UNDERSTANDING
NAEP MATERIALS

This chapter describes the various NAEP forms and materials that you need to

use to conduct preassessment and assessment activities.

NAEP Forms and Materials

The forms and materials described in this chapter are presented in order of when the item is
used: during either the preassessment or assessment period. For easy reference, we have
included a chart below showing each item in alphabetical order with item letter and page
numbers. The information provided here about each item is introductory—most of the
materials are discussed in greater detail later in the manual.

List of NAEP Materials in Alphabetical Order

‘ Chapter Item

ltem Letter Page #

Accommodation Teacher Letter 2D 3.53
Administration Schedule 1K 3.20
Assessment Booklets 2A 3.49
Assessment Information Form 1U 3.46
Bulk Security Checklist W 3.48
Bundle Slip 1V 3.47
Certificates of Appreciation (School and Student) 1Q 3.36
E-File Roster 1N 3.33
Field Sampling Line Numbers 10 3.34
Inclusion Worksheet 1L 3.28
Instructions for the School Coordinator Brochure 1B 34
Logistics Questionnaire 1G 3.13
NAEP 2007-2008 Publications

e [ TT Sample Questions Booklet 1T 343
®  Teacher’s Guide to NAEP 3.44
®  Measure Up Flyer 3.45
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UNDERSTANDING NAEP MATERIALS

‘ Chapter Item

Item Letter Page #
NAEP Storage Envelope and “Destroy By” Postcard 1H 3.14
New Enrollee Listing Form and Instructions for Sampling New Enrollees M 3.30
Parent/Guardian Notification Letter 1F 3.11
Private School Recruitment Documents 1R 3.38
Quality Control Booklet (QCB) 1J 3.18
School Folder (and School Folder Transmittal Form) 1 3.16
SD and/or ELL Questionnaires and Roster of Questionnaires 1D 3.6
Session Debriefing Form 2E 3.54
Session Scripts and Question-by-Question Specifications 2B 3.50
State Information Form 1A 3.2
Student Information Report 1C 3.5
Student Sampling Summary Report 1P 3.35
Teacher Notification Letter 1S 3.42
Teacher Observer Letter 2C 3.52
U.S. Department of Agriculture Letter and Confidentiality Agreement 1E 3.9

1. Preassessment Forms and Materials

The materials described in this section are used primarily during the preassessment period.
Some of the materials are for general use, while others are included in the Preassessment
Packet that you prepare for schools, or are included in the School Folder, which you use to
keep all materials related to the school.

A. State Information Form

Your field manager has developed a State Information Form for the state in which you work. An
example is shown on the following page. The purpose of the form is to notify you about specific
state issues or requirements that you need to know to properly conduct assessments, collect
questionnaires, and otherwise deal with schools. It will include agreements or requirements that
the states expect NAEP to observe when in schools. It will also include information about
whether the state- or NAEP-provided Parent/Guardian Notification Letter is used; the
demographic variables used during E-Filing (for example, the “information unavailable at this
time” [shown as blanks], which will require you to collect the missing data at the preassessment
or assessment visit); or the “formerly ELL” code (only used in specific states); as well as
information about specific accommodations that are or are not permitted by the states.

Your field manager will review this form with you during training and will also keep you up to
date on any changes during the assessment period.
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State Information Form

4b. Did the NAEP State Coordinator send the (Measure Up flyer to any of the schools? (If Yes,
do not provide them to schools during the preassessment visit)

