Appendix B
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for the School Coordinator
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e SCHOOL COPY of the Administration Schedule
e SCHOOL COPY of the Roster of Questionnaires
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e NAEP Teacher Questionnaires
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e Criteria for Inclusion

e List of NAEP and State Accommodations
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e Sample Teacher Notification Letter

e Sample Parent Notification Letter

e Demonstration Booklets
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e Student Certificates of Appreciation

e NAEP Storage Envelope
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1650 Research Boulevard
Rockville, Maryland 20850-3195
| Telephone: 1.800.283.6237

The
Nation's NAEP

"G

* Fax: 301.517.4003

The National Assessment of Educational Progress

Dear:

We greatly appreciate your support of the National Assessment of Educational Progress (NAEP) and the par-
ticipation of your school in the 2003 assessment program. We are pleased that you are serving as the coor-

dinator for NAEP activities at your school.

The assessment at your school is scheduled for:

As the NAEP school coordinator, you will need to use the enclosed materials to complete the activities
described below before the assessment. A NAEP representative will visit or call you shortly after you received

(Date)

this packet to assist with these activities and to answer any questions you may have.

Enclosed materials:

Material

Description

Color/Quantity

School Copy of the
Administration Schedule(s)

Master list of students selected
for the assessment.

Legal-size paper,

printed in blue ink; 1 per session

School Copy of the Used to assign and track each 1 per school
Roster of Questionnaires of the questionnaires.

(grades 4 & 8 only)

School Questionnaire Collects information about your 1 per school

(grades 4 & 8 only)

school’s characteristics, staff,
and instructional programs.

Teacher Questionnaires
(grades 4 & 8 only)

Collects information about the
background characteristics and
educational training of teachers

and about their instructional practices.

1 for each mathematics and
reading or English teacher
at the sampled grade

SD/LEP Questionnaires
(grades 4 & 8 only)

Collects important information about
the nature of a student’s disability or
English language proficiency.

1 for each selected student
classified as SD or LEP

Criteria for Including
Students with Disabilities
and Students with Limited
English Proficiency

Used to help determine if students
with disabilities and/or limited English
proficiency can be included in the
assessment, and if so, what
accommodations, if any, will be
needed to assess these students.

Yellow paper; 1 per school

List of NAEP and State
Accommodations

Used to help determine appropriate
student accommodations for NAEP.

Green paper; 1 per school

New Enrollee Listing Form

Used to list students who have
enrolled at your school since the
original list of eligible students was
sent to NAEP.

White paper; 1 per school
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Letter from U.S.
Department of Agriculture

Authorizes the disclosure of the
National School Lunch Program
information for the selected students.

Blue paper; 1 per school

Example Teacher
Notification Letter

Explains the assessment and its
importance to teachers of students
selected for the assessment. May be
modified and used at your discretion.

White paper; 1 per school

Copy of the Parent
Notification Letter

Explains the assessment and its
importance to parents of students
selected for the assessment. May be
modified to satisfy No Child Left
Behind notification requirement and
any parental notification requirements
of the district and school.

White paper; 1 per school

ATeacher’s Guide to NAEP

Provides information about NAEP that
is of interest to teachers. One brochure
should be given to every teacher asked
to complete a questionnaire.

1 per teacher questionnaire

Demonstration Booklet

Contains NAEP 2003 background
questionnaires accompanied by
explanations and rationales.

1 per grade

Reading and Mathematics
Frameworks

Describes the test design and content
of the reading and math assessments.

1 each per school

Student Appreciation
Certificates
(grades 8 & 12 only)

May be used as appointment cards for
students selected for the assessment.
Some schools will be provided with
labels that contain student names to
affix on the certificate.

1 pad of 35 certificates
per session

School Storage Envelope

Used to hold the NAEP material
needed by the NAEP team on
assessment day and for storage of

the material following the assessment.

