
Preparing for the Assessment 

C H A P T E R  2

Attend the In-Person Training
Assessment administrators are required to attend a 1-school-day training session 
in preparation for the assessment.  The locations of the training sessions have been

selected by the state coordinator and NAEP staff to be as convenient as possible.  Lunch will be pro-
vided.

State coordinators are responsible for informing assessment administrators of the time and place 
of training and for providing each person with a copy of this manual prior to training.  If you have
not been told the training date and location by the time you receive this manual, contact your state
coordinator.

The instructions and procedures in this manual apply to both fourth- and eighth-grade assessments.
Most of the examples in this manual show procedures using eighth-grade forms since many of the
forms used in the assessments are identical for the fourth and eighth grades. Any differences
between the grades and forms are noted when applicable. 

At the training session, the contents of this manual will be reviewed, so please read the manual
before attending and bring your copy with you. A training video and practice exercises will be used
to help teach the procedures and provide experience with the forms.

Obtain the Assessment Schedule from 
the State Coordinator
The state coordinator is responsible for scheduling the assessments in participating

schools and notifying assessment administrators about the schedule.  If you are not sure about the
date of the assessment in your school, the assessment date can be verified and the exact time can
be set at the assessment administrator training. 

A subset of the participating schools has been selected for a quality control visit by a NAEP 
representative.  The purpose of the quality control visit is to ensure that all assessment procedures
are being carried out in a uniform manner.  Since your school may be one of those selected for a
visit, you must not change the assessment date or time without first discussing it with the state
coordinator.  A NAEP representative will contact you a week before the scheduled assessment to
confirm the date, time, and location of the sessions in your school.

NOTE: If your school is unexpectedly closed on the scheduled assessment date due to a snow
storm, natural disaster, etc., do not hold the session on another day without discussing it with the
state coordinator or the NAEP representative.  Any sessions that need to be rescheduled must be
coordinated through the state coordinator or NAEP representative because the school may have been
selected for a quality control visit.

TASK 2

TASK 1
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Arrange for Assistance on the Assessment Day (Optional) 
Many assessment administrators who participated in the previous state assessments
indicated that having an assistant on the day of the assessment was very useful.  Having

an assistant available during the conduct of a science session would be particularly helpful.  The
assistant could help by distributing science kits, monitoring the students while they work with the
kits,  and assisting in the collection of materials and the cleanup process.  If an assistant is available,
you should give serious consideration to using this person.

Under no circumstances, however, may an untrained person take over the responsibilities 
of the assessment administrator.  It is mandatory that the person who was trained to administer
the NAEP assessment conduct the sessions and be in charge of the NAEP activities at the school.

Make Arrangements for the Assessment Sessions
After you have been informed about the scheduled date for the assessment by the 
state coordinator, your next task will be to notify school staff and arrange for appropriate

space.  The mathematics and the science assessment will each take approximately 90 minutes of the 
students’ time.  One-half of the students taking the science assessments will also be asked to 
complete the hands-on science task.  For this reason, when making arrangements for the science
session, be sure this classroom area has tables or flattop desks for the students.  This task will 
take selected eighth-grade students an additional 30 minutes and selected fourth-grade students 
an additional 20 minutes to complete.

Sample Size
In most schools, the NAEP assessment will involve two sessions of 30 students each,  one in mathe-
matics and one in science.  A student will be selected for either the mathematics or science session.
If there are 64 or fewer students in the sampled grade, all students will be selected to participate.  If
there are fewer than 20 students in the sampled grade, only one subject will be assessed in the school.

In a small number of schools in some states, more than one assessment session per subject will
be necessary in order to adequately represent the fourth- or eighth-grade population of the state.
Specific procedures for schools with multiple sessions are covered in Chapter 6.  However, the pro-
cedures described in this manual apply to each assessment session regardless of the number of
sessions in a school.

TASK 4

TASK 3



9

Receive the Administration Schedules 
from the State CoordinatorTASK 5

Approximately 2 weeks before the
scheduled assessment in your school, the state
coordinator will mail you the Administration
Schedules with the names of the selected students.
These students represent a random sample of
students selected from the list of all grade-eligi-
ble students provided by the school or district.

The Administration Schedule is the central docu-
ment that will be used during the assessment to
keep track of the selected students.  When you
receive the Administration Schedules, they will
contain the name and birth date of each selected
student.  They may also include the student’s
sex, race/ethnicity, and homeroom or other
locating information if these items were provided
on the original list used to select the sample 
of students.

Examples of mathematics and science Admin-
istration Schedules appear on the following page.

Note that the NAEP school identification (ID)
number appears on the Administration Schedule.
This number is unique for each school and
should be used on all NAEP materials.

Note also that assessment booklets have been
assigned to the sampled students in column “K”
labeled “Original Booklet ID.”  The number print-
ed in this column opposite each student’s name
corresponds to the assessment booklet the 
student must receive.

The Administration Codes in column “0” are
used to record the student’s participation status
in the assessment and are further defined on
pages 73-75.

On the Science Administration Schedule, column
“C” labeled “Sci. Kit” assigns a science kit to
one-half of the selected students.  The science
kits are associated with particular booklet 
numbers and are discussed in detail on page 67.

The Administration Schedule is perforated so
that student names can be removed before it 
is sent to NAEP.  Due to NAEP’s confidentiality
policy, under no circumstances should a 
student’s name appear on any materials 
leaving the school.
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# Original Sample

School #:

Original session scheduled for:

Day/Date:

Pacific Islander

Alaskan Native

1 = White not Hispanic
2 = Black not Hispanic
3 = Hispanic Heritage
4 = Asian/

5 = American Indian/

6 = Other

available

participating

1 = Student not eligible
2 = Reduced price lunch
3 = Free lunch
4 = Information not

5 = Refused
6 = School not

For Use in Column “F” For Use in Column “G”

Time:

Day/Date:

Time:

Makeup session scheduled for:

Session Type:

School Name: Grade:

Administrator s Name:

ADMINISTRATION SCHEDULE

2000 State
Administration Schedule

Page 1

# New Enrollee Sample

Total in Sample

# Absent
(Hold Makeup if
4 or more absent)

# Assessed
(Original Session)

# Assessed
(Makeup Session)

# Withdrawn & Ineligible

# Excluded

Homeroom
or Other
Locator

Sci.
Kit Month

Birth Date Sex Race/
Eth.

If
Title I

If
SD

If
LEP

Accommodation Booklet ID # Admin.
Code

Atten.
(✓ /A)

School
LunchYear 1=Male

2=Female

TO BE ASSESSED

+

= TOTAL ASSESSED

Session Number

Race/Ethnicity Codes

Student Name Original Booklet ID Admin. Codes

National School
Lunch Program

Column Indicators:   “A” “B” “C” “D” “E” “F” “G” “H” “I” “J” “K” “L” “N” “O”“M”

Bundle #’s Accommodations

NAEP

The Nation's
Report Card

2000

Makeup Date
Grid if

Makeup Held

(Admin. Codes 51 & 55)

(Admin. Codes 60-66)

19

19

19

19

19

19

19

19

19

19

19

19

19

19

Location: Location:

(Use for Admin Codes 71 & 73 in Math and Science)

ASSESSED IN ORIGINAL 

ASSESSED IN MAKEUP

ABSENT

10 = In session full time
11 = No responses in booklet
12 = In session part time
13 = Session incomplete
14 = Other, specify on cover

20 = In session full time
21 = No responses in booklet
22 = In session part time
23 = Session incomplete
24 = Other, specify on cover

40 = Temporary
41 = Long-term
42 = Chronic truant
43 = Suspended or expelled
44 = In school, did not attend
45 = Disruptive behavior
46 = Parent refusal
47 = Student refusal
48 = Other, specify on cover

OTHER
51 = Withdrawn
52 = Unassigned book (unused)
55 = Ineligible
56 = Not in sample
REASONS FOR EXCLUSION

60 = SD-cannot be assessed
61 = SD-required accom. not offered
62 = LEP-cannot be assessed
63 = LEP-required accom. not offered
64 = SD/LEP-cannot be assessed
65 = SD/LEP-required accom. not offered
66 = Other, specify on cover

ASSESSED WITH
ACCOMMODATIONS

71 = Bilingual booklet/Science glossary
72 = Bilingual dictionary
73 = Large-print book
74 = Extended time in regular session
75 = Read aloud in regular session
76 = Small Group
77 = One-on-one
78 = Scribe or use of computer
79 = Other, specify on cover

This form must be completed in #2 pencil. 
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73 = Large-print book
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79 = Other, specify on cover
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booklet
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Administration
Codes used to

identify students’
participation status

in column "M"

Science Kit
Indicators

10

Example of Mathematics and Science Administration Schedules
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Guidelines for Completing Control Documents
Since the Administration Schedules and other control documents are machine scannable, 
it is very important that these guidelines are followed:

★ Use only No. 2 pencils;

★ Print all information neatly within the boxes.  Numbers should be written clearly 
in the center and should not touch the sides of the boxes;

★ Right justify all numerals entered in multicolumn blocks; and

★ Erase completely and clearly to correct entries.  Do not cross out or strike through 
numbers entered incorrectly.

Here are examples of acceptable writing styles for completing control documents:
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Receive Materials from NAEP and Secure 
the Assessment Booklets
Two weeks before the scheduled assessment, the NAEP contractor will mail the 

materials needed to conduct the assessment.  These materials will be delivered by the United 
Parcel Service (UPS) and should be received at the school at least 1 week before the assessment
date.  The boxes will be addressed to the assessment administrator by name and will be sent 
to the school’s address unless the state coordinator has informed NAEP that a different
name/address should be used.  You can verify the address to which the materials will be shipped 
at the training session.

Three boxes of assessment materials will be sent to every school conducting both the mathematics
and science assessments.  Each box will be labeled “Important Materials for NAEP Assessment.” 

The contents of the boxes are: 

★ Box 1—mathematics session materials, plus general school materials;

★ Box 2—science session materials; and

★ Box 3—kits for hands-on science session.

Small schools conducting only one session will receive either one box (for mathematics) or two
boxes (for science) including the general school materials. Detailed lists of the materials you will
receive are on the following pages.