Yes, all schools
Yes, some schools Which ones?
No
2 Best Practices Notebook to any of the
schools during the preassessment visit)
NAEP 2008 - LTT
State Information Form
Date of Form
State; d by NAEP does the state not allow on its
'NAEP State Coordinator (NSC) bindow? If
Check f this is a New Coordinator ME—|
This form contains state-specific details for NAEP 2008 Long-Term Trend. hitted by NAEP does the state allow on its
1. What type of parent letter was nsed to notify parents?
State version [ assessment in grade(s):
NAEP version de;(%s.: .
Ofher (specify) imatics in grade(s): field staff
2. Does this state use Formerly ELL for Title I AYP Reporting:
[ [ Yes |
No (If no, this code cannot be used on the Administration Schedules)
|lowing parts of NAEP-LTT (check all that
3. How will this state submit its students lists for sampling? (Check one for each age)
Age Hardcopy Lists Single School E-file School E-File
13 X NA NA
9
17
3a. (For multiple school e-files) Did the istrict use the “I jon U ilable at this
time” code for any demographic variables? (If Yes, we'll need to collect this information [? Please check all that apply.
cither from the state or district offices or the individual scheols)
e Some All
Yes Which variables?
‘Where will we collect these variables?
No
4a. Did the NAEP State Coordinator send the LTT Sample Questions (formerly Demonstration)
booklet to any of the schools? (If Yes, do not provide them to schools during the
preassessment visit)
Yes, all schools
Yes, some schools Which ones?
No
Page 1 of3
Page3 of 3
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(Ages 9 and 17 only)

UNDERSTANDING NAEP MATERIALS

Instructions for the School Coordinator Brochure

This tri-fold, two-sided brochure is included in the Preassessment Packet for schools with
students age 9 or age 17 students and provides the school coordinator with the list of items
included in the packet and instructions for what needs to be done with them prior to the

preassessment visit.

The brochure also provides a space for the school coordinator to record the date and time of
the preassessment visit once you have arranged for the visit during your Scheduling
Telephone Call, which is described in chapter 7.

ACTIVITIES TO COMPLETE

1143/ {4 THE PREASSESSMENT VISIT

Distribute and Collect the SD and/or ELL Questionnaires

ACTIVITIES TO COMPLETE

PREASSESSMENT PACKET

CONTENTS

___ Student Information Report
‘hists all stademts selected for WA, as well as taeir

demographic information.
_X_sn Questionnairels}
0 Quesinmaires ke becn aclded for o techers st
il s SD o the Stadert
o [Beport. A i mmh d for eack
d il be assessed.

X_ELL Questionnaira(s)
EAN Questionsaires have beenmdudtdfvﬂke teachers most
ified as EXA o the Stadext

iow IBeport. A leted for each

il be assessed.

LSIJIELI. llnsur of Questionnaires
4 P\ Questionraires amigued to the school.

X 2 U S Department of Agriculture Letter
“Weis letter, whica anthotizes fhe collection of the Rational School
haacla Program (WSAP) information, i iaclnded to kelp yon colect
sy

Lhnm Notification Letter
"By law, MAZ® requires all. paremts of selected smderts be rotifed
about the asessment.

X I.oglstlcs musimnnnlro
ill be nsed to p

LNAEP Storage Envelops
Store your RAZE materials inside this exvelope.

The National Assessment of Educational Progress (NAEP) i3

a congressionally mandated project overseen by the National
Genter for Education Statistics (NGES) to continuously monitor the
knowledgs, skills, and performance of the nation’s children and
youth. As “The Nation's Report Card,” NAEP measures and reports
on aregular basis what America’s students know and can do in
core subjects like reading, mathematics, writing, and science.

Far mare information, visit hitp:/nces.ed.gov/mationsrepartzand

|
B

INSTRUCTIONS

for the School Coordinator

COMPLETING PREASSESSMENT ACTIVITIES FOR NAEP 2007-03

e MynmmwwlwndﬁclmWmetdeW
Progress (RABP)ad the pacticipation of your

program. s RAD®
activities ntyanxschml o, order for the Yt 0 tac the least amont of your
Gime, read these i refally.

as th

il call you shorty after you receive this Breassessment Facket. )€ Jou
are questions before thes, I cam be contacted through the BySchool
website o belom, I yon weed immediate
assistawce, please call the NAD® INlelp Desl at 1-800-2834VAICP (6237).