Bright red; 1 per school

School Coordinator Activities:

Step 1. Send Parent Letters

e The No Child Left Behind legislation requires that the parents of students selected for NAEP assessments
be notified in writing that their child has been selected for the assessment and that participation is volun-
tary. You may adapt the enclosed sample Parent Notification Letter to satisfy the No Child Left Behind
requirement and any parental notification requirements of your district and school. You should send the
parent letters as soon as possible. You will need to provide the NAEP representative with a dated copy of
the notification sent to parents. We will not be able to assess until all parents have been notified.

Step 2. Review the Administration Schedule(s)

e |f there are any empty boxes in the columns for homeroom, birth date, sex, race/ethnicity, school lunch
status, SD, LEP, andTitle | on the Administration Schedule(s), please collect the missing information and
enter it directly on the Administration Schedule. We will ask you for the missing student information dur-
ing the preassessment contact. To assist you with collecting the National School Lunch Program partici-
pation status from the appropriate staff persons, a letter from the U.S. Department of Agriculture is
included in this preassessment packet.
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Columns F and H of the Administration Schedule show whether or not each student has been identified
as having a disability (SD) or as having limited English proficiency (LEP). You will need to determine if
any students listed are incorrectly classified as SD or LEP and if any students listed have received an SD
or LEP classification since the original list was prepared. We will ask you to identify any students whose
classification has changed during the preassessment contact. The new classification will need to be
entered in column G or column I.

For each student classified as SD or LEP, please consult with knowledgeable school staff members to
make one of three decisions about the student: 1) can the student be assessed without an accommoda-
tion, 2) can the student be assessed with an accommodation, or 3) should the student be excluded from
the assessment. Be sure to use the Criteria for Inclusion and the List of NAEP and State
Accommodations when making these decisions. The NAEP representative will talk with you further about
these students during the preassessment contact.

Step 3. Distribute the School Questionnaire (Grades 4 & 8 Only)

Please give the School Questionnaire to the principal to be completed either online, as explained on the
questionnaire cover, or in the hard-copy booklet. It should be completed and returned to you before
assessment day.

Record the name of the person to whom you will give the questionnaire on the “Distributed to:” line in
the top-left corner of the front page of the Roster of Questionnaires. If you wish, you may also write the
recipient’s name on the removable label affixed to the questionnaire cover.

Step 4. Distribute the Teacher Questionnaires (Grades 4 & 8 Only)

Please give aTeacher Questionnaire to each staff member who teaches math and reading or English at
the grade to be assessed. Teacher Questionnaires may be completed online, as explained on the ques-
tionnaire cover, or in the hard-copy booklet. All questionnaires not completed online, should be complet-
ed and returned to you before assessment day.

Each Teacher Questionnaire has a unique 10-digit ID number printed below the bar code in the lower left
corner of the questionnaire. The ID number for each Teacher Questionnaire included in this packet has
been recorded on the back of the Roster of Questionnaires in the column labeled “Teacher Questionnaire
ID #” Please assign a specific questionnaire to each teacher by linking the questionnaire ID number with
a teacher’s name. Do this by recording the name of the teacher to whom you will give the questionnaire
in the “Teacher’s Name” column next to the questionnaire ID number. Please include a copy of the
Teacher’s Guide to NAEP with each teacher questionnaire.

To further help you distribute the assigned questionnaire booklets to the correct teachers, you may write
the name of the person to whom you are giving the questionnaire on the removable label affixed to the
questionnaire cover.

Step 5. Distribute the SD/LEP Questionnaires (Grades 4 & 8 Only)

An SD/LEP Questionnaire should be completed for each student classified as SD or LEP on the
Administration Schedule, regardless of whether or not the student will be assessed. Please distribute an
SD/LEP Questionnaire to the school staff member most knowledgeable about the disabilities and/or
English proficiency of the student named on each questionnaire cover. SD/LEP Questionnaires may be
completed online, as explained on the questionnaire cover, or in the hard-copy booklet.

