the accommodation session scripts for details on how
to sign certain mathematical symbols and equations.

Read aloud — occasional

Subjects
Math & Science

Booklet Cover Code

REA

o This accommodation can be provided in the
regular session.

o The AA should quietly instruct the student before the
start of the session to raise his/her hand if he/she
needs to have a word, phrase, or sentence read aloud.

o If more than one student in a session requires this
accommodation, they should be seated together in a
way that minimizes distractions for other students.
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Accommodation

Read aloud — most or all

What Is It?

For this accommodation, students

may request to have most or all of

the assessment booklet read aloud
to them in English.

Subjects
Math & Science

Presentation Format

Booklet Cover Code
REA

Typical Additional
Accommodations

SMG/ONE
EXT

How to Administer

« This accommodation requires a separate
accommodation session.

« The AA will administer the session using the grade-
appropriate accommodation session script.

« The AA will read aloud all the questions and answer
choices and then wait for all of the students to mark their
answers before moving on to the next question.

« For mathematics booklets, the AA will refer to the
Mathematics Read-Aloud Guidelines in the
accommodation session script for details on how to
read certain mathematical symbols and equations.
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ADMINISTERING ACCOMMODATION SESSIONS

Presentation Format

5.8

Accommodation
Braille version of test

What Is It?

This is a Braille version of the
booklet.

Subjects
Reading, Math, & Science

Booklet Cover Code
BRL

Typical Additional
Accommodations
ONE

EXT

SCR

What Is It?

NAEP provides large-print booklets
to students who are visually
impaired. These are assessment
booklets that have been enlarged to
129 percent.

How to Administer

» This accommodation requires a separate
accommodation session.

o The AA will administer the session by reading the grade-
appropriate accommodation session script.

« Students may require a Braille typewriter or a scribe to
respond to the questions.

» If a Braille typewriter is used, the AA will write the booklet
ID number on all pages created by the Braille typewriter
and insert these pages into the student's regular booklet.

» If a scribe is used, when a constructed response is
required, the scribe should write exactly what the student
says. A student responding orally should indicate when a
sentence ends and another one begins. There is no need
for the student to indicate grammar or punctuation,
provided that the answer can be read and understood.
The student should spell a word only if it's critical to
distinguish meaning (for example, too vs. two).

o The scribe should read the written response to the
student. The student will get one chance to make revisions,
and then will need to move on to the next question.

Large print version of test

Subjects
Reading, Math, & Science

Booklet Cover Code
LRG

» This accommodation can be provided in the
regular session.
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Accommodation
Maghnification equipment

What Is It?

This is a lens or system provided by
the school that enhances visual
function. Magnification devices
include eyeglass-mounted magni-
fiers, free-standing or hand-held
magnifiers, enlarged computer
monitors, or computers with screen
enlargement programs. Some
students use closed-circuit television
1o enlarge print and display printed
material with various image

How to Administer

« This accommodation can be provided in the
regular session.

enhancements on a screen.
Subjects
Reading, Math, & Science
‘é Booklet Cover Code
S MAG
b
E. Responds in sign language
ﬁ What Is It?

This accommodation requires that
students sign their responses to a
qualified sign language interpreter
provided by the school.The
interpreter records the student’s
answers in the assessment booklet.

Subjects
Reading, Math, & Science

Booklet Cover Code
OTH

Typical Additional
Accommodations

SMG/ONE
EXT
SCR

« This accommodation requires a separate
accommodation session.

 The AA will administer the session by reading the
grade-appropriate accommodation session script.

o When a constructed response is required, the interpreter/
scribe should write exactly what the student signs.
A student should indicate when one sentence ends and
another begins. There is no need for the student to
indicate grammar or punctuation, provided that the
answer can be read and understood.

o The interpreter/scribe should show the student the
written response after the student completes it, but NOT
sign the response to the student. The student will get
one chance to make revisions, and then will need to
move on to the next question.

ASSESSMENT ADMINISTRATOR MANUAL

5.9



Response Format

5.10

Accommodation

Responds using
Braille typewriter

What Is It?

This accommodation requires that a
visually impaired student record his/
her answers using a Braille typewriter,
a slate and stylus, or an electronic
Brailler note taker provided by

the school.

Subjects
Reading, Math, & Science

Booklet Cover Code
OTH

Typical Additional
Accommodations

SMG/ONE
EXT

Responds orally to scribe

What Is It?

This accommodation requires that
the student respond orally to a scribe
provided by the school or respond

by pointing to his/her answers. The
scribe then records the student’s
responses in the assessment booklet.

How to Administer

» This accommodation can be provided in the regular
session if the Braille typewriter the student uses is quiet
enough. Some older Braille typewriters are very loud and
may require a separate session.

o The AA will write the booklet ID number on all pages
created by the Braille typewriter and insert these
pages into the student’s booklet.

Subjects
Reading, Math, & Science

Booklet Cover Code
SCR

« This accommodation requires a separate
accommodation session.

« The A will administer the session by reading the
grade-appropriate accommodation session script.

« When a constructed response is required, the scribe
should write exactly what the student says.A student
responding orally should indicate when a sentence ends
and another one begins.There is no need for the student
to indicate grammar or punctuation, provided that the
answer can be read and understood. The student should
spell a word only if it’s critical to distinguish meaning
(for example, too vs. two).

o The scribe should show the student the written response
after the student completes it, but NOT read the response
to the student. The student will get one chance to make
revisions, and then will need to move on to the
next question.
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Accommodation

Responds using
computer or typewriter

What Is It?
This accommodation requires that
the student record his/her answers
using a computer or typewriter
provided by the school.

NOTE: Use of the spelling/grammar
check function on a computer is

NOT allowed.

Subjects
‘é Reading, Math, & Science
E Booklet Cover Code
2 SCR
(-]
(=
3
-

What Is It?

This is a cutout or overlay provided
by the school that is used to focus a
student’s attention on one part of a
page by obscuring other parts of
the page.

How to Administer

« This accommodation can be provided in the regular
session if the computer or typewriter is quiet enough.

« The student will use the computer or typewriter to
record his/her answers.

« The AA will write the booklet ID number on all pages
created by the computer and insert these pages into
the student's booklet.

« The AA is responsible for checking the computer prior
to the start of the assessment and for monitoring the
student during the assessment to be sure the spelling/
grammar check function is disabled.

Uses template to respond

Subjects
Reading, Math, & Science

Booklet Cover Code
OTH

« This accommodation can be provided in the
regular session.
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ADMINISTERING ACCOMMODATION SESSIONS

Accommodation How to Administer

2 ST Ll U, « This accommodation can be provided in the

What Is It? regular session.
This s a large-diameter pencil » The A will verify that the student has the special writing
pencil grip, or other special writing tool before the session begins.

tool provided by the school that
a student uses to record his/her
answers in the assessment booklet.

NOTE: Some students’ IEPs or 504
Plans stipulate that they should
receive this accommodation. For
those students, this will be coded as
an accommodation. Students who
do not have this as an IEP or 504
requirement, but who typically use
large-diameter pencils, pencil grips,
or other special writing tools during
assessments, may use these for
NAEP and it will not be recorded as
an accommodation.

Response Format

Subjects
Reading, Math, & Science

Booklet Cover Code
OTH
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