TASK 6
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Schools Conducting Fourth-Grade Assessments 
Will Receive the Following:

General Fourth-Grade School Materials
3 Packing lists (one for school materials plus

one for each session)
1 Preprinted Roster of Questionnaires

(Questionnaire Tracking Form)
1 Grade 4 School Questionnaire
101 SD/LEP Questionnaires
11 Supplemental SD/LEP Roster of

Questionnaires
8 Grade 4 Mathematics/Science Teacher

Questionnaires

2 Teacher notification letters
2 Supplemental shipping envelopes
1 School storage envelope
1 School postcard to be returned to NAEP 

at the end of the school year
1 Materials Request Form
1 Pickup Request Form
1 Return Shipment Instructions
2 Sealing tape strips
3 Return postage-paid shipping labels 

G
R

A
D

E
 

4
1 Schools in some states will receive 20 SD/LEP Questionnaires

and a supplemental SD/LEP Roster of Questionnaires.

2 Will be provided if your school is part of the sample that offers
accommodations.

3 An extra supply of some of the smaller items from the 
science kits will be included with your materials. These 
can be used to replace materials missing from the 
students’ kits.

For Each Fourth-Grade Mathematics
Session
1 “Testing in Progress—Do Not Disturb” sign
1 Timer
1 Pad of Student Appreciation Certificates
3 Sealed bundles of grade 4 mathematics

assessment booklets
1 Sealed bundle of grade 4 mathematics 

bilingual booklets with bilingual rulers2

1 Calculator poster
1 Mathematics poster
10 Rulers “R”
10 Set “X” (Blue)
10 Set “G” (Aqua)
16 Calculators
1 Pad Post-it notes
1 Blank Administration Schedule
2 Rubber bands

For School to Supply
★ No. 2 pencils for every selected student

For Each Fourth-Grade Science Session

1 “Testing in Progress—Do Not Disturb” sign
1 Timer
1 Pad of Student Appreciation Certificates
3 Sealed bundles of grade 4 science 

assessment booklets
1 Sealed bundle of grade 4 science accom-

modation bundles of booklets with glossaries2

1 Box of Science Kit “C” for accommodation
booklets (5 kits)2

1 Grade 4 Science Activity Brochure
1 Science Supplemental Materials Kit3

1 Pad Post-it notes
1 Blank Administration Schedule
1 Instructions for Administering Science Kits
1 Box of grade 4 science kits (18 kits)
2 Rubber bands



General Eighth-Grade School Materials
3 Packing lists (one for school materials plus

one for each session)
1 Preprinted Roster of Questionnaires

(Questionnaire Tracking Form)
1 Grade 8 School Questionnaire
101 SD/LEP Student Questionnaires
11 Supplemental SD/LEP Roster of

Questionnaires
8 Grade 8 Mathematics Teacher Questionnaires
8 Grade 8 Science Teacher Questionnaires

2 Teacher notification letters
2 Supplemental shipping envelopes
1 School storage envelope
1 School postcard to be returned to NAEP 

at the end of the school year
1 Materials Request Form
1 Pickup Request Form
1 Return Shipment Instructions
2 Sealing tape strips
3 Return postage-paid shipping labels 

1 Schools in some states will receive 20 SD/LEP Questionnaires
and a supplemental SD/LEP Roster of Questionnaires.

2 Will be provided if your school is part of the sample that offers
accommodations.

3 An extra supply of some of the smaller items from the 
science kits will be included with your materials. These 
can be used to replace materials missing from the 
students’ kits.

Schools Conducting Eighth-Grade Assessments 
Will Receive the Following:
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For Each Eighth-Grade Mathematics
Session
1 “Testing in Progress—Do Not Disturb” sign
1 Timer
1 Pad of Student Appreciation Certificates
3 Sealed bundles of grade 8 mathematics

assessment booklets
1 Sealed bundle of grade 8 mathematics 

bilingual booklets with bilingual
protractors/rulers2

1 Calculator poster
1 Mathematics poster
10 Protractors/Rulers “P”
10 Set “Y” (Tan)
10 Set “G” (Aqua)
16 Calculators
1 Pad Post-it notes
1 Blank Administration Schedule
2 Rubber bands

For School to Supply
★ No. 2 pencils for every selected student

For Each Eighth-Grade Science
Session
1 “Testing in Progress—Do Not Disturb” sign
1 Timer
1 Pad of Student Appreciation Certificates
3 Sealed bundles of grade 8 science 

assessment booklets
1 Sealed bundle of grade 8 science 

accommodation booklets with glossaries2

1 Grade 8 Science Activity Brochure
1 Science Supplemental Materials Kit3

1 Pad Post-it notes
1 Blank Administration Schedule
1 Instructions for Administering Science Kits
2 Rubber bands
1 Science Kit “C” for accommodation 

booklets (5 kits)2

1 Box of grade 8 science kits (18 kits)
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Verify Materials Received and Request 
Additional Materials, if Necessary
Assessment booklets will be packaged in bundles of 11 booklets.  Your shipment will

include 3 bundles of 11 booklets for each session scheduled in your school.  Shrink-wrapped with
each bundle will be a numbered bundle slip listing the 3-digit prefixes of the booklets contained in
that particular bundle.  These prefixes should correspond to those printed on the session’s
Administration Schedule as shown on the next page.

When you receive the boxes, open them and check that the bundle numbers that appear on the
Administration Schedules match those included in your shipment and that each sealed bundle 
contains 11 booklets. Do not open the sealed bundles.

Then, check the materials in your shipment against the packing lists to see that you have sufficient
supplies.  You should pay particular attention to the number of science kits you will need.  You will
receive 6 of each type of science kit, or a total of 18 kits for each science session.  The type of kit
each student is assigned is indicated on the Administration Schedule in column “C” labeled “Sci Kit.” 
The codes in column “C” represent the following kits:

To verify the number of kits you will need, please count the number of each kit type assigned to 
students to be assessed.  If more than six of any type is listed, you will need to order kits from
National Computer Systems (NCS).

To order additional materials or if some problem is discovered, a Materials Request Form will be
included in your shipment.  (A copy of this form is included in Appendix G.)  You may call or 
fax NCS at the following numbers:

★ The telephone number is 1-888-627-6237.  Be sure to have the Materials Request Form 
available when placing the call.

★ The fax number is 1-888-627-8842.  Be sure that the Materials Request Form is completely filled
out before faxing.

Save the packing lists for recordkeeping and the boxes for returning the shipment to NAEP.
Instructions for shipping materials back to NAEP are discussed in Chapter 5.

TASK 7

C Markers

D Powders

E Soil Tests

Unknown
Powder

Grade 4      Grade 8  
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(Hold Makeup if
4 or more absent)

# Assessed
(Original Session)

# Assessed
(Makeup Session)

# Withdrawn & Ineligible

# Excluded

Homeroom
or Other
Locator

Sci.
Kit Month

Birth Date Sex Race/
Eth.

If
Title I

If
SD

If
LEP

Accommodation Booklet ID # Admin.
Code

Atten.
(✓ /A)

School
LunchYear 1=Male

2=Female

TO BE ASSESSED

+

= TOTAL ASSESSED

Session Number

Race/Ethnicity Codes

Student Name Admin. Codes

National School
Lunch Program

Column Indicators:   “A” “B” “C” “D” “E” “F” “G” “H” “I” “J” “K” “L” “N” “O”“M”

Accommodations

NAEP

The Nation's
Report Card

2000

Makeup Date
Grid if

Makeup Held

(Admin. Codes 51 & 55)

(Admin. Codes 60-66)

19

19

19

19

19

19

19

19

19

19

19

19

19

19

Location: Location:

(Use for Admin Codes 71 & 73 in Math and Science)

ASSESSED IN ORIGINAL 

ASSESSED IN MAKEUP

ABSENT

10 = In session full time
11 = No responses in booklet
12 = In session part time
13 = Session incomplete
14 = Other, specify on cover

20 = In session full time
21 = No responses in booklet
22 = In session part time
23 = Session incomplete
24 = Other, specify on cover

40 = Temporary
41 = Long-term
42 = Chronic truant
43 = Suspended or expelled
44 = In school, did not attend
45 = Disruptive behavior
46 = Parent refusal
47 = Student refusal
48 = Other, specify on cover

OTHER
51 = Withdrawn
52 = Unassigned book (unused)
55 = Ineligible
56 = Not in sample
REASONS FOR EXCLUSION

60 = SD-cannot be assessed
61 = SD-required accom. not offered
62 = LEP-cannot be assessed
63 = LEP-required accom. not offered
64 = SD/LEP-cannot be assessed
65 = SD/LEP-required accom. not offered
66 = Other, specify on cover

ASSESSED WITH
ACCOMMODATIONS

71 = Bilingual booklet/Science glossary
72 = Bilingual dictionary
73 = Large-print book
74 = Extended time in regular session
75 = Read aloud in regular session
76 = Small Group
77 = One-on-one
78 = Scribe or use of computer
79 = Other, specify on cover

This form must be completed in #2 pencil. 

Mark Atley

Betty Bates

Wes Block

Angela Burns

Nicki Campbell

Nancy Cordaro

Tim Dublin

Kimberly Frank

Carla Grahams

Paul Hernandez

Becky Hoecke

Daniel Jasmer

Sarah Kruger

Penny Lowe

0

0

0

1

1

0

0

0

0

0

1

1

0

0

4

2

6

0

1

9

1

5

7

9

2

0

1

6

8

8

8

8

8

8

8

8

8

8

8

8

8

8

6

6

6

6

6

6

7

6

6

6

6

6

6

6

16B-100-1

Central Middle 8

30

YES

MA0801

MathSession Type:

Carol Johnson

Original Booklet ID

Bundle #’s
20521
20522
20523

110  000501  7

111  054006  9

112  006401  0

113  000043  8

114  073201  0

115  000841  2

116  000081  5

117  005301  1

118  000411  9

119  210001  6

120  005001  2

121  002407  7

122  000031  9

123  076206  0

SET Y
SET G
P=PROTRACTOR/RULER
T1-30 CALCULATORS

00
00

00
06

1 
- 

9

121
002
003
004
005
006
007
008
009
010
011

STATE/MAIN - GRADE 8

TYPE MATH

BUNDLE #  20522

SET Y
SET G
P=PROTRACTOR/RULER
T1-30 CALCULATORS

00
00

00
06

1 
- 

9

110  C
111  C
112  CP
113  CP
114  G
115  
116  YC
117  C
118  YC
119  CGP
120

SET Y
SET G
P=PROTRACTOR/RULER
T1-30 SCIENTIFIC

CALCULATOR

STATE/MAIN - GRADE 8

TYPE MATH

BUNDLE #  20521

132

STATE/MAIN - GRADE 8

TYPE MATH

BUNDLE #  20523

Example of an Administration Schedule 
with Corresponding Bundle Slips
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Select a Sample of Newly Enrolled Students
TASK 8 A New Enrollee Listing Form was 

sent to the school in the fall by the
state coordinator along with the instructions for
preparing a master list of students in the selected
grade.  The purpose of the New Enrollee Listing
Form is to keep track of all students who enrolled
in the selected grade after the master list was
prepared so that these students have a chance of
selection for the assessment.4 This form should
be kept at the school.  If your school does not
have the New Enrollee Listing Form, you will
receive another copy at the assessment adminis-
trator’s training session.

