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Exhibit 3-9. Administration Schedule (continued) 
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Exhibit 3-10. SD/LEP Questionnaire Cover 
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3.3.12 Long-Term Trend SD/LEP Roster 

The SD/LEP Roster (Exhibit 3-11) is a document used to assist you in preparing and 
tracking the questionnaires assigned for each student with an SD and/or LEP classification. The Roster 
provides space for recording the name of the student; the name of the person assigned to complete the 
questionnaire; the SD/LEP questionnaire ID number, and the student’s booklet ID number from Column 
O of the Administration Schedule. On the day of the assessment you will code whether questionnaires 
were completed and returned, completed online, or not completed in the space provided on the form. 

 
 

3.3.13 Assessment Booklets 

Each assessment booklet has an alphanumeric code in the upper right corner (Exhibit 3-12). 
Numerals identify the booklet number. Letters that follow the numeral identify the session type, either 
spiral or tape. All tape booklets have a “T” following the numeral for tape subjects.   The example in 
exhibit 3-12 is an age 9 Math Bridge Study booklet that requires a tape. 

 
In Long-Term Trend Reading/Math sessions and Bridge Reading sessions, students are 

given a set period of time to work on a particular section of the assessment booklet, but within the section, 
they work at their own pace. The supervisor or assessment administrator reads the directions, distributes 
any materials needed, and times the sections. Since the students work on their own, the booklets can have 
different questions within sections; different booklets are used within a given assessment session. 

 
In the Bridge Math session, a tape recorder is used to administer the sessions. The tape reads 

the directions and the questions to students at appropriate time intervals. Since the questions are read 
aloud on tape, all students in a tape session use identical booklets. There are different tape booklets, each 
of which is used in a separate assessment session. The booklet numbers used in the long-term trend math 
bridge assessment are shown in Table 3-2.  

 
Table 3-2 Math Bridging Study Book Numbers 

 

Book Number Age(s) Session Prefix Tape 

M197T 9,13,17 MB 1 
M198T 9 and 13 MA 2 
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Exhibit 3-11.  Long-Term Trend SD/LEP Roster  
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