UNDERSTANDING NAEP MATERIALS

S. Teacher Notification Letter

The Teacher Notification Letter (shown below) is provided for the school coordinator to use
to inform the teachers of students selected for the assessment. You will provide the school
coordinator with a copy of this letter during the preassessment visit. School officials can
copy or modify this letter as they wish and distribute it to all teachers of students who will be
participating in the assessment.

NAEP 2007-2008 LONG-TERM TREND
TEACHER NOTIFICATION LETTER

Date:
TO: Teachers of Age Students
FROM: . NAEP Representative
SUBJECT:  National Assessment of Educational Progress (NAEP)
Thank you for the excellent work that you and vour students have invested in learning and achievement.
We are pleased that students from your school have been selected to represent hundreds of thousands of

students across our country by participating in the 2007-2008 Long-Term Trend administration of the
National Assessment of Educational Progress (NAEP).

NAEP monitors what American students know and can do in key subject areas at the elementary,
middle, and high school levels and provides reliable student achievement profiles to American educators
and citizens. NAEP is the only ongoing nationally representative assessment to chart trends in students’
achievement across our nation. For more than 35 years, NAEP has been successful because of the
support of teachers whose students participated in the assessment.

Each NAEP assessment session will take about 90 minutes. The assessments are scheduled for:

SESSION # DATE TIME LOCATION

It is very important to the results of the study that all students selected for NAEP attend the correct
session. The attached list of students indicates the session each student must attend. Please assist us by
seeing that students attend the sessions on time.

Please contact your school's NAEP school coordinator for additional information about the assessment.
For background information, sample questions, and NAEP publications, please visit the NAEP website
at http://nees.ed.gov/nationsreportcard.

We look forward to working with you, and we thank you for helping us to show the world the
achievement of American students.
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T. NAEP 2007-2008 Publications

There are a number of NAEP publications that you will use or provide to the schools as
needed during your NAEP assignment. These publications come in many formats, from one-
page color brochures to small booklets. Below is a list and short descriptions of the most
common NAEP publications you will use. You will be provided with a small supply of these
documents in your bulk supplies.

1. LTT Sample Questions Booklet

The LTT Sample Questions Booklet contains actual student background questions and
examples of the types of cognitive questions in the assessment booklets. Since the
cognitive questions in the assessment booklets need to remain secure and are not released
to the public, Sample Questions Booklets have been developed for school staff, parents,
and other persons interested in the types of questions asked on the NAEP assessment.
There is one Sample Questions Booklet for all ages. See Chapter 1 for more information on
the NAEP Guidelines for Reviewing Assessment Materials.
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UNDERSTANDING NAEP MATERIALS

2. Teacher’s Guide to NAEP

This color brochure provides teachers with facts about NAEP, including why their
participation is important and information on how to encourage their students to participate
and do their best on NAEP. You will provide each school coordinator with one of these
brochures for each teacher of age-eligible students in the school.

NAEP

DNAL ASSESSMENT

OF EDUCATIONAL

PROGRESS

U.5. Deparment of Education
Institute of Education Sciences

A Resource Highlighting the 2008

National Assessment of Educational Progress

Introduction

The National Assessment of Educational Progress
(NAEP), also known as The Nation’s Report Card™,
is the only ongoing. nationally representative measure
of student achievement. Since 1969, NAEP has mea-
sured the academic progress of students nationwide in
a number of key subjects and has reported the results
to the American public.

NAEP plays an important role in American education.
The U.S. Department of Education administers NAEP
based on the authorization from Congress. Congress
uses NAEP data in the development of educational
policy. State leaders and state educators use NAEP
for information on student achievement in their states
and other states. Valid comparisons can be made using
NAEP since all students take the same assessment and
are measured mn the same manner, as opposed to state
assessments which differ widely from state to state.

As a teacher...

You play a vital role. You can make an important
contribution to this effort by encouraging your stu-
dents to participate and to do their best. Each student

represents a much larger group of students nationwide.

Participation by every student selected is essential to
ensure that national performance 1s accurately reflected.

You help improve our understanding of what
influences student learning. You may be asked to
complete a short survey focusing on your teaching
experience and instructional environment. Surveys
can be completed online or by hand. NAEP will use
the information to report on current instructional
activities in America’s classrooms.