You will also receive the Instructions for
Sampling New Enrollees at training.  This form
(shown on the next page) provides the following
information:

★ The date, if known, that the master list of stu-
dents was created.  Students in the selected
grade who enrolled after that date should be
listed on the New Enrollee Listing Form;

★ The maximum number of students on the list
that, if exceeded, requires a telephone call to
the state coordinator; and

★ Two sets of line numbers used to select the
students for the mathematics and science 
sessions.

To carry out the sampling, simply follow the
instructions numbered 1-5.  

As indicated in the instructions, you assign a con-
secutive line number to each student on the list of
new enrollees and then use the designated line
numbers to identify the selected student(s).

Any newly enrolled students who are selected
must be added to the appropriate Administration
Schedule, and the necessary information must be
recorded.  These newly sampled students are
handled like any other selected students in
preparing for the assessment.

An illustration of this procedure is shown 
on the next few pages.

NOTE: The handwritten entries are only 
examples.  Every school will receive its own
unique set of instructions.

Small School Procedure
Schools with fewer than 20 students in the 
grade will not have to go through the process 
of sampling new enrollees.  Any newly enrolled
fourth- or eighth-grade student would be 
automatically included in the assessment and
his/her name would be added to the Administration
Schedule.  The Instructions for Sampling New
Enrollees will simply have numbers 1 through 
10 indicated.

To ensure that you have sufficient materials, the
total number of students should not go above 33
for a session. If it does, call the state coordinator. 

4 In year-round schools, any fourth or eighth graders who will be off-track on the assessment date in February 
should not be included on the New Enrollee Listing Form.
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INSTRUCTIONS FOR SAMPLING NEW ENROLLEES
(New Enrollee Listing Form on Reverse Side)

2000 NAEP STATE ASSESSMENT

        If you did not maintain a list of newly enrolled students on the form provided in November, please use 

the back of this form to create a list of all students who enrolled in the selected grade after the master list of grade-

eligible students was prepared.  The steps for sampling from the list of newly enrolled students are:

School Name: _____________________________

School ID: ________________________________

1. Be sure the list includes all students who enrolled in grade _____ after the master list was 
prepared.

 The date on the master list is __________________________.

 Any student who has subsequently withdrawn from the school should be deleted from the list 
by lining through the name.

2. Assign line numbers to the students listed by numbering them consecutively.  Use column 1 
under the heading "For Sampling Only" for numbering the students.

3. If there are more than _______ students on the list, call your State Coordinator for directions 
before proceeding.

4. To identify the students selected for the mathematics assessment, enter an "M" (in column 2 
on the reverse) next to the line numbers listed below:

______, ______, ______, ______, ______, ______, ______, ______, ______, ______.

 To identify the students selected for the science assessment, enter an "S" (in column 2 on the 
reverse) next to the line numbers listed below:

______, ______, ______, ______, ______, ______, ______, ______, ______, ______.

 Ten line numbers have been provided.  This should be more than enough; in fact, you may only 
need to use the first few numbers.

5. After sampling is completed, copy the sampled student's name(s) and birth date(s) onto the 
appropriate Administration Schedule and complete the required demographic information.

 
(OVER)

8

32

2 5 8 11 14 18 21 24 27 30

6 7 10 13 16 19 23 26 29 32

Nov. 10, 1999

Central Middle School
16B-100-1

These numbers are unique to each school.

Example of Instructions for Sampling New Enrollees
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2000 NAEP STATE ASSESSMENT
New Enrollee Listing Form

Directions:

Please use the space below to list all students who enrolled in the selected grade after the original list of 
students was prepared.  The date is provided on the other side of this form.  If you need additional lines, you may 
copy this form.

FOR SAMPLING 

ONLY

(OPTIONAL) 1 2

Student s Name

First Initial Sex
Birth Date

Month/Year
Race/
Eth.

Line
#

Home
Room/
Locator

(X)
IF

TITLE I

(X)
IF
SD

(X)
IF

LEP

Selected
Student
M or SLast

Shanna Donaldson
Beth Warren
Michael Cree
Megan A. Davis

03/86
12/86
11/85

06/86

10
10
10
10

F
F
M
F

1
2
6
1

1
2 M
3
4

1. Be sure the list includes all students who enrolled in grade _____ after the master list was 
prepared.

 The date on the master list is __________________________.

 Any student who has subsequently withdrawn from the school should be deleted from the list 
by lining through the name.

2. Assign line numbers to the students listed by numbering them consecutively.  Use column 1 
under the heading "For Sampling Only" for numbering the students.

3. If there are more than _______ students on the list, call your State Coordinator for directions 
before proceeding.

4. To identify the students selected for the mathematics assessment, enter an "M" (in column 2 
on the reverse) next to the line numbers listed below:

______, ______, ______, ______, ______, ______, ______, ______, ______, ______.

 To identify the students selected for the science assessment, enter an "S" (in column 2 on 
the reverse) next to the line numbers listed below:

______, ______, ______, ______, ______, ______, ______, ______, ______, ______.

 Ten line numbers have been provided.  This should be more than enough; in fact, you may only 
need to use the first few numbers.

5. After sampling is completed, copy the sampled student's name(s) and birth date(s) onto the 
appropriate Administration Schedule and complete the required demographic information.

 

8

32

2 5 8 11 14 18 21 24 27 30

6 7 10 13 16 19 23 26 29 32

Nov. 10, 1999

School Name:

School ID:

(Instructions for Sampling New Enrollees on Reverse Side)

Central Middle School

16B-100-1

Example of Assigning Line Numbers and Identifying 
the Selected Student’s Session Type

20



15

16

17

18

19

20

21

22

23

24

25

26

27

28

15

16

17

18

19

20

21

22

23

24

25

26

27

28

15

16

17

18

19

20

21

22

23

24

25

26

27

28

Homeroom
or Other
Locator

Sci.
Kit Month

Birth Date Sex Race/
Eth.

If
Title I

If
SD

If
LEP

Accommodation Booklet ID # Admin.
Code

Atten.
(✓ /A)

School
LunchYear 1=Male

2=Female
Student Name Original Booklet ID Admin. Codes

Column Indicators:   “A” “B” “C” “D” “E” “F” “G” “H” “I” “J” “K” “L” “N” “O”“M”

19

19

19

19

19

19

19

19

19

19

19

19

19

19

(Use for Admin Codes 71 & 73 in Math and Science)

29

30

32

29

32

29

32

33 33

19

19
33

ASSESSED IN ORIGINAL 

ASSESSED IN MAKEUP

ABSENT

10 = In session full time
11 = No responses in booklet
12 = In session part time
13 = Session incomplete
14 = Other, specify on cover

20 = In session full time
21 = No responses in booklet
22 = In session part time
23 = Session incomplete
24 = Other, specify on cover

40 = Temporary
41 = Long-term
42 = Chronic truant
43 = Suspended or expelled
44 = In school, did not attend
45 = Disruptive behavior
46 = Parent refusal
47 = Student refusal
48 = Other, specify on cover

OTHER
51 = Withdrawn
52 = Unassigned book (unused)
55 = Ineligible
56 = Not in sample

REASONS FOR EXCLUSION
60 = SD-cannot be assessed
61 = SD-required accom. not offered
62 = LEP-cannot be assessed
63 = LEP-required accom. not offered
64 = SD/LEP-cannot be assessed
65 = SD/LEP-required accom. not offered
66 = Other, specify on cover

ASSESSED WITH
ACCOMMODATIONS

71 = Bilingual booklet/Science glossary
72 = Bilingual dictionary
73 = Large-print book
74 = Extended time in regular session
75 = Read aloud in regular session
76 = Small Group
77 = One-on-one
78 = Scribe or use of computer
79 = Other, specify on cover

1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 PThis form must be completed in #2 pencil. 

NAEP 2000 OMB #1850-0628 Expires 6/00 

01915 - 1
NCS¤ IM-153095-204-1:321

Printed in U.S.A. - STATE

16B-100-1

MATH

MA0801     P2

Eric Malone

Paul Mayne

Teresa Meyer

Amanda Newman

Beina Ortiz

Michael Popelka

Kate Ray

Amy Schloeter

Ryan Scott

Jason Tabbert

Dan Tesch

Jessica Trocke

Louis Walton

Chris Wray

Fran Zimmerman

0

0

0

0

1

0

0

0

1

1

0

0

0

0

1

7

3

9

0

1

6

9

1

0

2

3

6

8

8

8

8

8

8

8

8

8

8

8

8

8

8

8

7

6

6

6

5

7

6

6

6

6

6

7

6

6

1 0 8 6

124  000142  8

125  008651  4

126  000005  5

101  098008  4

102  000841  3

103  034002  9

104  004926  0

105  025003  4

106  008064  2

107  000761  5

108  019009  7

109  000385  2

110  039005  8

111  000297  2

112  030968  5

115  000297  2

116  030968  5

30 30

19

Beth Warren

113  000385  2

19

1 8 62 2 2
3131

114  039005  8
31

Mike Zurick 1 0 8 5

19

2000 NAEP STATE ASSESSMENT
New Enrollee Listing Form

Directions:

Please use the space below to list all students who enrolled in the selected grade after the original list of 
students was prepared.  The date is provided on the other side of this form.  If you need additional lines, you may 
copy this form.