The unique 10-digit ID number for each SD/LEP Questionnaire included in this packet has been recorded
on the front of the Roster of Questionnaires in the column labeled “SD/LEP Questionnaire ID #" Each
questionnaire has already been assigned to a specific student. The student’s name and assessment book-
let ID number from the Administration Schedule has been recorded next to the questionnaire ID number
in the columns labeled “Student’s Name” and “Student Booklet ID #.” To assist you in distributing the
SD/LEP Questionnaires to the appropriate staff member, you may enter the teacher’s name in the
“Distributed to:” column next to the student’'s name on the Roster. If you wish, you may also write the
name of the person to whom you are giving the questionnaire next to the student’s name, which has
already been recorded, on the removable label affixed to the questionnaire cover.
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Step 6. Inform Teachers of the Assessment

e Enclosed is an informational letter to teachers that you may use if you feel it would be helpful in inform-
ing the teachers of sampled students about NAEP. This letter briefly explains NAEP and should be accom-
panied by a list of selected students, such as a copy of the Administration Schedule, so that teachers will
know which of their students have been selected for the assessment.

Step 7. Inform Students of the Assessment (Grades 8 & 12 Only)

e One tablet of Student Appreciation Certificates is included in this packet for each grade 8 or 12 assess-
ment session scheduled at your school. You may use the back of the certificates to write the date, time,
and location of the assessment for each student. Although you are not required to use these certificates,
NAEP has found that doing so improves attendance at the assessment session.

Thank you in advance for completing these activities before the assessment. Remember, a NAEP represen-
tative will visit or call you shortly after you receive this packet to assist you with the preassessment activi-
ties and to answer any questions you may have. If you have questions or need more materials before then,
please contact me at the number listed on my enclosed business card. If you cannot reach me and need
immediate assistance, please call the NAEP help desk at 1-800-283-(NAEP) 6237.

We look forward to a successful assessment!

Sincerely,

NAEP Supervisor
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CERITERIA FOR INCLUDING STUDENTS WITH DISARIUITIES AND
STUDENT S WITH LIMITED ENGLISH PEOFICIENCY IN NAEF ASSESSMENTS

MAEF has developed stdet eriteda for all schools around the country to uss whaever them is doubt about the
a=gzazability of 3 sdlected stydent. For the assesstoents to be comparable within states and acmas states, it is
wery irnportant that all schools adbers to these criterda.

L Sfudents with Disabilifies

& smdent identified on the AdministAton Schedole as having a disability (810, that is, 2 shedent with an
Irdividuatized Edveation Plan [IEF) or squivalent clazsification, should be included in the NAEP

szt unless:

u The IEF teatn or squivalent group has determined that the smdent cannot partieipate in assessrnerts
such az NAEF, OR

" The sdert's cogritive fimetioring isso szverdy itopaired that he or she carmot parteipate, OR

= The stdent’s I[EP requires that the student be tested with an accommodation that NAEP does not
permnit, and the siadent cannot demorstmte his or ber kmowledge of reading or mathermatios without
that accomnmodation.

X Sfudents with Limited Englich Proficency

& =tirdent who is identified on the Administmtion Scheduls as limited English proficient {T EP) and wha is
anatve speaker of alanguage other than English should be induded in the NAEF azsszsment unless:

" The student has received reading or mathemmaties instruetion prirnanly in English for less than 3
school years ineluding the cument pear, AND

" The student cannot dermonstrate biz or ber knowledps of mading or mathematics in Enelish awen
with an accommodation permitted by NAEP.

3, Consulf with Schoosl Staff
The decision reparding whether any of the students identifi=d as 8D or LEP cannot be included in the
asseestient should be made in con=ultation with dmowledeeable school staff. The following questions in
ttee SOVLEF {Jusstiormaire alzo pertain to this decidon:
" Students with dizabilities: {uestions 3 and & through 14,

" Students with lirnited English proficieney: {Juestors 15, 17, and 21 through 24.