Mo preasseam ent visitfa scheduled for

September 25 a 200 ™
—DSeptember2d . 900 Gaypw
InWmmmyamnbodupwwhnmbe!momwmmtﬁﬂ

Sals below ard worlaiz. a des 51 onr
schedu’odqupomtmmL

X Completed Studert with Disabilities (SD) ard Engliah Aavguage
Aeammer (EA) Questionzaires
Completed Stndent eformatior Beport

X' iprinted list of age<ligible smdents

X Completed Mogistics Questiorzaire (Optioral)

MATR is scheduled to lake place ik your school on.
Ve looks forward to a successful assessment!
Simcerely,

Sally Jones

1010107
date

U Reprasentative
sallyjones@naepmailwestat.com

Womail addns
555-555-1254
Ralsphona mumber

LONG-TERM TREND
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C. Student Information Report (Ages 9 and 17 only)

The Student Information Report is a session-level document that is designed to replicate the
Administration Schedule. The Student Information Report contains the sampled student
names and all of the demographic information that the Administration Schedule contains. An
example of the Student Information Report is shown below.

In each school with age 9 or age 17 students, you will include a Student Information Report
in the Preassessment Packet for each session. The Student Information Report will take the
place of the school copy of the Administration Schedule, which has been sent to the schools
in past cycles of NAEP. In schools with age 13 students, you will be sampling and preparing
the Administration Students Schedules at the preassessment visit, so the Student
Information Report will not be used. Instructions for reviewing this document with the school
coordinator during the preassessment visit are presented in chapter 7.

December 7, 2007
NAEP-2008/LTT STUDENT INFORMATION REPORT

Central High School 4530080 Session # LT1701
o] = (e e[ = [o [ & [+ [ v [+ ]
| LINE# ‘ STUDENT NAME ‘ m ‘GHADE‘ moB ‘ YoB ‘ SEX ‘ﬁ"'ﬁf’m‘ NSLP ‘ sD ‘ [=TH |
[ 1 [ ALzate, ™LERWALTER [ 68 [ 11 | 10 [0 [ 1+ [ 1 [ 1 [ 2 [ =2 |
[ 2 [ avers, ADAM ANTHONY [ st [ 11 [ o1 [1em [ 1+ [ 1 [ 1 [ 2 [ 2 |
[ 3 | BAkER,IRISL. [ 1 [ 11 [ 11 J1ese [ 2 [ 1 [ 1 [ 2 | 2 |
[ 4 [ BARKSDALE, BRIANAC. [ 61 [ 12 | 12 [190 [ 2 | 1 | 1 | =2 | =2 |
[ 5 [ BECK ALEXU. [ 51 [ 11 [ o3 1991 [ 1 [ 1 [ 1 [ 2 [ =2 |
[ & | BECK. DANIELLE MARIE [ 88 [ 11 [ o7 181 | 2 | 1 [ 1 | 2 | 2 |
[ 7 [ PiSHOPRTRICEZETTEDONISE | &1 | 10 | os |18 | 2 | 1 | 1 | 2 | =2 |
[ 8 [ BLANCHARD,THOMASODEL | 58 | 11 | o8 [1e81 | 1 | 1 | 1 | 2 | 2 |
[ 9 [ BOYER, DAVON DANIEL [ 51 [ 12 [ ot J1991 [ 1 | 1 | 1 | 2 | 2 |
[ 10 [ BRADFORD, ERIN ELIZABE [ 8 | 11 | o4 [1000 | 2 | 1 | 1 [ 1 ]| 2 ]
[ 11 [ BURNETT, KEOSHANYERA [ &1 [ 11 | 12 [0 [ 2 | 1 | 1 | 9 | =2 |
[ 12 [ CANTINE, JARAAD ALLEN [ 51 [ 11 | o9 1981 | 1 | 1 | 1 | 2 | 2 |
[ 18| caviSTON, MELISSA ANN [ 88 [ 11 [ o8 J181 [ 2 [ 1 [ 1 [ 2 | =2 |
[ 14 ] CLEMMONS,BRANDONJARELL | &1 | 11 | o2z [1881 | 1 | 1 | 1 | 2 | =2 |
[ 15 | cOBLE, KRISTIN [ 51 [ 11 [ o3 1991 [ 2 | 1 | 1 | 2 | 2 |
[ 16 | cOWDEN, AMANDA LYNN [ 51 [ 10 [ 10 J1so [ 2 [ 1 [ 1 [ 2 | =2 |
[ 17 | pawis, CIERA MARIE [ s2 [ 11 [ ot J1est | 2 [ 1 [ 1 | 2 | 2 |
[ 18 | pavis, TaNISHAV. [ 61 [ 11 [ o8 [1991 [ 2 [ 1 | 1 | =2 [ =2 |
[ 19 | DECKMAN,JOSHUAPATRICK | 52 | 11 | o5 J1881 | 1 | 1 | 1 | 2 | 1|
[ 20 [ DIXON, ROOSEVELT TERR [ 58 [ 11 | 12 J19so [ 1 | 2 [ & | 2 | =2 |
[ 21 [ ELus, BRIA QUIANA [ 82 [ 11 | 10 [0 [ 2 [ 1 | s | 2 | 2 |