FOR SAMPLING 

ONLY

(OPTIONAL) 1 2

Student s Name

First Initial Sex
Birth Date

Month/Year
Race/
Eth.

Line
#

Home
Room/
Locator

(X)
IF

TITLE I

(X)
IF
SD

(X)
IF

LEP

Selected
Student
M or SLast

Shanna Donaldson
Beth Warren
Michael Cree
Megan A. Davis

03/86
12/86
11/85

06/86

10
10
10
10

F
F
M
F

1
2
6
1

1
2 M
3
4

School Name:

School ID:

(Instructions for Sampling New Enrollees on Reverse Side)

Central Middle School

16B-100-1

21

Example of Adding Newly Sampled Student
to the Administration Schedule
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Review and Update the Administration Schedules and 
Identify Students Who Cannot Be AssessedTASK 9

As soon as the Administration
Schedules are received and sampling of newly
enrolled students is completed, you will need to
do the following:

A. Identify and Eliminate
Withdrawn and Ineligible
Students
Identify any students who have officially with-
drawn from the school by entering an
Administration Code of “51” (withdrawn) on the
Administration Schedule in column “M” labeled 

“Admin. Code.”  Then, draw a single line through
the student’s name up to the perforation.

Enter an Administration Code of “55” (ineligible)
in column “M” for any student not currently
enrolled in the selected grade who is listed on
the Administration Schedule.  Draw a line
through his/her name up to the perforation.

Once withdrawn and ineligible students have
been identified and eliminated from the
Administration Schedule, you do not need to
complete any other information for them on the
Administration Schedule.

21

22

23

24

25

26

27

28

21

22

23

24

25

26

27

28

19

19

19

19

19

19

19

19

19
29

30

31

32

29

30

31

32

33

19

19

19

19

19
33

1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P

01915 - 1
NCS¤ IM-153095-204-1:321

Printed in U.S.A. - STATE

16B-100-1

SCIENCE

SC0801     P2

104  004926  0

105  025003  4

106  008064  2

107  000761  5

108  019009  7

109  000385  2

110  039005  8

111  000297  2

112  030968  5

113  000385  2

114  039005  8

115  000297  2

116  030968  5

10

12

14

14

14

12

10

12

12

14

10

D

D

D

E

E

C

C

1

2

2

1

1

1

2

1

1

2

2

1

1

1

1

1

1

2

2 1

2 1

1

2

4

5

6

7

8

9

10

12

13

14

1

2

4

5

6

7

8

9

10

12

13

14

1

2

4

5

6

7

8

9

10

12

13

14

+

=

-

# Original Sample

School #:

Original session scheduled for:

Day/Date:

Pacific Islander

Alaskan Native

1 = White not Hispanic
2 = Black not Hispanic
3 = Hispanic Heritage
4 = Asian/

5 = American Indian/

6 = Other

available

participating

1 = Student not eligible
2 = Reduced price lunch
3 = Free lunch
4 = Information not

5 = Refused
6 = School not

For Use in Column “F” For Use in Column “G”

Time:

Day/Date:

Time:

Makeup session scheduled for:

School Name: Grade:

Administrator’s Name:

ADMINISTRATION SCHEDULE

2000 State
Administration Schedule

Page 1

# New Enrollee Sample

Total in Sample

# Absent
(Hold Makeup if
4 or more absent)

# Assessed
(Original Session)

# Assessed
(Makeup Session)

# Withdrawn & Ineligible

# Excluded

Homeroom
or Other
Locator

Sci.
Kit Month

Birth Date Sex Race/
Eth.

If
Title I

If
SD

If
LEP

Accommodation Booklet ID # Admin.
Code

Atten.
(✓ /A)

School
LunchYear 1=Male

2=Female

TO BE ASSESSED

+

= TOTAL ASSESSED

Session Number

Race/Ethnicity Codes

Student Name Admin. Codes

National School
Lunch Program

Column Indicators:   “A” “B” “C” “D” “E” “F” “G” “H” “I” “J” “K” “L” “N” “O”“M”

Accommodations

NAEP

The Nation's
Report Card

2000

Makeup Date
Grid if

Makeup Held

(Admin. Codes 51 & 55)

(Admin. Codes 60-66)

19

19

19

19

19

19

19

19

19

19

19

19

Location: Location:

(Use for Admin Codes 71 & 73 in Math and Science)

This form must be completed in #2 pencil. 

Mark Atley

Betty Bates

Angela Burns

Nicki Campbell

Nancy Cordaro

Tim Dublin

Kimberly Frank

Carla Grahams

Paul Hernandez

Daniel Jasmer

Sarah Kruger

Penny Lowe

0

0

1

1

0

0

0

0

0

1

1

0

0

4

2

0

1

9

1

5

7

9

2

0

1

6

8

8

8

8

8

8

8

8

8

8

8

8

8

6

6

6

6

6

7

6

6

6

6

6

6

16B-100-1

Central Middle 8

30

YES

MA0801

MathSession Type:

Carol Johnson

Original Booklet ID

Bundle #’s
20521
20522
20523

110  000501  7

111  054006  9

113  000043  8

114  073201  0

115  000841  2

116  000081  5

117  005301  1

118  000411  9

119  210001  6

121  002407  7

122  000031  9

123  076206  0

333

19Wes Block 0 6 6 112  006401  08 15

ASSESSED IN ORIGINAL 

ASSESSED IN MAKEUP

ABSENT

10 = In session full time
11 = No responses in booklet
12 = In session part time
13 = Session incomplete
14 = Other, specify on cover

20 = In session full time
21 = No responses in booklet
22 = In session part time
23 = Session incomplete
24 = Other, specify on cover

40 = Temporary
41 = Long-term
42 = Chronic truant
43 = Suspended or expelled
44 = In school, did not attend
45 = Disruptive behavior
46 = Parent refusal
47 = Student refusal
48 = Other, specify on cover

OTHER
51 = Withdrawn
52 = Unassigned book (unused)
55 = Ineligible
56 = Not in sample
REASONS FOR EXCLUSION

60 = SD-cannot be assessed
61 = SD-required accom. not offered
62 = LEP-cannot be assessed
63 = LEP-required accom. not offered
64 = SD/LEP-cannot be assessed
65 = SD/LEP-required accom. not offered
66 = Other, specify on cover

ASSESSED WITH
ACCOMMODATIONS

71 = Bilingual booklet/Science glossary
72 = Bilingual dictionary
73 = Large-print book
74 = Extended time in regular session
75 = Read aloud in regular session
76 = Small Group
77 = One-on-one
78 = Scribe or use of computer
79 = Other, specify on cover

111111

19Becky Hoecke 8 6 120  005001  2 551 2



Record any missing student information such 
as homeroom or other locating information 
(if needed) in column “B,” birth date in column
“D,” sex in column “E,” and race/ethnicity in 
column “F.” 

To record race/ethnicity, use the codes in the box
in the upper left-hand corner of the
Administration Schedule.  The race/ethnicity
codes are defined as follows:

1 =White not Hispanic: A person having origins
in any of the original peoples of Europe
[except Spain], North Africa, or the 
Middle East.

2 =Black not Hispanic: A person having origins
in any of the Black peoples of Africa.

3 =Hispanic Heritage: A person of Mexican,
Puerto Rican, Cuban, Central or South
American, or other Spanish [but not
Portuguese] culture of origin, regardless 
of race.

4 =Asian/Pacific Islander: A person having 
origins in any of the original peoples of 
the Far East, Southeast Asia, the Indian
Subcontinent, or the Pacific Islands.  These
areas include, for example, China, Japan,
Korea, the Philippine Islands, and Samoa.

5 =American Indian/Alaskan Native: A person
having origins in any of the original peoples
of North America, and who maintains cultural
identification through tribal affiliation or com-
munity recognition.

6 =Other: A person who identifies with more
than one of the first five categories or has 
a background other than the ones listed.

B. Record Student Demographic Information Missing 
from the Administration Schedules

23

21

22

23

24

25

26

27

28

21

22

23

24

25

26

27

28

19

19

19

19

19

19

19

19

19
29

30

31

32

29

30

31

32

33

19

19

19

19

19
33

1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P

01915 - 1
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16B-100-1

SCIENCE

SC0801     P2

104  004926  0

105  025003  4

106  008064  2

107  000761  5

108  019009  7

109  000385  2

110  039005  8

111  000297  2

112  030968  5

113  000385  2

114  039005  8

115  000297  2

116  030968  5

10

12

14

14

14

12

10

12

12

14

10

D

D

D

E

E

C

C

1

2

2

1

1

1

2

1

1

2

2

1

1

1

1

1

1

2

2 1

2 1

1

2

4

5

6

7

1

2

4

5

6

7

+

=

-

# Original Sample

School #:

Original session scheduled for:

Day/Date:

available

participating

1 = Student not eligible
2 = Reduced price lunch
3 = Free lunch
4 = Information not

5 = Refused
6 = School not

For Use in Column “G”

Time:

Day/Date:

Time:

Makeup session scheduled for:

School Name: Grade:

Administrator’s Name:

ADMINISTRATION SCHEDULE

2000 State
Administration Schedule

Page 1

# New Enrollee Sample

Total in Sample

# Withdrawn & Ineligible

# Excluded

Sci.
Kit

If
Title I

If
SD

If
LEP

Accommodation Booklet ID # Adm
Co

School
Lunch

TO BE ASSESSED

Student Name

National School
Lunch Program

Column Indicators:   “A” “C” “G” “H” “I” “J” “K” “L” “M

Accommodations

NAEP

The Nation's
Report Card

2000

Makeup Date
Grid if

Makeup Held

(Admin. Codes 51 & 55)

(Admin. Codes 60-66)

19

19

19

19

19

19

Location: Location:

(Use for Admin Codes 71 & 73 in Math and Science)

This form must be completed in #2 pencil. 