WHEN THEREISDOUBT, INCLUDE THE STUDENT.

SEE BACK FOR FUURTHER EXFLANATION
AND LIST OF THE OFFERED ACCOMMODATIONS.




FURTHEE EXFLANATION FORE LEF STUDENTS

The phraze "less than 3 school years including the cwrrent pear” means 0, 1, or 2 school yeas, Thersfore, in
applying the crteria, you should perform the follovwring :

Include without any accommodaton all LEP smdents who bave received reading or mathermatics
Iretrueton priradly in English for 3 pea= or more and thoss who are in thedr third year;

Includ e without any accommadaton all other LEP students who can demorstmte their knowlades of
rmading or mattematics without an accormmmod ation,

Include and provide aceommodations pamitted by NAEF to other LEF students who can demonstrate
their knoardedes of reading or matheroatics only with thoss accornmood atiors ; and

Exclude LEP studerts ONLY if they cannoet demorstmte their knowlades of reading or matherpatics
even with an accommodation pamitted by NAEP.

ACCOMMODATIONS MOST FREQUENTLY OFFERED BY NAEP

Eeading Sescions Mathemafics Secsions

»  [arpe-print booklet {73) s Bilingual booklst {713

»  Exended time in regular seasion {74) s Bilingpal dictonary {72)

s Small group {746) »  Larpeprint booklet {73)

s {Jme-on-one {77) s Extended tites in regular szzsion {74)

s Serbeoruse of 3 compute - wsed to record »  Feadalond in regular szesion {75)
arewrers {TH)

] Srnall greup {76)
{Other - fornat or equipmoent

accornmodations such as a sipn lanpuaps " Qre-on—ome {77

tranzlator, amplification deviess, or

magrification squipreent if provided by the n Serite or uss of computer — uz=d to recor
sehool £74) arevwers {T8)

s {Otter- fomoat or squipreert
accornmadatiorns such 2z a sipn lanpuape
trareslator, amplification deviess, or
magrification equipreent if provided by the




The follovenng are questions from the SIVLEP Cuestonnaire that pertam to the
deeimon regarding wheter a student identified as having a disabahty (5D cannot
be weluded o the assessment.

LR o
A Thiws they stodene s TFP srate thar he nr she cammnt participate in assessmots
auch as NAEE, even with acconunodations!
2 e
T Mo

@ T o™ ko,

H.oAre any arcornmmeslalinns or adaprations kel Gwe disteicl o stalewide achiovenrem
resting bor this student?

E Yes, Lested weith acoomomidalions or adapladions + G tn Quesiion 2
& Moy tested it hont gccornroedacions o adaplations « Skipe G Ornestion 1.3

@ TTP sraves e his soadenn cammind he tested, o Sk e Chesidion 13

Chuestions ¥ 12, 1 your answer to question 5 is “Yes,” which accommodations or
alespbat fomes e imand Toe disteicl e stateseiche achiovement westing withe this shsdennr?
& Presentation Accomimodations (Fill in all ovals thar apply.)
cz1 RKead rlirections almmd
D Read problems aloud fexcept on reading test)
o Signing ol divecions
(B Llae of audioraped version of tesr
1 Assistance with interprevation of directions
2 Braille edition of st
@1 Large-print edition of test
o Use of magnifving equipment

D Oiher ispecily)




1il, Response Accocommodatioms (Fill inall ovals that apply)
& Response in Braille

B Hesponse o sipn Lanpuage

o 0Iral responses

I Poinding Lo arnswoers

Ex e reeording ul anseors

& Use of computer o respand

D Lse ol Lvpoweriter Lo respond

D Lose ol calvatator inchisling Lalking or Braille caloalaiors
2 Useaf template o respond