22 ESPINOZA, JAVIER [ 53 | 11 | o4 1991 | 1 | 3 | 3 | 2 | =2 |

23 FERERRO, KELBY RYAN [ s [ 11 [ or J19e1 [ 1 | 1 | 1 [ 2 | 2 |
[ 24 [ FiSHER BENJAMIN [ 58 [ 11 | 09 [1991 [ 1+ [ 1 [ 1 [ 2 [ =2 |
[ 25 [ FORD, DILLANWESLEY [ 52 2 | 11 J1es0 [ 1 | 1 | 1| 2 | =2 |
[ 26 | @ARRIDO,ROMINANOELLE | s2 | 11 | ot [18e1 | 2 | 1 | 1 | 2 | 2 |
[ 27 | cOMEZWICK,REBEKALILA | 52 | 11 | o8 1981 | 2 | 8 | s | 2 | =2 |
[ 28 [ emAY,GHRISTIAN [ 68 [ 11 | o3 [0 [ 1+ | 1 | 1 | =2 | =2 |
[ 20 [ HABTE, GABRIELLA [ &2 [ 11 [ 10 J1ese [ 2 [ 1 [ 1 [ 2 | =2 |
[ 30 | HALL, FRANKLIN JOSEPH [ 52 [ 10 | o4 1981 | 1 | 1 | 1 | 2 | =2 |
[ 81 [ HARDING,JACOBALEXANDER | &2 | 11 | o1 [1ee1 | 1 | 1 | 1 | =2 | =2 |
[ 32 [ HARRINGTRON, JOSHUA RYA 53 | 11 | o9 [1901 | 1 | 1 | 1 | =2 | =2 |

STUDENT DEMOGRAPHIC CODES

Sex: 1=Male; 2=Female | SD: 1=Yes; 2=No, S=Information unavailable ELL: 1=Yes; 2-No, 3-FPormerty ELL:
Race/Ethnicity National School Lunch Program (NSLP)

1=White, not Hispanic ~ 5=American Indiar/Alaska Native 1=Student not sligible  4=School not participating

2=Black, not Hispanic ~ 6=Other 2-Free lunch =Information unavallable
B=Hispanic etandor 7=School does not collect this Information 3=Reduced price lunch
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UNDERSTANDING NAEP MATERIALS

D. SD and/or ELL Questionnaires and Roster of Questionnaires

This year there are two types of questionnaires for school staff members:
e SD Questionnaires about students with disabilities (SD), and

e ELL Questionnaires about students identified as English language learners (ELL).

These questionnaires will be used to collect additional information for NAEP. SD and/or
ELL Questionnaires must be completed in the hard copy version. The instructions to
the school coordinator for distributing and collecting the SD and/or ELL Questionnaires are
printed on the right side of the SD/ELL Roster of Questionnaires.

1. SD and/or ELL Questionnaires

You will prepare the SD and/or ELL Questionnaires and include them with a photocopy of
the preprinted SD/ELL Roster of Questionnaires in the Preassessment Packet for each
school with age 9 or age 17 students. In schools with age 13 students, you will prepare the
SD and/or ELL Questionnaires and the SD/ELL Roster of Questionnaires at the
preassessment visit (see chapter 7).