Mark Atley

Betty Bates

Angela Burns

Nicki Campbell

Nancy Cordaro

Tim Dublin

0

0

1

1

0

0

4

2

0

1

9

1

10 8

8

8

8

8

8

8

6

6

6

6

6

7

16B-100-1

Central Middle 8

30

YES

MathSession Type:

Carol Johnson

Original Booklet ID

Bundle #’s
20521
20522
20523

110  000501  7

111  054006  9

113  000043  8

114  073201  0

115  000841  2

116 000081 5

33

19Wes Block 0 6 6 112  006401  0 5

Pacific Islander

Alaskan Native

1 = White not Hispanic
2 = Black not Hispanic
3 = Hispanic Heritage
4 = Asian/

5 = American Indian/

6 = Other

For Use in Column “F”

Race/Ethnicity Codes

Pacific Islander

Alaskan Native

1 = White not Hispanic
2 = Black not Hispanic
3 = Hispanic Heritage
4 = Asian/

5 = American Indian/

6 = Other

For Use in Column “F”

Race/Ethnicity Codes

Homeroom
or Other
Locator

“B”

Month
Birth Date Sex Race/

Eth.Year 1=Male
2=Female

“D” “E” “F”

1

1

4

2

3

1

2

2

2

2

10

12

10

14
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Record in column “G” the students’ eligibility
status in the NSLP using these codes, which are
also printed on the Administration Schedule in
the upper left corner:

1  =  Student not eligible

2  =  Reduced price lunch

3  =  Free lunch

4  = Information not available

5  = Refused

6  = School not participating

Letters of authorization from the U.S.
Department of Agriculture for the release 
of these data is included in Appendix C
of this manual.

21

22

23

24

25

26

27

28

21

22

23

24

25

26

27

28

19

19

19

19

19

19

19

19

19
29

30

31

32

29

30

31

32

33

19

19

19

19

19
33

1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P 1 2 4 7 P

01915 - 1
NCS¤ IM-153095-204-1:321

Printed in U.S.A. - STATE

16B-100-1

SCIENCE

SC0801     P2

104  004926  0

105  025003  4

106  008064  2

107  000761  5

108  019009  7

109  000385  2

110  039005  8

111  000297  2

112  030968  5

113  000385  2

114  039005  8

115  000297  2

116  030968  5

10

12

14

14

14

12

10

12

12

14

10

D

D

D

E

E

C

C

1

2

2

1

1

1

2

1

1

2

2

1

1

1

1

1

1

2

2 1

2 1

1

2

4

5

6

7

8

9

10

1

2

4

5

6

7

8

9

10

+

=

-

# Original Sample

School #:

Original session scheduled for:

Day/Date:

Time:

Day/Date:

Time:

Makeup session scheduled for:

School Name: Grade:

Administrator’s Name:

ADMINISTRATION SCHEDULE

2000 State
Administration Schedule

Page 1

# New Enrollee S

Total in Sample

# Withdrawn & In

# Excluded

Sci.
Kit

If
Title I

If
SD

If
LEP

Accommodation Booklet ID #

TO BE ASSESSE

Student Name

Column Indicators:   “A” “C” “H” “I” “J” “K” “L”

Accommodations

NAEP

The Nation's
Report Card

2000

Makeup Date
Grid if

Makeup Held

(Admin. Codes 51

(Admin. Codes 60

19

19

19

19

19

19

19

19

19

Location: Location:

(Use for Admin Codes 71 & 73 in Math and Science)

This form must be completed in #2 pencil. 

Mark Atley

Betty Bates

Angela Burns

Nicki Campbell

Nancy Cordaro

Tim Dublin

Kimberly Frank

Carla Grahams

Paul Hernandez

0

0

1

1

0

0

0

0

0

1

4

2

0

1

9

1

5

7

9

2

8

8

8

8

8

8

8

8

8

8

6

6

6

6

6

7

6

6

6

16B-100-1

Central Middle 8

30

YES

MathSession Type:

Carol Johnson

Original Booklet ID

Bundle #’s
20521
20522
20523

110  000501  7

111  054006  9

113  000043  8

114  073201  0

115  000841  2

116  000081  5

117  005301  1

118  000411  9

119  210001  6

33

19Wes Block 0 6 6 112  006401  0

1111

19Becky Hoecke 8 6 120  005001  2

Pacific Islander

Alaskan Native

1 = White not Hispanic
2 = Black not Hispanic
3 = Hispanic Heritage
4 = Asian/

5 = American Indian/

6 = Other

For Use in Column “F”

Race/Ethnicity Codes

Homeroom
or Other
Locator

“B”

Month
Birth Date Sex Race/

Eth.Year 1=Male
2=Female

“D” “E” “F”

1

1

4

2

3

available

participating

1 = Student not eligible
2 = Reduced price lunch
3 = Free lunch
4 = Information not

5 = Refused
6 = School not

For Use in Column “G”

National School
Lunch Program

School
Lunch

“G”

2

2

1

1

1

11

1

2

2

2

2

1

12

22

31

1

3

1

10

10

12

10

14

10

14

14

14

C. Code the Students’ Eligibility for the School Lunch 
Program (NSLP)



★ In column “H,” fill in the oval for any student
receiving Title I services.

★ In column “I,” fill in the oval for any student
identified as a student with a disability (SD),
or having an Individualized Education Plan 

(IEP) or equivalent classification (such as
504) for reasons other than being gifted and
talented.

★ In column “J,” fill in the oval for any student
classified as limited English proficient (LEP).

25

1

2

3

4

5

6

7

8

9

10

11

1

2

3

4

5

6

7

8

9

10

11

School #:

Original session scheduled for:

Day/Date:

Pacific Islander

Alaskan Native

1 = White not Hispanic
2 = Black not Hispanic
3 = Hispanic Heritage
4 = Asian/

5 = American Indian/

6 = Other

available

participating

1 = Student not eligible
2 = Reduced price lunch
3 = Free lunch
4 = Information not

5 = Refused
6 = School not

For Use in Column “F” For Use in Column “G”

Time:

Day/Date:

Time:

Makeup session scheduled for:

Session Type:

School Name: Grade:

Administrator’s Name:

ADMINISTRATION SCHEDULE

2000 State
Administration Schedule

Page 1

Homeroom
or Other
Locator

Sci.
Kit Month

Birth Date Sex Race/
Eth.

School
LunchYear 1=Male

2=Female

Race/Ethnicity Codes

Student Name Original Booklet ID

National School
Lunch Program

Column Indicators:   “A” “B” “C” “D” “E” “F” “G” “K”

Bundle #’s Accommodations

NAEP

The Nation's
Report Card

2000

Makeup Date
Grid if

Makeup Held

19

19

19

19

19

19

19

19

19

19

Location: Location:

This form must be completed in #2 pencil. 

Mark Atley

Betty Bates

Wes Block

Angela Burns

Nicki Campbell

Nancy Cordaro

Tim Dublin

Kimberly Frank

Carla Grahams

Paul Hernandez

0

0

0

1

1

0

0

0

0

0

4

2

6

0

1

9

1

5

7

9

8

8

8

8

8

8

8

8

8

8

6

6

6

6

6

6

7

6

6

6

20521
20522

110  000501  7

111  054006  9

112  006401  0

113  000043  8

114  073201  0

115  000841  2

116  000081  5

117  005301  1

118  000411  9

119  210001  6

120 005001 2

20523

16B-100-1

Central Middle 8

Math

YES

1

2

2

2

2

1

2

2

1

1

1

4

2

3

1

1

2

3

2 1

2

2

1

1

1

1

1

1

3

If
Title I

If
SD

If
LEP

“H” “I” “J”

Carol Johnson

10

10

12

10

14

10

14

14

14

D. Fill in the Appropriate Ovals for “If Title I,” “If SD,” 
and “If LEP”
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Distribute Assessment Questionnaires to Appropriate
School Staff and Collect Them Before the Day 
of the Assessment

TASK 10

The NAEP assessment includes the following three types of questionnaires to be completed by
school staff:

★ A School Questionnaire to be completed by the school principal or other administrator.

★ An SD/LEP Questionnaire for each sampled student who has a disability or is classified 
as LEP, whether or not she or he will be assessed.  The school staff member most 
knowledgeable about the student should complete this questionnaire.

★ A short Teacher Questionnaire for the mathematics and science teachers of the grade 
being assessed.

The assessment materials sent to the school will include the following quantities of 
the questionnaires:

If you anticipate needing more of these forms, you may obtain more at training.  If, after training,
you discover that you do not have a sufficient supply of any of the questionnaires, call NCS at 
1-888-627-6237 or use the Materials Request Form in Appendix G to request additional questionnaires.

All questionnaires should be prepared and distributed as soon as the NAEP shipment is received 
to allow time for the staff to complete the questionnaires before the day of the assessment.  
All questionnaires should be completed using a No. 2 pencil and should be returned with the 
assessment booklets to NAEP.

You will receive a Roster of Questionnaires to keep track of the questionnaires distributed 
at the school.

5 Schools in some states will receive 20 SD/LEP Questionnaires.

1 School Questionnaire

8 Grade 4 Mathematics/Science 
Teacher Questionnaires

10 SD/LEP Student Questionnaires5

Grade 4  Schools
1 School Questionnaire\

8 Grade 8 Mathematics
Teacher Questionnaires

8 Grade 8 Science 
Teacher Questionnaires

10 SD/LEP Student Questionnaires5

Grade 8  Schools



School
Questionnaire

(School Characteristics and Policies)

Q-072

Use a #2 pencil to complete this questionnaire.

SCHOOL #

Return the completed questionnaire to the
NAEP School Coordinator by                    .

2000
Grade 8

DO NOT USE

0 0 0

9 9 9

1

2

3

4

5

6

7

8

1

2

3

4

5

6

7

8

1

2

3

4

5

6

7

8

ADMIN USE ONLY

0 0 0

9 9 9

1

2

3

4

5

6

7

8

1

2

3

4

5

6

7

8

1

2

3

4

5

6

7

8

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection 
of information unless such collection displays a valid OMB control number. The valid OMB control 
number for this information collection is 1850-0628. The time required to complete this information 
collection is estimated to average 15 minutes per response, including the time to review instructions, 
search existing data resources, gather the data needed, and complete and review the information 
collection. If you have any comments concerning the accuracy of the time estimate(s) or 
suggestions for improving this form, please write to: U.S. Deparment of Education, Washington, 
D.C. 20202-4651. If you have comments or concerns regarding the status of your individual 
submission of this form, write directly to: Information Management and Compliance Division, U.S. 
Department of Education, 600 Independence Avenue, SW, Washington, D.C. 20202-4651.

