7. REPORTS

7.1 Overview

On the menu options at the top of the SCS screen, click on Reports to see the list shown

School Control System

rict Listing | Batch Entr, weduling | Data tion | Reports |
A ]

1. Summary Tallies

School Type: | Public Schools v| Filter: N/A Sorts: N/A
2. School Status Listings

School Type: |A|| VI Filter: IACﬂVB Schoals "| Sorts: | Status i
3. Assessment Schedule

School Type: |AII v| Filter: |Coaperating Schools V| Sorts: | District -
4. Student Sampling Listing

School Type: |A|| V| Filter: | Active Schoals V| Sorts:
5. Summary School Recruiting Report

School Type: |A|| ~| Filter: |Al "| Sorts: | Schoal v
6. Sampling Report

School Type: |A|| "I Filter: |N0tDesignated VI Sorts: | Fiegion v—l
7. Preassessment Visit Report

School Type: |A|| V| Filter: |CDDperating Schools V| Sorts: R-egion v
8. Assessment Progress Report

School Type: [ A V| Filter: | Cooperating Schools | Sorts: | Fiegion b

Report Menu

Filter and sort options are available for all except the first, summary report. There is no sort

available for it, but you can select the school type — public or nonpublic.

The School Type options for all reports are public and nonpublic schools. All reports, except
report 1, have the added (default) option of generating a report on “All” schools (public and nonpublic).

Report 6 also provides options for seeing only grade 4, 8, or 12 schools.

After selecting the school type, on the remaining reports you can set the filter and sort
options (explained below), and click on the Run Report button. After the report is “run,” it will be
displayed on the screen. If you want to print the report, do so before closing the report. The reports can

also be saved as Excel files. (See Section 7.1.5.)
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7.1.1 Viewing Reports

First, select the school type, filter, and sorts. For this report, we used the default criteria:

Then click on the Run Report button.

2. School Status Listings
School Type: :AII ¥ | Filter: E_ﬁc:live Schools 3 V Sorts: | Status _v‘ Fun RB[:Er:t_

Below is an example of Report 2 viewed on the screen.

Back to SCS Reports Page
Eun Date: 08152006

Run Time: 2:25 P
Save in Excel

NAEP 2007 Report 2 - School Status Listings
Territory = 15, State = MT, Region=1
School Type = All %
Filter = Active Schools
Sort = Status

Status School Name NAEP ID Grade Scheduled Date Actual Envollment
Cooperating Alberten 7 8 3021320 3 02202007 15
Clooperating Draly Schoel 3010450 4 021452007 33
Pending Alberton School 3011120 4 22002007 ]
Pending Arlee 7 B 3020680 3 Q2072007 0
Pending Bigforle 7 8 3021360 3 01420/2007 ]
Pending Bigfork Scheol 3011180 4 01232007 ]
Pending Bonner 7 8 3020130 3 0zme2007 ]
Pending Cayuse Prairie 7 8 3020720 3 Olzsizony ]
Dending (“harls Blamentars N10G00 i N2NEEPONT il
Report 2

Scroll down to see the entire report.
7.1.2 Working With the Displayed Reports
The reports are displayed in your browser window. To print the report or search for a

particular school (for example), you will use the browser options at the top of the window. It is

recommended that you use the options on the menu bar (shown below) rather than the icons.

3 NAEP 2007 SCS Report 2 School Status Listings - N
Menu bar . File  Edit

Wiew  Favorites  Tools  Help

T 1 _LI r“LI A o A e
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7.1.3 Printing the Report

To print Reports 1 — 4, while viewing the report, click on the browser print

icon.

Selecting File, Print Preview will give you the opportunity to locate a particular page or

range of pages that you can print rather than the entire report.