You can use NAEP as a resource in the classroom.
After each assessment, some test questions, their
answers, and how students performed on each are
released to the public. Previously released questions,
scoring guides, and samples of student responses are
available on the NAEP website (http://nces.ed.gov
nationsreporteard). From that site, you can print ques-

tions that can be used in the classroom. You can also
contact your school’s NAEP School Coordinator for
the Sample Questions booklet, which provides more
detailed information regarding the upcoming assess-
ments in the arts (grade 8); field tests in mathematics,
reading, and science; and long-term trend assessments
in mathematics and reading.
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3. Measure Up Flyer

This four-page color flyer provides information for teachers about NAEP results, sample
questions, and other topics of interest. A version for public elementary, middle, and high
schools has been developed. You will distribute this flyer to each public school coordinator
at the preassessment visit, unless the NAEP State Coordinator has already done so. A
version has also been developed for private schools, which you will provide at the
preassessment visit.
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U. Assessment Information Form

UNDERSTANDING NAEP MATERIALS

Effective communication between you and your AAs is crucial to NAEP’s success. The
Assessment Information Form is a two-page document developed for you to communicate
specific information to the AAs about their assignment and about the accommodation
sessions that will be conducted at the school. You can either mail your prepared
Assessment Information Forms to your AAs or give the forms to them in person 1-2 weeks
before each assessment. Detailed information on how to complete this form is provided in

chapter 7.
PH E 3
NAE 2007-2008 LON -TERM TREND
ASSESSMENT INFORMATION FORM
ASSESSMENT DATE: ARRIVAL TIME:
ACCOMMODATION SESSION INI SCHOOL: SCHOOL ID#
ADDRESS;
e u""‘ i (el 2 tratappiy: B SCHOOL COORD: PHONE #
SESSION# | LINE# | SUBJECT REGURED PRINCIPAL:
o ol ROOM | TIME AA JcocoNa, Fas sy
R/ A
R/ A
G uP# H (circle allthat apply: Bl R/ A
u
SEBSION# | LINE# | BUBJECT | OTHER ACCOMMODATIONS REGURED R/ A
R/ A
R/ A
R/ A
G UPE H circle Bl R/ A
i R/ A
EESSION# | LINE# | SUBIECT | OTHERACCOMMODATIONS REQUIRED
DIRECTIONS TO THE SCHOOL:
PARKING:
o_ur# Ll (olroke i tat ppiy: B INSTRUCTIONS FOR MEETING THE JENT TEAM:
u
SESSION# | LINE# | SBLUBIECT | OTHER ACCOMMODATIONS REQUIRED
OTHER INFORMATION (POLICY FOR DISMISSING STUDENTS, HOW TO HANDLE LATECOMERS, ETC.}:
Qo Ur# H ile Bl
u
SESSION# | UNE# | SUBJECT | OTHER ACCOMMODATIONS REQUIRED
T
|
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V. Bundle Slip

Assessment booklets for all ages will be packaged in bundles of 16 booklets. Session Boxes
for all sessions will contain two bundles of booklets.

A numbered Bundle Slip, shown below, will be shrink-wrapped with each bundle of booklets.
The Bundle # on the slip should match the number printed in the Bundle # box in the
upper-right sections of the Administration Schedule.

Each Bundle Slip will list the three-digit prefixes of the booklets contained in the bundle.
These prefixes should match the prefixes printed on the Administration Schedule.

NAEP LTT 07/08 ASSESSMENT - Age 9
TYPE: READING/MATH
BUNDLE #: 00001

INVENTORY #: NA00013348

001
132
003
195
133
014
134
004
135
005
136
006
131
017
132
135

000000001 - 2
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UNDERSTANDING NAEP MATERIALS

W. Bulk Security Checklist

It is your responsibility to keep track of and account for all booklets assigned to you, both
those included in Session Boxes and those sent to you in Pearson bulk supplies. Each time
you use a booklet from your bulk supplies, you must record the:

e date you received the booklet from Pearson (Received);

e date you used the booklet (Date Issued);

School ID and Session ID in which the booklets were used (School/Session);

date and time you returned the booklet to Pearson (Date/time Returned); and

e tracking number of the package in which the booklet was sent to Pearson (Tracking Number).

At the end of the field period, you must return this completed form to your field manager.

Bundle #

Supervisor:

Region #:

NAEP LTT 07/08
Bulk Security Checklist
Mr. Smith
1A01

Received Date Issued School/Session

Seq.# 001

Date/Time Returned Tracking Number

Book ID's
90001

0010000000
1900000001
2040000060
0900450680
1157534689
0091123794
2171234567
1360005594
0340023364
2340078532
1310000666
0160011189
2043333365
0204444835
1360452189

80001

0020000000
1910000001
2050000060
0910450680
1167534689
0101123794
2181234567
1350005594
0360023364
2320078532
1300000666
0170011189
2053333365
0214444835
1370452189

2310000091

2320000091

Instructions: This form is for your use only. Do not return to Pearson.
Each time you use a booklet from this bundle, you must record the date used, the name and ID of the school,

the session and line number it was assigned to and the tracking number of the package in which it was returned
to Pearson. All unused booklets from this bundle must have the tracking number of the package in which it was
returned to Pearson.

This completed form must be returned to your field manager at the end of the assessment period.

SUPERVISOR MANUAL — LTT




	Chapter 3. Understanding NAEP Materials (continued)

	1. Preassessment Forms and Materials (continued)

	S. Teacher Notification Letter
	T. NAEP 2007-2008 Publications
	1. LTT Sample Questions Booklet
	2. Teacher’s Guide to NAEP
	3. Measure Up Flyer

	U. Assessment Information Form
	V. Bundle Slip
	W. Bulk Security Checklist