A project of the Office of Educational Research and Improvement.  
This report is authorized by law (P.L. 103-382, 20 U.S.C. 9010).  While you 
are not required to respond, your cooperation is needed to make the results 
of the survey comprehensive, accurate, and timely.  The information you 
provide is being collected for research purposes only and will be kept strictly 
confidential.  O.M.B. NO. 1850-0628¥ Approval Expires 06/30/2000
Mark Reflex® by NCS EM-0xxxxx-001-1:xxxxxx    Printed in U.S.A.

®

072 - 0 0 0 0 0 1 2-

II.  SD/LEP Questionnaire

I.  School Questionnaire

Distributed to:

Student Booklet ID Number Questionnaire ID Number

II.  SD/LEP Questionnaire

Questionnaire ID Number
(Barcode ID# on Cover)

I.  School Questionnaire

Di ib d T

This form must be 
completed in #2 Pencil. 

Returned

Yes No
SCH

Dr. Garcia

STATE NAEP 2000 - Grade 8
Roster of Questionnaires

(School, SD/LEP, and Teacher Questionnaire Tracking Form)

NAEP

The Nation's
Report Card

2000

NAEP

The Nation's
Report Card

2000

07
2 

- 0
00

00
1 -

 2

Wed., Feb. 2

1 6 B 1 0 0 1 

Dr. Garcia

A. School Questionnaire
The School Questionnaire is designed 
to collect information about school 
characteristics, staff, and instructional
programs.  The principal or someone 
designated by the principal should 
complete it.

As shown in this example, the 10-digit ID
number from the lower left-hand corner 
of the questionnaire should be recorded 
at the top of the Roster of Questionnaires
in Section I.  Note that the first three digits
are preprinted.  Also record the name 
of the person to whom it was given. 

On the questionnaire cover, affix a Post-it
note with that person’s name. Enter the
school ID number and the date by which
it should be completed and returned in 
the appropriate boxes.

27
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B. SD/LEP Questionnaire
The SD/LEP Questionnaire collects important information about the nature of a student’s disability or
language proficiency.

For every student identified on the Administration Schedule as SD and/or classified as LEP, an
SD/LEP Questionnaire must be filled out by the staff member most knowledgeable about that stu-
dent.  A questionnaire should be completed regardless of whether or not the student will be
assessed.  Preparation of this questionnaire is described and illustrated on the following pages.

Complete the
Questionnaire Cover 

Materials Needed:

★ Administration Schedule

★ SD/LEP Questionnaires

★ Post-it notes

★ No. 2 pencil

Begin with the first student identified on the
Administration Schedule as SD/LEP.  Write the
student’s name and the name of the school staff
member most knowledgeable about this student
on a Post-it note and place it on the front cover
of an SD/LEP Questionnaire.  Record all of the
information about the student from the
Administration Schedule onto the questionnaire
cover; that is, the NAEP school ID number,
grade, birth date, sex, race/ethnicity, and a “Y”
(yes) or “N” (no) to indicate SD and LEP status.
Then, in the box labeled “Student Booklet ID,”
enter the ID number of the booklet assigned to
that student on the Administration Schedule,
columns “K” or “L.” (See page 51 for more
detail.) Next, on the questionnaire cover, record
the date the questionnaire should be completed
and returned. For tracking purposes, space is
provided in the upper right corner of the ques-
tionnaire cover to record the student’s line num-
ber and session number.  Recording this infor-
mation is optional.

Record SD/LEP  
Questionnaire
Information on the 
Roster of Questionnaires

Materials Needed:

★ Administration Schedule

★ SD/LEP Questionnaires

★ Roster of Questionnaires

★ No. 2 pencil

For each student identified as SD or LEP on the
Administration Schedule, fill out one line of the
roster with the following information:

★ Student’s name;

★ Name of the staff member to whom the 
questionnaire will be given;

★ Assessment booklet ID assigned to the 
student from column “K” or “L” on the
Administration Schedule; and

★ The ID number from the SD/LEP 
Questionnaire assigned for that student.  
(The “095” prefix is preprinted.)

STEP 2STEP 1



10

11

12

13

14

01

02

03

04

05

06

07

08

09

10

11

12

13

14

095 –

072 - -

095 –

095 –

095 –

095 –

095 –

095 –

095 –

095 –

095 –

095 –

095 –

095 –

095 –

Student’s Name

II.  SD/LEP Questionnaire

I.  School Questionnaire

Distributed to:

Student Booklet ID Number
(Column “K” or “L” on Admin. Schedule)

Questionnaire ID Number
(Barcode ID # on Cover)

II.  SD/LEP Questionnaire

Questionnaire ID Number
(Barcode ID# on Cover)

I.  School Questionnaire

Distributed To
(Staff Name)

This form must be 
completed in #2 Pencil. 

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

Returned

Yes No

Returned

Yes No

--SCHOOL #:

SCHOOL NAME:

CITY/STATE:

Kimberly Frank Ron Grove 1 1 7 0 0 5 3 0 1 1 0 0 0 2 9 8 7

1
Central Middle
New Bedford, MA

6 B 1 0 0 1

0 0 0 0 0 1 2Dr. Garcia

Instructions for Preparing
SD/LEP Questionnaires

For each student identified on the 
Administration Schedule as SD and/or 
classified as LEP, you will need to do 
the following:

1. Write the student's name and the
name of the school staff member
most knowledgeable about the
student on a Post-it and place it
on the front cover of an SD/LEP
Questionnaire.

2. Copy the NAEP School ID, 
student demographic
information, SD/LEP status and
the assessment booklet ID
number from the Administration
Schedule onto the cover of the
Questionnaire.

3. On this roster, write the student's
name and the staff member to
whom the questionnaire will be
given.  Record the 10-digit
assessment booklet ID number,
and the SD/LEP Questionnaire 
ID onto the Roster.

If more that 14 SD/LEP 
Questionnaires are distributed, use 
the Supplemental SD/LEP Roster.

01

02

03

04

05

06

07

08

09

STATE NAEP 2000 - Grade 8
Roster of Questionnaires

(School, SD/LEP, and Teacher Questionnaire Tracking Form)

NAEP

The Nation's
Report Card

2000

Step 1:  Complete Post-it and
              Questionnaire Cover

Step 2:  Record SD/LEP 
              Questionnaire Information 
              on the Roster of Questionnaires

2000
SD/LEP

Questionnaire

Admin. Schedule Line #________ from Session #________

SCHOOL #

Grade Birth Date Sex R/E SD LEP

Student Booklet ID
(from column K or L on Administration Schedule)

DO NOT USE

0 0 0

9 9 9

1

2

3

4

5

6

7

8

1

2

3

4

5

6

7

8

1

2

3

4

5

6

7

8

ADMIN USE ONLY

0 0 0

9 9 9

1

2

3

4

5

6

7

8

1

2

3

4

5

6

7

8

1

2

3

4

5

6

7

8

Month
1

2

3

4

5

6

7

8

9

Y

N

Y

N
0

1

0

1

2

3

4

5

6

7

8

9

0

1

0

1

2

3

4

5

6

7

8

9

0

1

2

3

4

5

6

7

8

9

Year 1 = Male
2 = Female

Q-095

Use a #2 pencil to complete this questionnaire.

To be completed by the staff member most knowledgeable
about a student identified as SD and/or LEP.

If Student with a Disability (SD):
If Limited English Proficient (LEP):

Return to NAEP School Coordinator by .

PAGES
2, 3 - 8
2, 9-13

®

1

0

Wed, Feb. 2

8 MA0801

1001B61

8 0 5 8 6 2 1 N Y

1 7 0 0 5 3 0 1 1

NAEP

The Nation's
Report Card

2000

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection 
of information unless such collection displays a valid OMB control number. The valid OMB control 
number for this information collection is 1850-0628. The time required to complete this information 
collection is estimated to average 15 minutes per response, including the time to review instructions, 
search existing data resources, gather the data needed, and complete and review the information 
collection. If you have any comments concerning the accuracy of the time estimate(s) or 
suggestions for improving this form, please write to: U.S. Deparment of Education, Washington, 
D.C. 20202-4651. If you have comments or concerns regarding the status of your individual 
submission of this form, write directly to: Information Management and Compliance Division, U.S. 

A project of the Office of Educational Research and Improvement.  
This report is authorized by law (P.L. 103-382, 20 U.S.C. 9010).  While you 
are not required to respond, your cooperation is needed to make the results of 
the survey comprehensive, accurate, and timely.  The information you provide 
is being collected for research purposes only and will be kept strictly 
confidential.  O.M.B. NO. 1850-0628¥ Approval Expires 06/30/2000

Kimberly Frank
Ron Grove

09
5 

- 0
00

29
8

 - 
7

017-040345-0 37

1

2

3

4

5

6

7

8

10

12

13

14

1

2

3

4

5

6

7

8

10

11

12

13

14

1

2

3

4

5

6

7

8

10

11

12

13

14

+

=

-

# Original Sample

School #:

Original session scheduled for:

Day/Date:

Pacific Islander

Alaskan Native

1 = White not Hispanic
2 = Black not Hispanic
3 = Hispanic Heritage
4 = Asian/

5 = American Indian/

6 = Other

available

participating

1 = Student not eligible
2 = Reduced price lunch
3 = Free lunch
4 = Information not

5 = Refused
6 = School not

For Use in Column “F” For Use in Column “G”

Time:

Day/Date:

Time:

Makeup session scheduled for:

Session Type:

School Name: Grade:

Administrator’s Name:

ADMINISTRATION SCHEDULE

2000 State
Administration Schedule

Page 1

# New Enrollee Sample

Total in Sample

# Absent
(Hold Makeup if
4 or more absent)

# Assessed
(Original Session)

# Assessed
(Makeup Session)

# Withdrawn & Ineligible

# Excluded

Homeroom
or Other
Locator

Sci.
Kit Month

Birth Date Sex Race/
Eth.