<A Print Preview

pirt. | &l( % « Pagel1 |ora > W )[R B 5% v|| Help | Close
SLLEELL e e ) b o v e e e e e e
HAEP 2007 5C5 Feport 2 School Status Listings Page 1 0f'4
Backio SCS Reports Page
Fan Date: 026152006
R Tiree: 2:30 P
Save in Excel
NAEP 2007 Report 2 - School Status Listings
Territory = 15, State = MT, Region =1
School Type = All
Filter = Active Schools
Sort = Status
Status Sdhool Name HAEFPID Grade Scheduled  Actual
Date Enr ollrn ent
Cooperating &lberton 7 & 3021320 8 02/20/2007 15
Cooperating Dalyr School 3010450 4 0271472007 28
Pending &lberton School 3011120 4 0272072007 0
Pending brlee T E 3020680 8 020752007 0
Pending Bigfork 7 & 3021360 8 01/30/2007 O
Pending Bigfork School 3011180 4 0172352007 O
Panding Bonner T2 02010 = O2OA 00T 0

Report 2 Using Print Preview

Scroll down the page and use the arrows at the top of the screen to move from page to page
to locate the schools you want. The page numbers are displayed at the top of the screen as you move
from page to page. When you know the page number or range of numbers, click on Print in the upper left

of the preview screen to access the print pop-up window.
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Select Printer
p— =
= :
&dd Printer Canan Canaon 30 hp deskjst 450
Bubhbl prinker
BIC-55 v
Status,  Ready [ Prit ta file
Location:
EamieEE Find Frinter. ..
Fage Fange
@ al Mumber of copies: I_1 $!
Selection Current Page
Fages: 1 Coallate
Enter either a zingle page number ar a single
page range. For example, 5-12

Frint H Cancel ]

Print Preview Print Window

To print only 1 page or a range of pages, click on the radio button next to “Pages.” Then,

click in the little window where the number 1 is displayed and type the page number(s). Then, click the

Print button.

Printing reports 5 - 8 requires changing some of the print settings since these reports are too

wide to fit on letter-size paper.

To see the report with the default print settings, run the report and with the report open, click

File, Print Preview...
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2 NAEP 2007 SCS Report B Assess
Edit  Wiew Favorites  Tools

M »
QpeEn... Chrl+O
Edit with Microsoft Word

Save Chrl+5
Save hAs...

Sl )

Page Setup...
Print... Chrl+P

M
Send »

Import and Expart. ..

Properties
Wark Offline
Close

As you can see from the screen shot below, Report 8 does not fit on the page. The last

column on the right should have the heading “SD ELL Data Recorded.”

2 Print Preview

Bk [&]] % + pags[1 oz % [ R[75% v || Heb | Do

MAEP 2007 SCS Report 8 Assessment Progress Report Fage 1 of 2

Foun Date: 08/16/2008
Fun Tirne: 2:35 PV
Save in Excel

NAEP 2007 Report 8 - Assessment Progress Report
Territory = 15, State = MT, Region =1
School Type= All
Filter = Cooperating Schook
Sort = Region

Region Area School HAEP  Scheduled Sesion Original New Tetal Viidhdrawn' Te Be
Name m Assm'i m Sample Enrcllee In Incligihle  Asses
Daie Sample  Sample

Alberton 7 3021320 0202002007
3

Alberton 3011120 0212002007
Sehool

Arlee T8 3020680 020772007
Bigfork 78 3021360 01f3002007

The page setup should be changed so that the orientation of the page is landscape rather than
portrait. Given the width of the report, it will need to be printed on legal (14 inch long) paper. To change
the setup, locate the Page Setup icon next to the Print button in the top left of the screen. Click on this

icon.
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‘X Print Preview

NAEP 2007 5C35 Fey

In Page Setup window, make the following changes.

;ﬁ:l’_ﬂ'nt Preview

[« = palt oz > | @ @15 )| oo | coe

Page 1 of 2

Page Setup

Paper
Size:

Fan Date: 021672006
Foun Time: 1:27 FIW

Sawe in Frpel

Letter -

Change paper size to legal
B4 (115)
BS (115
Dauble Japan Postcard Rotaked
Envelope #10

Envelope BS |

Envelope C5 . .
Ervelope DL Change orientation to landscape

Envelope Monarch
Executive v :ﬁ

Letter
Maximum 11.7 x17.7 )

TTIETICACOTT TTarTm = T

) Partrait Left:

Right:

Batkam:

Praitie 7 8 ' ' For Report 8 only, change
M1 3 Chardn 3010900 02NAGO0T margins left and right to 0.5.