0 Use ol Tarpe nuarking pen or specially desipned writing Loul
& (her fspecily)

EE Y

L1 Botting Accomowslations (Fill in all ovals that appliy.)
G Tesl o sl prong

(I Tesl dtelividually

T Chher [specily)

17, Timing Aceommodatinns (Fill inoall owvals thad apply.)

i

A Bxtended time
CE More breaks during oest

@2 lest sessions over several dovs

G Ocher (specify)




LA Hove wnalel chis shadens mcst appeapriately paocicipaoe in che
MAER language urly assessinent?

o Without accommodations or adapiations

i With the acconuodations or acdaptations specitied for cistrict or statewicls
dchievermen esling of 1his siudenl

0 The IEP Leane o ane equeivalent gseoup bas determined Thal che shoden el
partlcipane in assessments such as SNAED language arts.

VRATEN
14, Howw weould this stadent most appeeprlately particlpate in the
MATFE mathematics assessment’”?

3 Without aceormmodations or adaptations

6y With the accommaodations or adaprations specified for district or statewicle
achivvemenl lesting of this suulenl

G The IFP tearn or anceguivalene proug hees determived that the stodenl canne
participate In asscssmoents such as NAEP mathemartics.

The following are questions from the STVLEF Questionnaire that pertam to the
decimon regarding wheter a student identified as hrmited Enghish proficiency (LEF)
cannot be meluded o the assessment.

P Toschuslioge vl vorennt sebmoed yes, boeae Tongy Tess This stasdenn e mesciv ing
aeadennic instroction in readingTanguape arls prinoacily in English?

o frudent does not recetve acpdemils Instroctlon primanily In Prglish.
B L owenr

S s

o F oy

4 vears or more

Lo I IV TR I R T




LY. Including the current schoed vear, how long has this student boen recciving
academmic insiruction o malthemalios peirmarily in Towlish?

o Student dees not reccive academile Instructlon primarily In English.

L vear
4 rars

CoO0 years
L d vears ar [ore

o Lot ko

LT |
A1 A any aceomimodations or adaptations naed for district or statewsdde achicovernenm
tesbing for Lhis sbocest?

E Ve, Lested wich accoromodalions or adapalions « G e Cloesiion 22
o tesee] wilbiou acoonondalioees oo adapationes « Skipy do Cerestion 23

@ TOF slales that stident canmiot T fesbeed (Do TTR shixdenns
classified as 519 « Skip to Qoestion 23

LmEIL
I s ansween we guestion 21 5 Yes” which accomomodations or adaptations are
wsed lor disiricl or slalewide achisvemene lesing with this soodent? (Fill in all
avals thar apply.)

I~z
ez

B Wative Tamguage wersion ol el
B Tilingual version of wesx
LOw,

Wil Tisls or plossaries

o

Milinmaal diclinmear

e liones reacd aloond in Froglish
@ Omestiones vead aleand in Trglish
A Tixlernlend dirne

T (b {specily)




WEERIRET

23 Here weould this student most approprlately parccipane o the MAEE language arts

4

HETN N (TTET T
@ English wersion withour secommodations or adaptations
¢ Enplish verslon with accommoedations or acdaptations

Er Maclve language verslon oo bllingual version with o withour acconmmaodations
ur sclaplalions

1 This stadend wonld e participate

i
Heww winild this srodent minst appropriately parricipare in the SNARP mathematies
assessIend?

@ Lnglish version withour accommoedations o adaptations

O Bnelishe wersion wilds aeconunodations or sduaplalion

(DY warive lamgnnge versinm or hilin;;:lﬂl viorsion with or withont accommaodations
ur acdlaplalioos

Er s sbuddend ol teon peniicipeane,




Appendix B Example Preassessment Packet

List of NAEP and State Accommodations

Accommodation NAEP STATE OMEGA

Presentation Format

Explanation of directions Yes Yes
Oral reading in English Yes No
Oral reading in native language No No
Person familiar to student administers test Yes No
Translation directions No No
Translation of test into native language No No
Bilingual version of test Yes (mathematics only) Yes
Repeat directions Yes Yes
Large print Yes Yes
Bilingual dictionary Yes (except for reading) Yes