If
Title I

If
SD

If
LEP

Accommodation Booklet ID # Admin.
Code

Atten.
(✓ /A)

School
LunchYear 1=Male

2=Female

TO BE ASSESSED

+

= TOTAL ASSESSED

Session Number

Race/Ethnicity Codes

Student Name Original Booklet ID Admin. Codes

National School
Lunch Program

Column Indicators:   “A” “B” “C” “D” “E” “F” “G” “H” “I” “J” “K” “L” “N” “O”“M”

Bundle #’s Accomodations

NAEP

The Nation's
Report Card

2000

Makeup Date
Grid if

Makeup Held

(Admin. Codes 51 & 55)

(Admin. Codes 60-66)

19

19

19

19

19

19

19

19

19

19

19

19

19

Location: Location:

(Use for Admin Codes 71 & 73 in Math and Science)

ASSESSED IN ORIGINAL 

ASSESSED IN MAKEUP

ABSENT

10 = In session full time
11 = No responses in booklet
12 = In session part time
13 = Session incomplete
14 = Other, specify on cover

20 = In session full time
21 = No responses in booklet
22 = In session part time
23 = Session incomplete
24 = Other, specify on cover

40 = Temporary
41 = Long-term
42 = Chronic truant
43 = Suspended or expelled
44 = In school, did not attend
45 = Disruptive behavior
46 = Parent refusal
47 = Student refusal
48 = Other, specify on cover

OTHER
51 = Withdrawn
52 = Unassigned book (unused)
55 = Ineligible
56 = Not in sample
REASONS FOR EXCLUSION

60 = SD-cannot be assessed
61 = SD-required accom. not offered
62 = LEP-cannot be assessed
63 = LEP-required accom. not offered
64 = SD/LEP-cannot be assessed
65 = SD/LEP-required accom. not offered
66 = Other, specify on cover

This form must be completed in #2 pencil. 
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ACCOMMODATIONS

71 = Bilingual booklet/Science glossary
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C. Grade 4 Mathematics and Science Teacher Questionnaires
There is one combined Mathematics and Science Teacher Questionnaire at grade 4. The fourth-
grade teacher questionnaire has three parts. The first part is a section on background characteristics
and educational training and is completed by all teachers. Part two surveys the teacher’s instruction-
al practices in mathematics and part three surveys the teacher’s instructional practices in science.
Teachers will be asked to complete the mathematics or the science section. Teachers who teach both
subjects will be asked to complete both sections.

All teachers who teach fourth graders mathematics and science should be asked to fill out a 
questionnaire. Any teacher who gives additional fourth-grade mathematics and/or science instruction
should also be included.

If only one subject is being assessed in your school, teachers of that subject should be asked to fill
out the questionnaire.

Identify the Teachers of the Subjects to be Assessed 
and Prepare the Teacher Questionnaires
Materials Needed:

★ Roster of Questionnaires

★ Grade 4 Teacher Questionnaires

★ Post-it notes

★ No. 2 pencil

Using the Roster of Questionnaires, create a list of all teachers who teach fourth graders mathemat-
ics and science and record this information under “Teacher’s Name.”  Next, take a Mathematics and
Science Teacher Questionnaire and record on the roster in the column labeled “Mathematics/Science
Teacher Questionnaire ID” the unique 10-digit ID number from the questionnaire you will give to the
first teacher (the “062” prefix is printed on the roster).

On the front cover of the questionnaire, enter the date the questionnaire should be completed and
returned.  Record the NAEP school ID number and the two-digit teacher number from the Roster of
Questionnaires.  Grid-in the section on the questionnaire designating which part(s) the teacher
should complete. If the teacher teaches both mathematics and science, grid both ovals. Next, write
the teacher’s name on a Post-it note and affix it to the front cover of the questionnaire. 

Continue this process for the remaining teachers listed on the Roster of Questionnaires.

It is critical that the two-digit teacher number be accurately recorded from the roster on to the 
questionnaire cover.  On assessment day, you will use the roster to record the teacher names and
corresponding teacher numbers on the board.  Students will be asked to record on their booklet
cover the teacher number from whom they take the subject being assessed.  
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Example of Preparing a Grade 4 Mathematics 
and Science Teacher Questionnaire
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MATHEMATICS/SCIENCE Instructions for Preparing Mathematics
and Science Teacher Questionnaires

All fourth-grade teachers who teach the subjects being assessed 
should be asked to fill out a Mathematics/Science Teacher 
Questionnaire.  Any teacher who gives additional fourth-grade 
mathematics and/or science instruction should also be included.  
To assign a questionnaire you will need to do the following:

1. Under "Teacher's Name" create a list of all fourth-grade
teachers who teach mathematics and/or science.  Under the
"Subject" column, grid the appropriate subject oval.  If the
teacher teaches both mathematics and science, grid both ovals.

2. Next, take a Mathematics/Science Teacher Questionnaire and
record the unique 10-digit ID number in the "Teacher
Questionnaire ID" column (the first 3-digits have been
preprinted on the Roster).

3. On the front cover of the questionnaire, enter the date the
questionnaire should be completed, the NAEP School ID, and
the corresponding 2-digit teacher number.  Fill in the section on
the questionnaire designating which part(s) the teacher should
complete.  If the teacher teaches both mathematics and science,
grid both ovals.

4. Next, write the teacher's name on a Post-it, and affix it to the
cover of the Questionnaire.

5. Continue this process for the remainder of the teachers listed.
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David Bauer

State

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection 
of information unless such collection displays a valid OMB control number. The valid OMB control 
number for this information collection is 1850-0628. The time required to complete this information 
collection is estimated to average 15 minutes per response, including the time to review instructions, 
search existing data resources, gather the data needed, and complete and review the information 
collection. If you have any comments concerning the accuracy of the time estimate(s) or 
suggestions for improving this form, please write to: U.S. Deparment of Education, Washington, 
D.C. 20202-4651. If you have comments or concerns regarding the status of your individual 
submission of this form, write directly to: Information Management and Compliance Division, U.S. 
Department of Education, 600 Independence Avenue, SW, Washington, D.C. 20202-4651.

A project of the Office of Educational Research and Improvement.  
This report is authorized by law (P.L. 103-382, 20 U.S.C. 9010).  While you 
are not required to respond, your cooperation is needed to make the results 
of the survey comprehensive, accurate, and timely.  The information you 
provide is being collected for research purposes only and will be kept strictly 
confidential.  O.M.B. NO. 1850-0628¥ Approval Expires 06/30/2000
Mark Reflex® by NCS EM-0xxxxx-001-1:xxxxxx    Printed in U.S.A.

Use a #2 pencil to complete this questionnaire.

Return the completed questionnaire to the
NAEP School Coordinator by                    .Wed, Feb. 2

1 6 A 1 0 0 0 11

Please complete the following parts of this questionnaire:

Teacher Background

Mathematics Instructional Information

Science Instructional Information

Page 3

Page 8

Page 10

Part I

Part II (A&B)

Part III (A&B)
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D. Grade 8 Mathematics and Science Teacher Questionnaire
There are two different eighth-grade Teacher Questionnaires: one for mathematics teachers and one
for science teachers. The first part of each questionnaire is a section on background characteristics
and educational training. The remainder of each questionnaire surveys the teacher’s instructional
practices, as they pertain to the subject being assessed.

All teachers who teach eighth graders mathematics will be asked to fill out the Mathematics Teacher
Questionnaire, and teachers who teach eighth graders science will be asked to fill out the Science
Teacher Questionnaire.  Only if someone teaches eighth graders both subjects will they be asked to
complete both questionnaires. 

Identify the Teachers of the Subjects to be Assessed
and Prepare the Teacher Questionnaires
Materials Needed:

★ Roster of Questionnaires

★ Grade 8 Teacher Questionnaires

★ Post-it notes

★ No. 2 pencil

Using the Roster of Questionnaires, create a list of all teachers who teach eighth graders the 
subjects being assessed and record this information under “Teacher’s Name.”  Next, take the 
appropriate Mathematics or Science Teacher Questionnaire and record the unique 10-digit ID 
number in the “Teacher Questionnaire ID” column.  The 3-digit prefix is printed on the roster.

On the front cover of the questionnaire, enter the date the questionnaire should be completed and
returned.  Record the NAEP school ID number and the two-digit teacher number from the Roster 
of Questionnaires.  Next, write the teacher’s name on a Post-it note and affix it to the front cover 
of the questionnaire. 

Continue this process for the remaining teachers listed on the Roster of Questionnaires.

It is critical that the two-digit teacher number be accurately recorded on the roster and questionnaire
cover.  On assessment day, you will use the roster to record the teacher names and corresponding
teacher numbers on the board.  Students will be asked to record on their booklet cover the teacher
number and class period in which they take the subject being assessed.  
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Example of Preparing a Grade 8 Mathematics 
Teacher Questionnaire6

6 This exhibit illustrates the procedure for preparing a Mathematics Questionnaire. However, the same procedures
are followed when preparing a Science Questionnaire.
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SCIENCE Instructions for Preparing Mathematics
and Science Teacher Questionnaires

All eighth-grade teachers who teach the subjects being 
assessed should be asked to fill out a Mathematics 
and/or Science Teacher Questionnaire.  To assign a 
questionnaire you will need to do the following:

1. Under "Teacher's Name" create a list of all

eighth-grade mathematics and science teachers

2. Next, take the appropriate Mathematics or
Science Teacher Questionnaire and record the
unique 10-digit ID number in the "Teacher
Questionnaire ID" column (the first 3-digits
are preprinted).

3. On the front cover of the Questionnaire, enter 
the date the questionnaire should be completed,
the NAEP School ID, and the corresponding
2-digit teacher number.

4. Next, write the teacher's name on a Post-it, and
affix it to the cover of the Questionnaire.

5. Continue this process for the remainder of the
teachers listed.
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According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection 
of information unless such collection displays a valid OMB control number. The valid OMB control 
number for this information collection is 1850-0628. The time required to complete this information 
collection is estimated to average 15 minutes per response, including the time to review instructions, 
search existing data resources, gather the data needed, and complete and review the information 
collection. If you have any comments concerning the accuracy of the time estimate(s) or 
suggestions for improving this form, please write to: U.S. Deparment of Education, Washington, 
D.C. 20202-4651. If you have comments or concerns regarding the status of your individual 
submission of this form, write directly to: Information Management and Compliance Division, U.S. 
Department of Education, 600 Independence Avenue, SW, Washington, D.C. 20202-4651.