After making the changes, click OK and you will return to print preview with the new

settings. If print preview shows that the report fits on the page alright, click the print link in the upper left.
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& print

General |L Options |

Select Printer

E:l &dd Printer

1 Canan igl

#23 Canon Bubble-Jet BIC-85

" Dell Laser Prinker 1710
i hp deskjet 450 printer

Statuz; Feady
Lozation:
Comment:

Page Range

Selection

) Curre

age

F] Eiint o fle

Number of copies: |1 & |

page range. F

C%:'ages: ;
E nber either a zingle page

fle. 512

) ! '-.-'f=;:-'::5':5'
ber ar a zingle

[ Frint ][ Cancel ][ Apply ]

In print dialog box, you can set the “print range” to print only page 1 if you want to check

the print out before printing several pages. (Be sure to have legal size paper in your printer before starting

to print these reports.)

7.1.4 Finding a School on the Report

To find the name of a school (or district) on the report, select Edit, Find (on This Page), and

then type the school’s name in the “Find what” window.

<3 NAEP 2007 SCS Report 2 School Status [

File WG ‘iew Favorites Tools  Help
@ | /

fAddres oin/bra
Select Al Chrl+a |

| Find{on This Page)... Ckrl4+F

Select Edit, Find (on This Page)

Cotvallis 7 8 3020980 q
Creston Schooll
Darby 7 8 :
Darby School | pjatoh whole word oy~ ="
Deer Park 78 | [ Match case OlUp © Down
Desmet 7 8
Dizon 7 8 3020630 3
ey geigatal > ChG o] 3010530 4

Type School Name (Find is not case sensitive)
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To print the page that the school is on, note the page number at the top of the screen, then

click File, Print and enter the page number as discussed in the section above.

7.1.5 Saving Reports to Excel

The report that you are looking at can be saved in Excel format on
your hard drive. Initiate this process by clicking on the Save link in the upper

right of the screen.

Fan Date: 08/15/2006
Eun Tiune: 242 P

STE n Excel

Depending on your computer set up, some of the following pop-up windows may or may not

appear.

The first pop-up is the “File Download” window.

r.

File Download

Do you want to open or save this file?

@ Mame: Report? A7250916.xls
Type: Microsaft Excel Warksheet

From; testing.mynasp.com

Open ] [ Save ] [ Cancel

harm vour computer. If you do not trust the source, do not open or

@ YWhile files from the [ntermet can be uzeful, zome files can potentially
zave thiz file. What's the rizk?

File Download

Click on the Save button.

Next, you will tell the system where to save the file and give it a name.
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The default will be to store aue i | I3 MY DOCUMENTS ¥ O e M@
the file in My Documents. =
This is a good place to (9 |aFlans
leave it. My Recent 5@54(3%)&(3
Documents i@EfiIe student list.xls
== [B87Pa repart 2.x1s
K !@temp&xls
Desktop @temp.xls
iy Documents
Name the file. Shown is 11
i 59
the name given by the d
My Computer
system. You may want to
use something more : 1 ]
- T |Report?_A9653847 =iz hd Ve
| -
understandable. s ulﬂ
My Metwark Save as type: | Microsoft Excel Workshest vJ [ Cancel ]
Saving the File

Click on the Save button and the following pop-up window may appear as the file is

downloaded.

Download complete

L

[ ¥

Dowenload Complete

Saved:
Report2_A9653347.xls Fram testing.mynaep.com

Dovnloaded:
Dovenload to:
Transfer rate:

30,6 KB in £ sec
CHAMY DOCUL,\Report2_A9653847,xls
15,3 KB/Sec

[] Clase this dialog box when download completes

[ Open ] [ Open Faolder ] l Cloze

Download Complete

How long it takes to download the file will depend on the size of the file and the speed of

your Internet connection.

When the download is complete, click on the Close button. If you want to work with the

file, don’t forget to close the SCS so that you can free up that connection and not time out.
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The Excel file of your data will appear similar to the following, depending on the report that

You save.