Setting Format

Alone in study carrel Yes Yes
Administer test in separate room Yes Yes
With small groups Yes Yes
Preferential seating Yes Yes
Special lighting Yes Yes
Special furniture Yes Yes
Timing/Scheduling

Extended testing time (same day) Yes Yes
More breaks Yes Yes
Extending sessions over multiple days Yes Yes

Response Format

Braille writers Yes Yes
Word processors or similar assistive device Yes Yes
Write directly in test booklet Yes Yes
Tape recorders No Yes
Scribes Yes Yes
Answer orally, point or sigh an answer Yes Yes
One-on-one administration Yes Yes

Other Accommodations Provided for
State Assessment but not for NAEP

Braille edition of assessment No Yes
Audio tape administration of assessment No Yes
Calculator No Yes
Abacus No Yes
Arithmetic tables No Yes
Graph paper No Yes
Responses in native primary language No Yes
Thesaurus No Yes
Spelling and grammar checking software and devices No Yes




2003 NAEP
NEW ENROLLEE LISTING FORM

(PLEASE SEE INSTRUCTIONS FOR LISTING NEWLY ENROLLED STUDENTS ON REVERSE SIDE.)

Directions: Please use the space below to Hst all stedents who enrolled in the selected grade after the original list of
students was prepared.  If you need addibonal lines, you may copy this form.

Please coter the date the master hist was prepared

Be sure the list inclodes sl stodents who enrolled in grade after the master list was prepared.
. .|
FOR
SAMPLING
ONLY
If
Students Name Birth Daie Sex If If |Home| Rese | NSLP | TITLE | Line | Selectad
S0 | LEP [Room| [ | Stams 1 # X}
Initial Last Maonth/ (X X Eih, X3

Year




INSTRUCTIONS FOR LISTING NEWLY ENROLLED STUDENTS

About two weeks before your assessment date, the NAEP representative will review this form with you and
determine whether any newly enrolled students will be added to the sample. After the sampling is
completed, the NAEP representative will instruct you to copy the sampled students’ names and
demographic information onto the appropriate Administration Schedule.

THE FOLLOWING STUDENT DATA ARE REQUIRED:

e Student Name
e Birth date (month and year)
e Sex: 1=Male

2=Female

e SD: SD is defined as a student with a disability (SD) or having an Individualized Education Plan
(IEP) or equivalent classification (such as 504) for reasons other than being gifted and talented.

X = Yes (leave blank if No)

e LEP: LEP is a defined as a student classified by the school as limited English proficient.
X = Yes (leave blank if No)

*  Homeroom or intact classroom indicator.

* Race/Ethnicity (using definitions below).

1=White, not Hispanic: A person having origins in any of the original peoples of Europe
[except Spain], North Africa, or the Middle East.

2=Black, not Hispanic: A person having origins in any of the Black peoples of Africa.

3=Hispanic: A person of Mexican, Puerto Rican, Cuban, Central or South American, or
other Spanish [but not Portuguese] culture of origin, regardless of race.

4=Asian or Pacific Islander: A person having origins in any of the original peoples of the
Far East, Southeast Asia, the Indian Subcontinent, or the original peoples of the Pacific
Islands. These areas include, for example, China, Japan, India, Korea, the Philippine
Islands, Samoa, and Hawaii.

S=American Indian or Alaskan Native: A person having origins in any of the original
peoples of North America and who maintains cultural identification through tribal
affiliation or community recognition.

6=0ther: A person who identifies with more than one of the first five categories or has a
background other than the ones listed.