A project of the Office of Educational Research and Improvement.  
This report is authorized by law (P.L. 103-382, 20 U.S.C. 9010).  While you 
are not required to respond, your cooperation is needed to make the results 
of the survey comprehensive, accurate, and timely.  The information you 
provide is being collected for research purposes only and will be kept strictly 
confidential.  O.M.B. NO. 1850-0628¥ Approval Expires 06/30/2000
Mark Reflex® by NCS EM-0xxxxx-001-1:xxxxxx    Printed in U.S.A.

1 6 B 1 0 0 0 11

Use a #2 pencil to complete this questionnaire.

Return the completed questionnaire to the
NAEP School Coordinator by                    .Wed, Feb. 2
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E. Collect All Completed Questionnaires

Distribute all the School, SD/LEP and Teacher
Questionnaires as soon as you have prepared
them and arrange to collect them before the day
of the assessment.

Completed questionnaires should be collected by
the day before the assessment so that they can
be shipped on assessment day with the other
assessment materials.  The roster has space for
you to keep track of the questionnaires by filling
in the “Yes” grid in the “Returned” column.

If a questionnaire was not returned, please 
make every attempt to get it back (completed)
from the appropriate staff person.  If a 
questionnaire has not been completed by 
the day of the assessment, use a prepaid
Supplemental Shipping Envelope to return it
upon its completion.

When you collect the questionnaires, be sure 
to remove the Post-it notes from the front 
covers since NAEP does not want any materials
with names to leave the school.
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Prepare for Booklet Distribution
TASK 11
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Materials Needed:

★ Administration Schedule

★ Post-it notes

Experience has shown that preparing
materials in advance for booklet 
distribution will save time on assess-

ment day.

Working from the Administration
Schedule, record the name and

10-digit booklet ID number of
each student on a Post-it note,
keeping them in Administration

Schedule order.  Since a
booklet ID number has been

assigned to every sampled student, a Post-it
note should be prepared for every student listed
on the Administration Schedule including those
students who will not be assessed.  This will
assist in accounting for all assessment booklets.
Then, clip the Post-it notes together with the
Administration Schedule until assessment day.
After opening the bundles on assessment day,
you will affix the prepared Post-it notes to each
of the assigned booklets, as described on 
page 58.

CAUTION: Since the Post-it note contains the 
student’s name and booklet ID, you will remove
it before handing the booklet to the student.
Post-it notes must be destroyed at the conclusion
of the session to preserve confidentiality.
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# Original Sample

School #:

Original session scheduled for:

Day/Date:

Pacific Islander

Alaskan Native

1 = White not Hispanic
2 = Black not Hispanic
3 = Hispanic Heritage
4 = Asian/

5 = American Indian/

6 = Other

available

participating

1 = Student not eligible
2 = Reduced price lunch
3 = Free lunch
4 = Information not

5 = Refused
6 = School not

For Use in Column “F” For Use in Column “G”

Time:

Day/Date:

Time:

Makeup session scheduled for:

Session Type:

School Name: Grade:

Administrator’s Name:

ADMINISTRATION SCHEDULE

2000 State
Administration Schedule

Page 1

# New Enrollee Sample

Total in Sample

# Absent
(Hold Makeup if
4 or more absent)

# Assessed
(Original Session)

# Assessed
(Makeup Session)

# Withdrawn & Ineligible

# Excluded

Homeroom
or Other
Locator

Sci.
Kit Month

Birth Date Sex Race/
Eth.

If
Title I

If
SD

If
LEP

Accommodation Booklet ID # Admin.
Code

Atten.
(✓ /A)

School
LunchYear 1=Male

2=Female

TO BE ASSESSED

+

= TOTAL ASSESSED

Session Number

Race/Ethnicity Codes

Student Name Original Booklet ID Admin. Codes

National School
Lunch Program

Column Indicators:   “A” “B” “C” “D” “E” “F” “G” “H” “I” “J” “K” “L” “N” “O”“M”

Bundle #’s Accommodations

NAEP
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Makeup Date
Grid if

Makeup Held

(Admin. Codes 51 & 55)

(Admin. Codes 60-66)
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Location: Location:

(Use for Admin Codes 71 & 73 in Math and Science)

ASSESSED IN ORIGINAL 

ASSESSED IN MAKEUP

ABSENT

10 = In session full time
11 = No responses in booklet
12 = In session part time
13 = Session incomplete
14 = Other, specify on cover

20 = In session full time
21 = No responses in booklet
22 = In session part time
23 = Session incomplete
24 = Other, specify on cover

40 = Temporary
41 = Long-term
42 = Chronic truant
43 = Suspended or expelled
44 = In school, did not attend
45 = Disruptive behavior
46 = Parent refusal
47 = Student refusal
48 = Other, specify on cover

OTHER
51 = Withdrawn
52 = Unassigned book (unused)
55 = Ineligible
56 = Not in sample
REASONS FOR EXCLUSION

60 = SD-cannot be assessed
61 = SD-required accom. not offered
62 = LEP-cannot be assessed
63 = LEP-required accom. not offered
64 = SD/LEP-cannot be assessed
65 = SD/LEP-required accom. not offered
66 = Other, specify on cover

ASSESSED WITH
ACCOMMODATIONS

71 = Bilingual booklet/Science glossary
72 = Bilingual dictionary
73 = Large-print book
74 = Extended time in regular session
75 = Read aloud in regular session
76 = Small Group
77 = One-on-one
78 = Scribe or use of computer
79 = Other, specify on cover

This form must be completed in #2 pencil. 
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Notify Teachers and Students about the Assessment and
Ensure that Students Attend the Appropriate SessionTASK 12

It is very important that all students
who have been selected to participate attend the
assessment sessions.  We recommend that stu-
dents and their teachers be notified of the time
and location of the sessions a few days before
the assessment.  You may use materials provid-
ed by NAEP or any other material or method you
believe would be effective in notifying teachers,
students, and parents.

NAEP provides an Assessment Notification Letter
for Teachers (shown on the following page). 
The letter briefly explains the state assessment
and should be accompanied by a list of selected
students, such as a copy of the Administration
Schedule so that teachers will know which of
their students are selected for the assessment.



Assessment Notification Letter for Teachers

Anne Dolan

Carol Johnson

February 3, 2000 8:05          Room 121      Math

February 3, 2000 10:05         Room 121      Science
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TO:

FROM:

SUBJECT: 2000 NAEP State Assessment

The National Assessment of Educational Progress (NAEP) is a congressionally mandated
survey designed to measure the current status of the educational achievement of young
Americans and to report changes and long-term trends at the national and regional levels.
In 1988, Congress added a new dimension to NAEP, authorizing a state-level assessment.
The state component of NAEP has been re-authorized for 2000 to assess mathematics 
and science at fourth grade and eighth grade.  Our state and school are participating 
in this assessment.

A sample of our students was selected by NAEP staff.  It is very important that every
selected student attend the assessment session.  Attached is a list of these students.  We
would greatly appreciate your help in making sure that these students attend their session
on time.

The mathematics and science assessment(s) will take about 90 minutes.  Half of the 
students participating in the science assessment will take an additional 20-30 minutes to
complete a hands-on science task.  The assessments are scheduled for:

DATE: TIME: LOCATION:      SUBJECT:

(1)

(2)

For more information about NAEP, please visit the web site at:  

http://nces.ed.gov/nationsreportcard

Thank you.
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In addition, NAEP supplies Student Appreciation
Certificates.  These certificates inform students
of the time and location of the assessment and
also thank them in advance for participating.
You will be supplied with sufficient quantities to
provide one certificate to each sampled student.

You will receive two pads of Student
Appreciation Certificates (one blue and one red).
By using one color for each subject, students
can be directed to a specific room for the
assessment by referring to the color of 
their certificate. 

______________________
Gary W. Phillips, Acting Commissioner,
National Center for Education Statistics
U.S. Department of Education

Certificate of Appreciation

Presented to __________________________________________

for participating in the 

National Assessment of Educational Progress

Date: _______________________

Time: _______________________

Location: _______________________

The Nation's 
Report Card

(Student’s name)
Mark Atley

February 3, 2000
8:05
Room 121

In response to requests from some schools, NAEP has prepared a Parent Information Letter (shown
on the next page) that explains the assessment and its importance.  If your school requires parental
notification, you may use or modify the letter as you see fit.
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January 2000

Dear Parent:

The National Assessment of Educational Progress (NAEP), an ongoing survey of what young
Americans know and can do in various academic subjects taught in school, will be given 
in about 100 schools in each participating state in 2000.  This school has been selected to
participate in NAEP, and your child is one of about 30 students, per subject, who has been
randomly selected to participate.

The subjects to be assessed in 2000 are mathematics and science in the fourth grade and
eighth grade.  NAEP will take approximately 1 1/2 hours to administer.  All responses are 
confidential.  No results are ever reported to or about individual students or schools.  
The names of students who take part are not recorded on any of the assessment materials 
that leave the school, and your child’s grades or progress in school will not be affected 
by participating.

NAEP asks students questions about the subject matter and also about their background,
school experience, and what teachers teach in the classroom.  Student responses to these
background questions allow NAEP to report data to the state by the type of school, sex,
race/ethnicity, teachers’ emphases, and other factors related to learning.  Individual student
responses are never reported and student names are never removed from the schools.

If you would like more information about the 2000 assessment, NAEP has developed 
a Demonstration Booklet that contains samples of the types of mathematics and science 
questions, as well as the general background questions, that students are asked.  To see 
the Demonstration Booklet that NAEP has provided, please contact the school principal.  
For more information about NAEP, please visit the web site at http://nces.ed.gov/
nationsreportcard.

NAEP is an important activity that keeps us, as parents, citizens, and educators, informed
about what American students are learning.  We want you to know that we appreciate the
participation of each child who is selected.

Sincerely,
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