The SD and/or ELL Questionnaires have been designed to help school staff make decisions
regarding student participation in NAEP. A questionnaire must be completed for each
sampled student identified as SD and/or ELL, regardless of whether or not that student will
be assessed. The school staff member most knowledgeable about how each SD and/or ELL
student is tested in the state assessment should complete this questionnaire.

You will use the completed questionnaires to fill out the Inclusion Worksheet during the
preassessment visit. During the visit, you will review the Inclusion Worksheet with the school
coordinator to determine which students can be assessed in the regular session with or without
accommodations, assessed in a separate session, or cannot be assessed at all.

More information on working with the SD and/or ELL Questionnaires and Inclusion
Worksheet during the preassessment visit is provided in chapter 7, and in the QCB.
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SD and/or ELL Questionnaires

2007-2008

NAEP Student with Disabilities

(SD) Questionnaire LTT

NATIONAL ASSESSMENT

OF EDUCATIONAL a0
PROGRESS
SCHOOL #
To be compleled by the parson at your school Student Booklet ID

mo#t knowledgeable about how this student

Is tested In the state assessment. {from column O on Administration Schedule)

# Use a #2 penoll to complete this questionnalre. ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ D

This student will be essessed In NAEP Grada Session Number Admin Sched

|nuu£|m subjoct: D] m Dj

® Reeding . )

Questions 2-6 and 9 require you to reference
the sublect the studenl will be assessad in
NAEP. Please respond to those questions

Student Demographic Information

based on the subject indicated abave. (from columns F and G on Administration Schedule)
Birth Date
el
= Foumle

DO NOTUSE Admin Use On ly

- 2007-2008
N AEP English Language Learner
—_—— (ELL) Questionnaire LTT

996 — 113277 -4

| - NATIONAL ASSESSMENT Q905
, - ‘OF EDUCATIONAL
' - . - PROGRESS
. A projeet - SCHOOL #
unkae such collection diplaye a Mwmrmu4wnmunumuuulmm Terepd ¢
Colcion 8 18500700, The e, e s o0 ey
e et s, P e 3 oo Pl o MY . e, G e * D]j D]j D ‘
Gompiots and e the kiomaion colbclon. U you iing tm oy .
- :-‘qd v:‘--'rn“ !ilﬁ‘.l'anl h'm Pplease write to: “: Dr.r‘nn: ouBNo -—
- o vt oo o s e ..-.’Z'.'—, o VAEPACES, U Dot o et 150 Phodl]  amm
K Strece NW, Washington, D.C: 20008.5651 - /
. To be completed by the person at your school
. : most knowledgeable about how this student trom odurrit?:::m:tﬂle Schaduie)
[p— |s tested In the state assessment.
)
Y - # Use a #2 pencll to plete this
: This student will bo assessed In NAEP Grade = Session Number Admin Sched
- In the following subject: Dj
Y -
@ Math u
© - _ inod
- @ Reading
¢ - Quoestions 2-6 and € require you to referance
. the subject the student will be assessed in
- NAEP. Please respond to those questions Student Demographic Information
R basad on the subject indicated above. (from columna F and G on Administration Scheduls)
— Birth Date Sex
. omn Yoo tmmme
2= Feman
. -
. -
. - o]
. - 1
- DO NOT UBE Admin Use On |y
o
. - ~
. - 7o)
, - ~
. Al
. - -
. — |
, -
. (=]
. -
-
-
ctcr 1905, a0 tton Eclonoos.
unjess such collection displays & valid OMB control muber. The valid OMB cortrol 107-110, 20 US.C. §9010). Whis your partci pation
odlection s 18500786, The Hine recuired ko complete tis Iriormatcn collacton Is estimeted to averps 100
. i o g, g e i e 1o, S S s s, gt o e m__‘_ﬂ_wm
| - ndu."mwmm!w«m ] w-:wumm g the y oo vl o gt el 1Bt
- of Hﬂum\nl\, Washington, D.C. 20202-4851. If yOu have commants of concamns regarding the Mmm by Pearson NCA EH-17000 001 854321

ik mmuumm-mumc&uwwmﬂmmn Pririd i USA.
Korost N, Weshingion, .0 5006,
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UNDERSTANDING NAEP MATERIALS

2. SDI/ELL Roster of Questionnaires

The SD/ELL Roster of Questionnaires is the document that links the completed SD and/or ELL
Questionnaires to the sampled students. Therefore, it is important that the Rosters are completed
correctly to ensure that questionnaire data are linked to the correct students and schools. If
incorrect information is recorded on the Roster, the final NAEP results will not be accurate.