B3 Microsoft Excel - Report2 A9653847.xls

@ File Edit Wiew Insert Formak  Tools  Data Window  Help eDocPrinter-=PDF

NEESH SRY BRI @=-2z@ee -0 @,
Arial -0 - B 77U S==EE %, w8 EE_-h-A-

Al - & Run Date: 08/15/2006

A | B [ & [ b ] E [ F G

| Run Date; 08/15/2005
5 Fun Time: 3:42 FM
3
4| NAEFP 2007 Report 2 - School Status Listings
5 Territory = 15, State = MT, Region=1
B School Type = All
7 | Filter = Active Schools
B Sort = Status
9
10 Status School Name NAEFP 1D | Grade | Scheduled Date | Actual Enrollment
11 | Cooperating Alberton 7 8 3021320 g 2202007 15
12 Cooperating Daly Schaol 3010450 4 21452007 85
13 [Pending Alberton School 3011120 4 22072007 a
14 |Pending Arlee 7 8 30205580 g 272007 a
15 |Pending Bigfork 7 8 3021360 g 1/30/2007 1]
16 |Pending Bigfork School 3011180 4 1/23/2007 1]
17 | Pending Bonner 7 & 3020130 g 2/B52007 a
18 Pending Cayuse Prairie 7 8 020720 g 1/2672007 0
19 Pending Charlo Elementary 3010300 4 2B.2007 0
20 [Pending Cherry Walley School 3010700 4 1,/24/2007 0
21 |Pending Chief Charlo School 3010270 4 143172007 a
22 Pending Colurnbia Falls 7 8 3020250 g 2772007 1]
23 |Pending Cornelius Hedges School 3010520 4 13172007 0
24 Peandinn Corallis ¥ 8 A02NS80 g 00T n

Report 2 Saved and Viewed in Excel

At this point, you have complete control of the data and can resort and move data around.

7.1.6 Closing Reports

Throughout the report will be links labeled “Back to SCS Reports Page” that you can use to

return to the reports menu.
7.2 Report 1: Summary Tallies
Report 1 (see next page) summarizes the participation status of all originally sampled

schools by grade as well as the status of activated substitute schools. Also included are the number and

percent of schools with enrollment information and student lists received.
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REPORT 1

Back te SCS Reports Page
Run Date: 02/16/2006

Eun Titne: 9:13 AN
ZSave in Excel

NAEP 2007 Report 1 - Summary Tallies
Territory = 15, State = MT, Region =1
School Type = Public Schools

Grade 4 Grade § Grade 12

Number Percent Number Percent Number Percent

1. Original Schools A. Pending 45 9783 S0 9804 0 0
B. School contacted, pending ] 0.00 0 0.00 0 0
. Cooperating 1 217 1 196 0 0
D. State refusal 0 0.00 0 0.00 0 0
E. District refusal - all schools 0 0.00 0 [UR] ] 0
F. School refusal 0 0.00 0 0.00 0 0
G. Overlap with other NCES study 0 000 0 000 0 0
H. Assessment not conducted 0 0.on 0 000 0 0
L. Interim refusal 0 0.00 0 0.00 0 0
J. School refusal - by District 0 0.00 0 000 0 0
K. Natural Disaster refusal 0 0.00 0 0.00 0 0
L. School closed 0 000 0 0.00 0 0
M. Ineligible - Has grade/no eligible students i] 0.00 0 0.00 ] 0
N. Ineligible - Does not have grade 0 0.00 0 0.00 0 0
O. Ineligible - Not a vegular school 1] 0.00 0 0.00 0 0
P. Ineligible - Other 0 0.00 0 0.00 0 0
Q. Total 46 100,00 51 10000 0 0

Back to SCS Reports Page

1. Activated Substitute Schools
Mo Activated Substitute Schools were found

Back to SCS Reports Page

3. Status of activities (Cooperating schools only) Grade 4 Percent Grade 8 Percent Grade 12 Percent

Number Number Number
4 Total cooperating schools (% of origmals) 1 217 1 1.96 0 0
E. Enrollment data entered (%0 of cooperating) 1 100 1 100 0 0
C. Scheduled date entered (% of cooperating) 1 100 1 100 0 0
D Student hsting form returned (%6 of cooperating) 0 0 1 100 0 0
Back to SCS Reports Page

4. School Smoanary Grade 4 Grade 8 Grade 12

A Total pending schools 45 50 0

B. Total cooperating schools 1 1 0

C Tweighted response rate before substitution 217 1.96

E. Original refusals without substitutes 0 0 0

Back to SCS Reports Page
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When Report 1 is printed, each section starts on a new page. Thus, this four-section report

prints on four pages.