* Participation in National School Lunch Program:

1= Student not eligible 3= Free lunch

2= Reduced price lunch 6= School not participating
» Title I (receiving Title I services):

X = Yes (leave blank if No)




Appendix B Example Preassessment Packet

U.S. Department of Agriculture Letter - Front

USDA
- o]

Departmst of S F 26 7000
Agrauinee
LB S |
sk Ams
s BURJECT: Hetssuance of Policy on Limiied Disclosore of Children's Eligibiliny
Information to Titke [ and the Nasanal Assessment of Fducmicaal Progress
11684 Pwic
Cvrte Birers (NAEF)
Abpnprdrin, YA
WMIE Repanal [hstors
Spocial Mutrition Progams
All Reglons

Dkparment of Educatioe’s Titke | of the Elementary and Secosdary Education Act and the
MAEP arc the two Federal clscation progeams thal request the use of childres's free and
reduced price meal eligibality information most Inoguently, W have sued sevanl
memorenda on the disclosure of dhildren's eligibilsty information. This memomndun
consolidates tha polisy melating 1 Tieke |and e MALF,

The Heahihy Meals for Heahhy Americans Actof 1994, P.L. 103-44%, amended Soction
HWhE2HC) ol the Richand B, Russcll Mational School Lunch Aot (NSLA 42 US.C

175 1(h W 2HC b o albow the disclosae of childrom's chigibilaty inforsatson, without parental
e, b0 ceriain persons and programs. Among those pertons and programs ang
indsviduals dircily connseied with Federal educatson progresns, such as Tifle | and the
MNALP.

St foal muhorithes may disclose, withowl  parent/guasdian consent, paricipants”
names and eligibility saba (whether they are eligible For Ireg mzals o fres mulk of reduced
price meals) o persons directy connoctod with the administration or enforcement of Titke |
s the MAEP, Addnionally, sched food mithorites may disclose participans’ sames mnd
cligibality sahss 4o persons daitly connecied with the adosinistestion or enforcement of
St educational assessmend programs i the exfent that the Statc asscssment is pard of ths
MAEP o the assessment program is established s the Staic, not locall bewvel. Chher Stato
education programa ans alsoe cligible 1o bave access 1o pasteeipants’ nanses and eligibility
stmiues, withou! pareniiguandin consons, b tho program musd bs catablidhad at the Sielic.
el Bowzal leved.

The term “persons directly connecied” for the peapoas of dsclorure 1o Title 1 or KAEF
includes Faderal, Seare pmd bncal program opersiors responsible for Thile | or MAEP
pragram adminisiralion oF program complance and thesr conractors. This does not imply
thai these persons have mouling seooes to padivipats’ cligifalily stalus. There moasl I a
*need 1o kknow® [or legitimate Title 1 or NAEP purposes.




Appendix B Example Preassessment Packet

U.S. Department of Agriculture Letter - Back

Regional Directars 2

Wil moq currenily peguired, we recommond thal school food autboritios mnfisrm
housshakds if they plan us declose or wse eligibility information outside the originating
program. W also recomimensd that the schos] food authorty enter inio a written agreesnent
with Tidke | and NAEP officials. W mugpes that the agreement b signed by Bath the
st fisd muthoriny and Thle | md X AEP officials, as appropriate, thal the agreement
idontify the entity recciving the informanion, deseribe the information 1o be disclosed and
how it will be used, describe how the infermation will be pestacied from unsmborized uses
anad desebevores, s desonbe the penaliics for unawthoriond disclosure, Price e diveloping
Hrale ard becal disclosure policess, we also recommend that Siade agencies and schood T
sutherities disouss the disclosure prenvasions with thele legal counsel.

Providiag apprepgese indormetion thet does not identaly indiniduals continnes 1o be
permiticd withoul eomsent. Additionally, any costs asaocinied with the desclosure of
informmaiion beyond that used for program purpodss cannol be charged 1o the schoal food
service nooount, excepl that imcidental costs are soocptable. Tn sdcondandcs witl e slalule,
actoal] food authorites are nol Feguired to disclose eligitility imformation. Thix is a State
and kecal decisson.

