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ELL Questionnaire 
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Grade 12 School Questionnaire 
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SD and/or ELL Roster (Grade 4 or 8) 
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Grade 12 Roster of Questionnaires 
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U.S. Department of Agriculture Letter 
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Parent/Guardian Notification Letter 
 
 

PARENT/GUARDIAN NOTIFICATION LETTER 
 

NOTE: Please circle: “your child may be/has been randomly selected to take the assessment.” 
 
 

(School Letterhead) 
 
 
Dear Parent or Guardian: 
 
We are pleased to tell you that our school has been selected to represent schools across the Nation by 
participating in the National Assessment of Educational Progress (NAEP).  NAEP is given by the U.S. 
Department of Education and tells us what American students know and can do in key subject areas.  It is 
the only ongoing nationally representative assessment that provides this valuable information. 
 
NAEP has been given in schools nationwide for more than 30 years.  You may have taken the assessment 
yourself when you were in school.  The results are published in a report called The Nation's Report Card 
which provides reliable student achievement information to educators, parents, and other citizens. 
 
In our school, the NAEP assessment will be given on ________________ in (reading, mathematics, 
science, the arts—select appropriate subject{s}).  Some of the science assessment activities will be 
presented on computers.  Your child (may be/has been) selected to take the assessment.  In addition to 
subject area questions, students will be asked some background questions such as how often they use 
computers and what types of classes they take. 
 
It will take approximately 90 minutes for students to complete NAEP. The results are completely 
confidential, and your child’s grades will not be affected.  Your child may be excused from participation 
for any reason, is not required to finish the assessment, and may omit any test question. While NAEP is 
voluntary, we depend on student participation to collect information on student achievement that will 
inform improvements in education.  Your child will represent many other students, so participation is 
very important.  However, if you do not want your child to participate, please notify me in writing by 
(insert date). 
 
There is no need to study in preparation for NAEP.  We do ask parents to encourage their children's best 
efforts and to have them get plenty of rest the night before the assessment. 
 
If you would like to have additional information about NAEP, please visit the web site at: 
http://nces.ed.gov/nationsreportcard.  If you have questions or would like to review a booklet that 
includes the background questions and sample assessment questions, please contact me at (insert 
telephone number) or via email at (insert email address). 
 
We are excited that our school will be participating in NAEP, and we are pleased that your child (may 
be/has been) selected.  We know that (school name)'s students will help us to show what American 
students know and can do! 
 
Sincerely, 
 
 
School Principal 
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Logistics Questionnaire 
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NAEP Storage Envelope 
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SSSR ERROR MESSAGES

 

 
Check # Variable Error Message Text 

1 Grade 100% of the students on the file you submitted are classified as Grade ___, excluding those students 
classified as “NA” or “information unavailable at this time.” 
___% of your students have grade levels outside the expected range for their age. 

2 Sex ____% of the students are female and ____% are male. / 100% of the students are female/male. 

 Data on file for this school shows _____% female and ____% male. 
 Data for this school filed in a previous year shows ____% female and ____% male. 
 The first names of the students classified as (male/female) are name commonly given 

to (males/females). 

3 Students with 
Disabilities (SD) 

____% of the students are shown as students with disabilities. / 100% of the students are shown as 
students with disabilities. 

 Data for this school filed in a previous year shows ____% students with disabilities. 

4 English 
language 
learners (ELL) 

____% of the students are shown as English language learners. / 100% of the students are shown as 
English language learners. 

 Data for this school filed in a previous year shows ____% English language learners. 

5 National School 
Lunch Program 
(NSLP) 

____% of the students are shown as eligible for free or reduced price lunch. / 100% of the students are 
shown as eligible for free or reduced price lunch. 

 Data on file for this school shows _____% eligible for free or reduced price lunch. 
 Data for this school filed in a previous year shows ____% eligible for free or reduced price lunch. 
 The number of students receiving reduced-price lunch is greater than the number of students 

receiving free lunch. 

6 Race  The race/ethnicity data composition of the age (9/13/17) students differs substantially 
from the data on file for this school/data for this school filed in a previous year. 

 All of your students are identified as a single race. This differs from the data on file for 
this school/data for this school filed in a previous year. 

7 Race/Name As a quality control check, please review the race/ethnicity for all students. 

8 Enrollment The number of students on the file you submitted differs substantially from the data on file for this school.  



  
 SUPERVISOR MANUAL — FT I.1 

APPENDIX I
 

Procedures For “Take All” With No Homeroom Indicator 
 
These procedures are for schools in which we are assessing all students and the homeroom 
indicator was not printed on the Administration Schedule. In most cases, these will be grade 
4 schools and the students’ names will be printed on the Administration Schedule(s) in 
alphabetical order. 

This is covered in Procedure 4I1-4I-3 of the QCB. 

Once the school coordinator has identified the classroom in which each student should be 
assessed, the QCB instructs you to record that information in column C of the Administration 
Schedule. When you and your AAs are preparing the booklets for the week’s upcoming 
assessments, following these procedures: 

• Make one copy of each Administration Schedule for each grade 4 classroom, plus one 
extra set. For example, if there are three (3) grade 4 classrooms, make four (4) copies 
of each Administration Schedule. 

• Designate one set of each Administration Schedule copy for each classroom. The extra 
set is for you. 

• On each set of Administration Schedule copies, the AAs will highlight each child who 
belongs in that classroom using a different highlighter color for each classroom. For 
example, if there are three (3) grade 4 classrooms use a blue highlighter to highlight 
those students on one set one of the Administration Schedules for Mrs. Smith’s 
classroom in Room 101. The AAs will use green highlighter on the second set of the 
Administration Schedules for those students in Mr. Jones’ classroom in Room 102 and 
use yellow highlighter on the third set of the Administration Schedules for students in 
Miss Clarke’s classroom in Room 103. 

• The AAs will highlight each student on the extra set of Administration Schedules using 
the appropriate color highlighter for each student. This set of highlighted Administration 
Schedules is for you. 
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• Next, have the AAs prepare the booklets in original Administration Schedule order. Be 
sure to record the Session Number and line number from the original Administration 
Schedule onto the booklet covers. 

• Sort the booklets into the three piles – one for Mrs. Smith (blue highlighter); a second 
pile for Mr. Jones (green highlighter); and a third pile for Miss Clarke (yellow 
highlighter). 

• Pack the test booklets with the corresponding highlighted set of Administration 
Schedules in each Session Box for each classroom, making sure that there are enough 
pencils, calculators, etc. in each box. 

• Mark each Session Box with a blue, green or yellow highlighter corresponding to the 
materials inside. 

 
After the assessments are over, follow these procedures: 

• Each AA should code the highlighted students on the set of highlighted Administration 
Schedules included in his/her Session Box. 

• The AA should code the corresponding booklets covers of the students highlighted on 
the set of highlighted Administration Schedules included in his/her Session Box. 

• The AA should sort the coded booklets into piles based on the originally assigned 
session and put each pile of booklets in line number order (based on the Session 
Number and line number recorded in the upper-right corner on each booklet). 

• The sorted piles from each AA for each session should be combined and each session 
should be checked against the original Administration Schedule. 

• Each Session Box should be packed according to procedure. 

 
 


	Appendix G. Preassessment Packet Contents (continued)

	Appendix H. SSSR Error Messages

	Appendix I. Procedures For “Take All” With No Homeroom Indicator