This year the SD/ELL Rosters, for schools with age 9 or age 17 students, will be preprinted by
Pearson with school and student information. For schools with age 13 students, you will fill in
the Rosters by hand. You will provide a copy of the school’s SD/ELL Roster with the required
SD and/or ELL Questionnaires to the school coordinator in the Preassessment Packet.

|
i
|
i
| senvove: [T THTTI0]
|
| N AEP 2007 - 2008
! Long Term Trend Page of
This form must be | NATIONALASSESSMENT SD and/or ELL Reoster SCHOOL NAME:
completed in No. 2 pencil. ! PROGRESS CITY/STATE:
|
SD or ELL Questi i '_SD or ELL Questi ire Returned School G for
Session ginal Stude D or ELL fonnaire ID # ing Questionnaires
m::ﬂfm Noe) | Thine J# 0“(% “0» mmm * § ()?:mde D ? oﬁ:)m‘m Yes | No Nzgsd und Collecting
1. Every stdent ideatified oo the NAEP Stmdeat Information.
‘ 99— @) 9) o Repart as SD and/or classificd as ELL should be.
* — —— — listed in the “'Student's Name" column 1o the left,
— 99- L || O O o 2. Record the mame of the persen at your school most
| 99_ le) le) o the state assessment in fhe “Distriboied To” column.
i | L1 || (Note: An 8D and/ar ELL Questionmaire must be
‘ 99- o|lol|o i iy
i 99- Ol 0|0 > -mmwm;s;:mr:;;mmnm
. - each label, wrice the name of the coresponding wacher
| you recorded on this Rostar.
— 99- | L n ojojof "~
: 4
| 99- 01 o| 0 remmed o you.
1 99— o o o > wﬂin':hﬂw'whmnmﬁikbl::‘lfm:
: 99_ O O O “Not Needed™ oval and discard the questionnaire.
i i | s .
— together and retmm them to the NAEP
‘ 99- o|lo|o d v )
. | - - |
] 99- H|N N || o|lo|o
— 99_ olo|o
% 99- o|lo|o
— 99_ olo|o
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E. U.S. Department of Agriculture Letter and Confidentiality Agreement

The National School Lunch Program (NSLP) is a federal meal program that provides low-
cost or free lunches to eligible students. A letter from the U.S. Department of Agriculture
authorizing the release of the NSLP data as part of the NAEP data collection process is sent
to the school coordinator in the Preassessment Packet.

For most schools, the NSLP data was already provided during the student list submission.
However, if some or all of the NSLP data is missing on the Administration Schedule, you
must attempt to collect it during the preassessment visit. In this case, refer the school to the
U.S. Department of Agriculture letter. If a school requests a confidentiality agreement in
writing to release the NSLP data on their students, a confidentiality form, shown on the
following page, is available for you to sign and use for this purpose.

More information on using these two documents is provided in chapter 7.

Page 2

In accordance with the statute, school food authonties are not reguired to disclose eligibility
information. This is a State and local decision

Sincerely,

' USDA
,%f%{&; |

United States

TOR Department of ) ATE; Seplember 15. 2006
Agriculture
STANLEY C. GARNETT Food and MEMO CODE: $P-33-2006
r Nutrition
Director Bervics
Child Nutrition Division SUBJECT:  Allinnation of Policy on Limited Disclosurc of Children's Eligibility
101 Park information to the National Asscssment of Educational Progress (NAEP)

