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D. The Session Scripts 
 
Session scripts are used to administer each assessment in a standardized manner. 

Regular Scripts 
 
This year, there are three different scripts for regular assessment sessions as indicated below. 

• Age 9 Session Script 

• Age 13 Session Script 

• Age 17 Session Script 

There are differences from script to script in wording, procedures, and the materials 
required. The procedure for using the session script to conduct regular sessions is 
presented in chapter 5. 
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Accommodation Scripts 
Accommodation scripts must be used to administer separate accommodation sessions. 
These scripts have been developed to meet the specific needs of the students who are 
being accommodated. Some sections of the scripts have been shortened or simplified, and 
the timing of the sections is less stringent. Each accommodation script is listed below. 

• Age 9 Accommodation Session Script 

• Age 13 Accommodation Session Script 

• Age 17 Accommodation Session Script 

The procedure for conducting separate accommodation sessions is provided in chapter 6. 
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General Background Question-by-Question Specifications 
Question-by-Question Specifications (QxQs) for the general student background sections of 
the assessment are provided in the back of each session script. You must refer to them 
when helping students understand the intent of a question in the general background 
sections. Guidelines for using the QxQs are provided in Procedure 12 in chapter 5. 

E. The Session Materials 
 
On assessment day, your supervisor will give you the materials for each session you are 
assigned to conduct in the school. The session materials you receive will depend on the age 
being tested and whether the session is regular or an accommodation session. A complete 
list of session materials for each age 9, 13, and 17 session is also provided in chapter 5. 
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F. Teacher Observer Letter 
 
NAEP encourages the teacher and/or the school coordinator to remain in the classroom 
during the assessment to observe and assist in classroom control. NAEP has developed a 
Teacher Observer Letter that provides instructions to school staff observers on their role 
during the assessment. 

Since the staff members observing the assessment sessions have access to the assessment 
booklets and data, there is a nondisclosure statement located at the bottom of the letter for 
school staff to sign. Your supervisor will provide these letters to school staff observers and 
collect the signed letters just prior to the assessment. 
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G. Accommodation Teacher Letter 
 
NAEP has developed an Accommodation Teacher Letter that school staff who assist or 
administer an accommodation session must sign. This letter provides instructions to school 
staff on their role during the assessment. 

Since the staff members assisting or administering the assessment sessions have access to 
the assessment booklets and data, the Accommodation Teacher Letter also contains a 
nondisclosure statement. Your supervisor will provide these letters to school staff and collect 
the signed letters just prior to the assessment. 
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H. Student Appreciation Certificates 
 
NAEP has created Student Appreciation Certificates as a way to thank each student for 
his/her participation. In schools with age 9 students, you will hand out these certificates to 
the students at the conclusion of the assessment session. In most schools with 13- and 
17-year-old students, the supervisor will prepare these certificates for the school coordinator 
to use as appointment cards. In schools with 13- and 17-year-old students that elect not to 
hand out these certificates in advance, you will be responsible for distributing them at the 
end of the session. 
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I. Session Debriefing Form 
 
The Session Debriefing Form has been developed to gather information about the 
assessments in your assignment. By accurately completing this two-page form, you will 
provide NAEP with documentation that the session was completed and a record of any 
problems you may have encountered regarding the session. If problems arise during the 
session, you must use this form to document exactly what happened, how it affected the 
performance of students in the session, and how and by whom the situation was resolved. 

This form must be completed for each original session, each separate accommodation 
session, and each makeup session held in the school. Instructions for completing the form 
are provided in chapter 7. 
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J. Booklet Preparation and Assessment QC Records 
 
As part of the overall quality control procedures for NAEP, your supervisor will use the 
Booklet Preparation and Assessment QC Records to document student booklet preparation 
and assessment day procedures completed by each AA for each school. This includes 
documenting whether AAs administering and monitoring the session did so according to the 
standards described in chapter 5. 

This checklist serves as documentation that assessments are administered in a 
standardized manner and according to NAEP procedure. The results are reported to the 
National Center for Education Statistics (NCES) and the other NAEP contractors. 
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The rating categories for each task are defined as follows: 

1. AA Met: The AA conducted all tasks associated with the procedure according to 
NAEP standards, in a professional manner, with no or only very minor deviations. 

2. AA Partially Met: The AA conducted some, but not all, of the tasks associated with 
the procedure according to NAEP standards. Performance of tasks, while adequate, 
had rough spots that need improvement. 

3. AA Did Not Meet: The AA conducted few or no tasks associated with the procedure 
according to NAEP standards. Whenever it is necessary for the Supervisor to intervene, 
a “3” rating should be assigned. Ratings of “3” must be explained in the adjacent 
“Comments” column. The supervisor will describe the problem and the action taken to 
correct it. 

4. Did Not Observe: The supervisor will use this code when he/she was not able to 
observe the AA conducting the procedure. 

5. Not Conducted: The supervisor will use this code when the procedure was not 
applicable or did not have to be completed for the given session. 

If your supervisor has any concerns about your performance while completing any of your 
responsibilities, he/she will discuss it with you one on one. 
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K. SD and ELL Questionnaires and SD and/or ELL Roster of  
 Questionnaires 
 
SD and ELL Questionnaires 
There are no School or Teacher Questionnaires this year for LTT. There are only two types of 
questionnaires: Student with Disabilities (SD) and English Language Learner (ELL) Questionnaires. 
These questionnaires are used to gather information on the students who are classified as SD 
and/or ELL and help us determine whether they will be assessed and if they will need an 
accommodation. Your supervisor will handle all activities involving the questionnaires. 
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SD and/or ELL Roster of Questionnaires 
Since there are no School or Teacher Questionnaires, there is only one Roster of 
Questionnaires needed for LTT: the SD and/or ELL Roster of Questionnaires. 

The SD and/or ELL Roster of Questionnaires is the document that tracks the SD and ELL 
Questionnaires that were distributed at the school. Your supervisor is provided with one or 
more SD and/or ELL Roster of Questionnaires for each school. 
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