For farther informeaien and guidance on the disclossare of childeen's cligibility infarmarion,
ploase refer o our memorandum of December 7, 1998, Limited Disclosare af Childres's
Free end Redoced Price Eligitality Information (3P 99-3) AU S

ESTAMLEY C, GARKETT
Direcior
Lhald Marities [ivision




Appendix B Example Preassessment Packet

Sample Teacher Notification Letter

T

FROME:

SUBIECT: Nationa! Assessment of Edvucstional Progress

The Matonal Assessment of Edwcational Progress (INAET 12 2 congressionally mandated survey
dezgnad © measure the current statuz of educatonal atzmments of woung Amesicans and o report
changes and long-term trends n those attminments at the manonal and regional levels. 1t s the first
ongoing effort o obtan comprebensive and depencdable aclsevement data on 2 nationzal basiz inoa
usitorm, scientidfic manmer,

Your destniet and school were selactad © paricipate i NAEP 2002, We have selecied students and
developed an assessment schadube in collaboration with the school. Each assessment sezsion will take
abou 90 munutes, The assezsments are schedubed for:

SESRION DATE TIME LOCATION

It 1= very smponant @ the results of the sy that every sudent selected for NAEP atends the
correct session, Please see the attached hist of students to determine the session that a student must attend,
We would zreatly appreciate every effor that voucould make o see that students sttend sessions on me,

For more mformaton about MAEP, please visit the web aite at:

htips mees ed sovinaton sreporicand

Thank won very much for your cooperaton,




PARENT/GUARDIAN NOTIFICATION LETTER

NOTE: You must circle the appropriate reference in the second paragraph “your child may be/is part of
that sample.”

(School Letterhead)

Dear Parent or Guardian:

I am pleased to announce that our school has been selected to participate in the National Assessment of
Educational Progress (NAEP), also known as the Nation’s Report Card. NAEP is an ongoing assessment
of what young Americans know and can do in various academic subjects. Given to almost 1 million
students throughout the United States in 2003, NAEP will show how students in our state perform
compared to other states and the country as a whole. It also shows long-term trends in academic
performance over the 33 years the assessment has been in place.

The NAEP assessment will take place on and will take approximately

1 1/2 hours to administer. A random sample of our grade students will be selected to
be assessed in reading or mathematics, and your child may be/is part of that sample. All responses are
confidential, and no results will be reported to or about individual students or schools. This means that
the names of students who take part in NAEP are not recorded on any of the assessment materials that
leave the school, and your child’s grades or progress in school will not be affected in any way by
participating.

NAEP data and results are often used by policymakers to make decisions regarding education. To help
guide these decisions, NAEP asks students questions about their school experience, background, and
what teachers teach in the classroom in addition to the subject matter questions. These questions do not
address personal beliefs or attitudes. Students may omit any question or part of the assessment that they
do not wish to answer. If you do not wish to have your child participate in the assessment, please
contact

We appreciate the participation of each child who is selected. Students who participate in NAEP will
gain valuable test-taking experience, and our school’s participation will be beneficial in painting a
picture of what our state’s and country’s schoolchildren are learning.

For more information about NAEP, please visit the web site http://nces.ed.gov/nationsreportcard. A
Demonstration Booklet that contains student background questions and examples of test questions
similar to those asked in this year's assessment is available both at that web site and at the school office.
If you have any questions or concerns, please contact

Sincerely,




Appendix B Example Preassessment Packet

NAEP Publications
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Appendix B Example Preassessment Packet

Student Certificates of Appreciation - 1 pack of 35

. The
Nation’s
Report
Card CERTIFICATE OF APPRECIATION

Thank you for participating in the
National Assessment of Educational Progress

[
Gary W. Phillips, Deputy Commissioner,
National Center for Education Statistics
U.S. Department of Education

hitp://nces.ed.gov/nationsreportcard
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