7.2.1 Interpreting the Report

Report 1 is divided into four sections briefly explained below:
L] Status of Original Schools

L] Status of Activated Substitute Schools

] Status of Activities (Cooperating Schools Only)

L] School Summary

Status of Original Schools

This section gives the distribution of participation status codes assigned to all schools in the

original sample for all three grades. Activated substitutes are not included.
The percentage is calculated as the total number of sampled schools for a grade with that
code divided by the total number o f original schools for that code including those that are determined to

be ineligible or refusals. Initially, the status for all schools is set to Pending.

Status of Activated Substitute Schools

If any substitutes have been activated, a distribution of their status codes appears here.

Status of Activities (Cooperating Schools Only)

This portion of the report focuses on the progress made with cooperating schools.

A.  Total Cooperating Schools. This number is the same as reported in 1C.

B.  Enrollment Data Entered shows the number and percentage of cooperating schools for
which enrollment information has been entered.

C.  Scheduled Date Entered shows the number and percentage of cooperating schools for
which an assessment date is present for all sessions.

D.  Student Listing Form Received.

Note: If the region has schools sampled for multiple grades, these schools will be tallied

separately in the three columns (Grades 4, 8, and 12) of this report. Accordingly, summing the
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corresponding entries across grades will yield totals higher than the number of sampled schools in the

region.

7.3

School Summary

This section of the report brings together information about original and substitute schools:

A.

B.

Total Pending Schools equals the sum of original and substitute pending (1A + 2A).

Total Cooperating Schools equals the sum of original and substitute cooperating (1C +
2C).

Unweighted Response Rate Before Substitution is a measure of school cooperation
similar to that calculated in the final reports provided by NAEP. The response rate
before substitution is calculated as follows using only schools in the original sample.

# COOPERATING SCHOOLS
# PENDING + # COOPERATING + # REFUSING SCHOOLS

Original Refusals Without Substitutes. This item tallies the number of original sample
refusals for which a substitute grade is not available.

Report 2: School Status Listing

Back to SCS Reports Page

Eun Date: 08152006
Run Time: 2:25 P

Save in Excel
NAEP 2007 Report 2 - School Status Listings
Territory = 15, State = MT, Region=1
School Type = All %
Filter = Active Schools

Sort = Status
Status School Name NAEP ID Grade Scheduled Date Actual Envollment
Cooperating Alberton 7 8 3021320 8 02/20/2007 15
Cooperating Daly School 3010450 4 0211472007 88
Pending Alberton School 3011120 4 0z/20/2007 0
Pending Arlee 78 3020680 8 02/07/2007 0
Pending Bigfork 7 8 3021360 8 01/30/2007 0
Pending Bigfork School 3011180 4 01/23/2007 0
Pending Bonner 7 8 3020130 8 0Z/06/2007 0
Pending Cayuse Prairie 7 8 3020720 8 01/25/2007 0
Dending (Mharle Blamentors n10ann 4 N2iNA2007 n

Report 2

This report is useful as a general reference for reviewing information about sampled schools.

A variety of filters and sorting options are available.

The filter and sort options for Report 2 are:

86

SCS User Guide 2006



Filters Sorts

Active Schools (default) Status (default)
Original Schools District
Substitute schools County
Pending Schools School

Cooperating Schools NAEP ID
Cooperating/ Pending Schools State School ID
Refusal Schools School Type

To access the filter and sort options, click on the down arrow next to the appropriate box.

For each school, the report lists:

L] The current participation status;

m The school name;

] NAEP ID;

L] Sampled grade;

n The scheduled assessment date; and

[ The enrollment for the sampled grade (based on your entry).

NOTE: Report 2 is a grade-level report. Schools sampled for both fourth and eighth

grades, for example, will be listed twice on this report.
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