Center Drive
Alexandia. VA Ty

223021500 Regional Direetors

Special Nutrition Programs
All Regions

State Agencies
Child Nutrition Programs
All States

The administrators of the NAEP have asked that we remind school food authoritics that they
may disclose, withoul parentiguardian consent, children’s names and cligibility status
(whether they are eligible for free meals or free milk or reduced price meals) to persons
directly connected with the administration or enforcement of a Federal ar State education
program, as permitted by section 9(b)(2)(C)(iii) of the Richard B. Russell National School
Lunch Act. Persons directly d to the administration or enf¢ of NALP are
authorized recipients of children’s free and reduced price meal eligibility status because
NAEP is a Federal education program. Additionally, school food authorities may disclose
children’s names and cligibility status to persons dircetly connected with the administration
or enf of State eds ional programs to the nt that the State
assessment is part of the NAEP or the assessment program is established al (he State. not
lacal level. Other State education programs also are eligible to have access to participants'
names and ¢ligibility status, without parent; guardian consent, but the program must be
established at the State, not local level.

“Ihe term “persons directly connected” for the purpose of disclosure to NAEP includes
Federal, State and local program operators responsible for NAEP program administration or
program compliance and their contractors. This does not imply that these persons have
routing access 1o participants' eligibility status. “I'here must be a "need 1o know™" for
legitimate NAED purposes.

We recommend that school food authoritics inform houscholds if they plan to disclose or use
eligibility information outside the originating program. We also recommend that the school
food authority enter into a written agreement with NALEP officials. We suggest that the
agreement be signed by both the school food authority and NAEP oflicials, as appropriate,
that the agreement identily the entity reeciving the information, describe the information (o
be disclosed and how it will be used. describe how the information will be protected from
unauthorized uses and disclosures, and describe the penalties for unauthorized disclosure

AN EQUAL OPPORTUNITY EMPLOYER
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UNDERSTANDING NAEP MATERIALS

NSLP Confidentiality Agreement

UNITED STATES DEPARTMENT OF EDUCATION
INSTITUTE OF EDUCATION SCIENCES

NATIONAL CENTER FOR EDUCATION STATISTICS

Agreement Between NAEP Officials and School Food Authority Regarding
Collection of Free and Reduced Price Meals Data

Under this agreement, a NAEP Official, as an agent of the National Center for Education Statistics (NCES), U.S.
Department of Education, shall collect the eligibility status for free or reduced price meals for the children sampled
for the National Assessment of Educational Progress (NAEP). An agent of the School Food Authority shall
provide the eligibility information to the NAEP Official.

Both parties understand that:

s The School Food Authority shall provide the eligibility status to the NAEP Official for those children
selected to participate in NAEP.

* The NAEP Official shall adhere to Section 303 of the National Assessment of Educational Progress
Authorization Act, Title 111 of the Education Sciences Reform Act of 2002, 20 U.S.C. 9621, which
states that:

o NCES shall use the eligibility information as part of the federal administration of NAEP under the
requirement to “include information on special groups, including, whenever feasible, information
collected, cross tabulated. compared. and reported by...socioeconomic status.” NCES uses
eligibility for free and reduced price meals as a proxy for socioeconomic status.

o NCES may “only collect information that is directly related to the appraisal of academic
achievement, and to the fair and accurate presentation of such information.™

o “The Commissioner for Education Statistics shall ensure that all personally identifiable information
about students, their academic achievement, and their families, and that information with respect to
individual schools. remains confidential, in accordance with section 552a of title 5, United States
Code.”

*  Under the Privacy Act of 1974 (section 552a of title 5, United States Code), should there be a case of
unauthorized disclosure, civil action may be brought against the U.S. Department of Education.

U.S. Department of Education: NAEP Official: School Food Authority:

{Sign nlu.re,l {Signature) (Signature)
Peggy Carr
{Mame) {Name) (Mame)

Associate Commissioner
{Titley (Titley (Title}

Mational Center for Education Statistics
(Organization) {Organization) (Schoal)

1990 K Street NW. 8" Floor
{Address) { Address) (Address)

Washington, DC 20006
{City, State, Zip) {City, State, Zip) (Cily, State, Zip)

Cluy mission is to ensure equal access fo education and to promote educafional excellence throughout the Nation.
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